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To be a success factor in organizational growth through professional excellence and maximum exploitation of personal abilities & skills.  




ACCA (Level-3) with Three year of experience of Accounts and operations of a Development cum Micro Finance institution. Thorough knowledge of the principles, procedures and practices of accounting, financial records and transactions. Ability to gather, analyze and evaluate facts and to prepare financial reports with excellent knowledge of general computer and accounting software.
· 
 


          Oct 2010 – Jan 2012
Centre for Women Cooperative Development
· ORGANIZATION PROFILE:

· Pioneer of Islamic mode in Microfinance sector.
· Serving the potential poor for poverty alleviation.

· Having served 22k enterprises and has current portfolio of 154M approx.

· Having 21 branch offices in various cities of Pakistan.
· RESPONSIBILITIES:

· Assisted Manager Operations in implementing prescribed policies and procedures.
· Coordination correspondence with branches and resolving day to day issues.
· Performing all disbursement and Recovery related tasks in head office.
· Receiving all client facility proposals from branches and insuring the completeness and accuracy of proposal files according to policies and approval or rejection of proposals. 
· Performing all disbursement Recovery related activities and procedures according to the policies.
· Liaison with all departments to ensure the smooth working and solution of inter-department issues.
· Liaison and coordinate with internal and external auditors for their assistance.
· Daily reporting to COO about the disbursement Recovery targets and achievements 
· Perform any other task specially assigned by the manager.
· Bank Deposit Reconciliation Monthly Basis.
Branch Accountant:




       May 2009 - Sep 2010
Centre for Women Cooperative Development (www.cwcd.org.pk)
· RESPONSIBILITIES:
· Prepare monthly accounts 

· Budgeting and forecasting, variance analysis,
· Maintain Provident Fund register

· Maintain Fixed Assets register & Depreciation                                 ; 

· Maintain monthly Payroll 

· Bank Reconciliation 

· Monitoring invoicing, payment and recovery 

· Liaison with banks and handling all banking matters


Training Courses on Islamic Banking:



      Oct to Nov 2010

(Lahore University of Management Sciences – LUMS)
I’ve attended a comprehensive training program of Islamic Banking conducted by various P.hd scholars of Lahore University of Management Sciences (LUMS) and professionals from various Islamic Financial Institutions.  
Training program includes:

a. Risk, Portfolio & Delinquency Management

b. Marketing for Islamic Financial Services
	Qualification
	Year
	Division/CGPA
	Institution

	MBA
	2011
	3.30/4.0
	PIMSAT University Lahore.

	B.com(Hons)
	2008
	3.37/4.0
	Hailey College Of Commerce Lahore

	DED (PGD)
	2007
	3.12/4.0
	Hailey College of Commerce Lahore.

	D.Com
	2004
	1st
	Govt Commercial College Lahore

	Matriculation 
	2002
	2nd
	Govt. High School – Admaky Cheema



· Microsoft Windows 
· Microsoft office
· Peachtree Accounting Software




· QuickBooks Accounting Software





· Programming Languages and Tools
· HTML

· Java Scripting

· C++

· Religion :                    
Islam
· Domicile:
Sialkot (Pakistan)
· Date of Birth:
January 22, 1987
Reference will be furnish on demand.[image: image2.png]
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