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WORK EXPERIENCE
LEGAL ADVISOR-GENERAL LAW
SMAS INTELLECTUAL PROPERTY (SMAS-IP)
Bank of Sharjah Bldg. Al Garhuod,

Dubai UAE
January 2011 to Present

SMAS-IP is one of the biggest Intellectual Property Law Firm in the Middle East & North African (MENA) Countries.

Duties and Responsibilities:

-
Giving advice to Local & International clients involving Intellectual Property laws 

-
Responsible for answering general queries through emails 
-
Involved in Administrative and procedural aspects of Trademark, Patents, Designs and other IP related matters especially filing, opposition, registration and renewal
-
Accurate updating of Trademark & Patent Database system and monitoring of deadlines
-
Assist in litigation especially infringement cases and oppositions

-
Other Legal related matters involving Intellectual Property
LEGAL ASSISTANT/CREDIT INVESTIGATOR
ALLIED BANKING CORPORATION
Legal & Collection Department

Ayala Avenue, Makati City, Philippines

2002 to 2010
Allied Bank is a universal bank and considered as one of the top 10 banks in the Philippines with

international branches and offices around the world

Duties and Responsibilities:

-           Attend Foreclosure of Real Estate Properties & Auction Sales

-
Review and draft legal documents and correspondence
-
Review and examine newly endorsed past due accounts/loans
-
Send final demand letters to clients/guarantors/sureties
-
Request updated statement of accounts and appraisal reports

-
Request property checking and skip tracing if there is collateral

-
Negotiate with the clients with regard to the past due loans

-
Secure Notice of Foreclosure Sale from the Office of the Clerk of Court
-
Secure Certificate of Sale from the Office of the Clerk of Court

-
Annotation of Certificate of Sale with the Registry of Deeds

-
Assessment & Payment of Real Estate Tax

-
Secure Tax Declarations and Tax Clearance

-
Assessment and payment of Capital Gains Tax and Documentary Stamp Tax

-
Assessment and Payment of Transfer Tax and Registration Fees

-
Secure Certificate Authorizing Registration from the Bureau of Internal Revenue

-
Review consolidation papers and other documents for transfer of properties

-
Consolidation of Ownership/Transfer of Titles in favor of the bank
-
Cancellation of mortgage, levy and other encumbrances

-
Secure documents and clearances from different government agencies

-
Filing of documents and assist litigation lawyers
-
Review and examine newly assigned past due VISA accounts

-
Send final demand letters to clients

-
Negotiate with the clients as to the payment of VISA accounts

 -
Transfer of SPV accounts/Non-performing Loans (NPL) accounts
LEGAL ASSISTANT/LEGAL SUPPORT

MEGAWORLD CORPORATION

Sen. Gil Puyat Avenue, Makati City, Philippines

2002

The company is one of the biggest Real Estate Developer  in the Philippines and a pioneer in high-end residential development

Duties and Responsibilities:
-
Secure Documents from Housing  & Land Use Regulatoy Board

-
Assist  in securing Environmental Compliance Certificate

-
Secure Tax Declarations for condominiums
-
Consolidation of Ownership/Transfer of properties with the Registry of Deeds
-
Assessment & Payment of Real Estate Taxes

-
Other duties related to the job

-           Assist in Litigation involving Real Estate 
-           Assist in Documentation and Legal Research

LEGISLATIVE  ASSISTANT/PERSONAL ASSISTANT

CONGRESS OF THE PHILIPPINES-House of Representatives
Office of Congressman Eleandro Jesus Madrona
Batasan Hills, Quezon City, Philippines

1999-2001

Congress of the Philippines is the legislative branch of the Philippine Government which is composed of the Senate and House of  Representatives

Duties and Responsibilities

-
Attend various committee hearings

-
Assist in making recommendations and correspondence
-
Follow-up National and Local Bills being passed in Congress
-
Make a report with regard to committee hearings

-           Assist in research and documentation and other related matters
LEGAL SUPPORT

LEGAL DEPARTMENT

Equitable Banking Corporation (now Banco De Oro)
Makati Avenue, Makati City, Philippines
1997-1999

Banco De Oro Unibank (BDO) is one of the best banks in the Philippines and one of the best managed companies according to Finance Asia’s Best Managed Companies 2009 Survey as well as Wall Street Journal’s Asia’s 200 Most Admired Companies 
Duties and Responsibilities:

-           Assist in documentation and Litigation

-           Conduct legal research involving Real Estate and Foreclosed Properties

-
Registration of Real Estate Mortgage with the Registry of Deeds

-
Secure Certificate Authorizing Registration from the Bureau of Internal Revenue

-
Secure Certificate of Sale from the Office of the Clerk of Court 

-
Annotation of Certificate of Sale with the Registry of Deeds

-
Filing of Pleadings and perform other related tasks assigned from time to time
COMPUTER/IT SKILLS
Microsoft Outlook/Microsoft Word/Microsoft Excel
WORKSHOPS/SEMINARS/TRAININGS ATTENDED
Anti-Money Laundering Seminar

October 6,2007

Allied Banking Corporation
Customer Service Workshop

August 22-23, 2002

Allied Banking Corporation

Orientation for New Hires
November 3-7, 1997

Equitable Banking Corporation
Introduction to Banking
November 3-7, 1997

Equitable Banking Corporation
Overview of Cash Operations
November 3-7, 1997

Equitable Banking Corporation
Types of Loans and Other Facilities
November 3-7, 1997

Equitable Banking Corporation
Orientation on Cash Products
November 3-7, 1997

Equitable Banking Corporation
Trust Products
November 3-7, 1997

Equitable Banking Corporation
Treasury Products and Consumer Loans

November 3-7, 1997

Equitable Banking Corporation
EDUCATIONAL BACKGROUND
Bachelor of Laws 
Arellano University School Of Law

Menlo St., Pasay City, Philippines

2002-2007
Bachelor of Arts Major in Philosophy Minor in English
St. Pius X Seminary

Roxas City, Capiz, Philippines

1993-1997

Secondary Education/High School

St. Pius X Seminary

Roxas City, Capiz, Philippines

1989-1993
GOVERNMENT EXAMINATION PASSED
Career Service Professional Examination:  80.81 %  June 15,2001, CSC-NCR,PHILS.
CHARACTER REFERENCES:
Available upon request
