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	 OBJECTIVE 

                      Looking for a demanding position in your renowned organization



	
	 CAREER ACHIEVEMENTS
	

	
	
	

	Professional experience gained within varied practical and development roles mainly  with teaching. Believing a mature, constructive and elective teaching approach and effective teaching relation between staff , student and parents are crucial to a responsive student attitude , a successful  learning environment and meeting the needs of the children and school mandate . Now looking forward to utilize my potential to make significant contribution in your organization with a different role in connection with administrative or H.R related services.


	
	EXPERIENCE SNAPSHOT
	

	
	
	

	Class Teacher of grade 3 , Our Own English High School , Sharjah UAE

	   Aug 2006- Apr2008

	Class Teacher of Grade 7 , Christ Academy , Mumbai , India  
	May 2005-April 2006

	
	

	Lab Chemist ,  Mumbai India

Trainee , RCF Ltd, Mumbai                                                                             
	Nov2001- Dec - 2002
  Oct 2001- Nov 2001

	
	 AREAS OF EXPERTISE
	  

	
	
	

	· Computer Literacy                   

· Writing Reports /worksheets/Attendance Register etc.
· Teamwork.
· Differentiating learning activities.
· Curriculum co-ordination.
· Organizing Extra- curriculum activities.
· Organizing house events.



	


	


	
	 PROVEN JOB ROLE
	

	
	
	

	CLASS TEACHER  – 3TH Grade , Our Own English High School , Sharjah, UAE 

	· Teacher of all subjects within the primary curriculum.

· Designed visual and interactive lessons.
· Conducted a quiz club for the entire grade 4 .

· Organized various events like the Read Aloud competition, comparer of the Fancy dress competition , sports meet.
· Utilized Integrated technology into curriculum for effecting teaching- learning by acting a facilitator to promote 

· Restructured P.E. programme and delivered new and successful P.E. course .

· Encouraged parents to be actively involved in many areas of school life whilst developing close working relationships an active PTA and open door policy  .
· Identifying gaps and drew up schemes and policies to ensure a broader curriculum is covered  .


	CLASS TEACHER  – 7TH Grade , Christ Academy 


	·  Taught various subjects like English Science , Value  Education, General knowledge , Computer knowledge for Std III  ,IV, V, VI,VII,VIII

· Holding a complete responsibility as a Class   teacher for Std VII.
· Active participation in school events and programs like Independence Day , Sports Day and Annual prize day .
· Organized lunchtime and after school clubs like remedial class .


	Lab Chemist 
                 Lab Responsibilities  



	· Working in Lab – Test Analysis [R & D] 

· Preparation Test Reports

· Maintenance of the lab

Administration Responsibilities 

· Preparation of Purchase Orders.
· Preparations of Quotations.
· Purchase & Communicating with Parties for Raw material .

· Maintenance of Library/Rack List.
· Preparations of formats of Appointment. Release order etc

· Recruitment 

· Correspondence.



	


	

	Trainee –Rashtriya Chemicals and Fertilizers Ltd 

	Knowledge about 

· Gas Chromatography. 

· Auto Analyzer .
· Analysis of Rock Phosphate .
· Analysis of Salt 

	

	


	
	 ACADEMIC CREDENTIALS
	

	
	
	


	Post Graduate Diploma in Business Administration  (HRD ) , SCDL , Pune
Bachelor of Education ,(Science and English) Mumbai University, India                      

Diploma in Information Technology                                                                                   
	2006
  2005 

   2000

	                                                                                                                                                            
	 

	Bachelor of Science (Chemistry)
	IT SKILLS
	                                                       2000     

	
	
	

	Java Certified , Well versed with various languages – HTML, DHTML, Java Script ,VB Script 

E- Learning , MS Office, Internet & E-mail applications


	
	PERSONAL DETAILS
	

	
	
	

	    Nationality: Indian                       Date of Birth: 29th June 1979                 Marital Status:  Married
Languages: English, Hindi & Marathi


