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Name                                                                                  :
VISWANATHAN
VISWANATHAN.14282@2freemail.com 
 


Qualifications:-                                                                      Computer Skills:-                                                                   

Educational     ACA(Institute of Chartered 
                         Accountants of India)


B.Com with Specialisation in Cost
Operating Systems
Ms.Dos , Windows 98


Accounting.
Windows 2000



(University of Calicut)


Diploma In Export Management
Networking
Windows NT

               (National Institute of Export Management)

                             Internal Auditor ISO9001:2000

                                                        ISO14001:1996

                                                        OHSAS 18001:1999    

                             (Certified by RWTUV )
Technical
Diploma In Business Computing.
Programming
Visual Basic 6, Foxpro, D Base


Certificate Course in Visual Basic,


Oracle and Foxpro Programming
Back Ends
ORACLE , MS.ACCESS



Office Automations
MS.Word , MS EXCEL,




Power point. 



Accounting Softwares
TALLY , QUICKBOOKS, SAGE

                                                                                                                                IRIS  











Languages Known
              English, Hindi, Tamil, Malayalam

Visa Status

              Free Zone Employment Visa ( Transferable)

Driving Licence
                             Valid UAE driving licence

Total Experience

 12Years {6 (UAE) 6 (India)

JOB  PROFILE:-

Preparation of all vouchers and expenses allocation.  Maintenance of subsidiary books, Trial balance, inventory through systems and maintenance of Statutory  registers.

Control of Debtors and Creditors through constant follow-up,  Generation of monthly analysis of Debtors and Creditors  for collection and payment. 

Well experienced in  ISO 9001:2000 (Quality Management) , ISO 14001: 1996 (Environment Management), OHSAS 18001:1999 ( Occupational Health & Safety management) procedures and documentations . Preparation of  statistical datas , In House training Programmes . Closely monitoring effectiveness of systems  creating new formats for different departments for  easier report generations. Role of  Management Representative of M/S.TECHNICAL EQUIPMENT CO LLC during certification audit of all the above 3  Quality systems.

Trained Internal Auditor for Conducting Internal Audits as per   ISO 9001:2000 (Quality Management) , ISO 14001: 1996 (Enviornment Management), OHSAS 18001:1999 ( Occupational Health & Safety management).

Proficiency  in book-keeping; finalisation of accounts and preparation of  Management Information and  Reporting Systems. 

Job Costing and  Variance Analysis report generations.

Preparation of letter of credit, documentation, follow-up with banks for bills collection, closely monitoring the credit facilities. Preparation of sales/budget & Performance Analysis.

Maintenance and updation of Cash and cash registers with relevant records for easy audit.

Enabling the Internal and Statutory Auditors to perform audits in an effective manner. Hands on experience in internal auditing of trading , plantations , manufacturing and investment companies.
Ensuring Fixed Assets duly secured .

Documentation relating to import and export formalities.

Self-correspondence with suppliers, banks, insurance & customers.

Project costing with in-depth analysis on all matters relating to projects
EXPERIENCE:-

Company

CMI MIDDLE EAST FZCO ( Overseas parent co CMI INTERNATIONAL

                                        UK)

                                       Trading in Sanitary wares/ Tiles and construction 

                                       Presently having prestigious projects in BURJ DUBAI , DUBAI MARINA & 

                                       PALM ISLAND .

Position Held / Period
Group Accounts Manager    
September 2006  to  Present

Reporting to The Managing Director

 Responsibilities Held:- 

Managing  overall Finance functions of the company.

Budget Analysis and preparations

Project costing and detailed analysis on the cost of each projects

Handling all the finance and accounts of group company  MONRAC BUILDING MATERIALS . Company is 

Dealing in Tile adhesives , Tiles supply and Traffic coating jobs.

Sales persons analysis for incentive calculation and preparation of reports connected. 

Liasoning with banks for obtaining facilities and dealing with L/C’s and other import and export documentation.

Preparation of monthly reports like cash flow, margin analysis on products, budget vs actual etc

Preparing projected fund and cash flows for coming quarters.

Company

D’ANCONIA FZ LLC 

                                       Accounts outsourcing Service provider to UK based Chartered Accountants

Position Held / Period
Finance & Admn Manager   
 May 2005  to  August 2006
Reporting to The Managing Director

 Responsibilities Held:- 

Managing  overall activities of the company.

Client additions through  Marketing activities.
Budget Analysis and preparations

Promoting Business for the company by way of presentation of papers in various seminars across UK

Preparation of accounts , Payrolls of UK based chartered accountants clients  from basic records provided by the client in various software like SAGE, IRIS, QUICKBOOKS and spreadsheets.

Liasoning with UK based clients for smooth functioning of their outsourcing processes.
Frequently having checks to ensure that all the working are carried out properly and meet the client  deadlines.
Company

TECHNICAL EQUIPMENT CO LLC – ABU –DHABI UAE

                                        An ISO 9001:2000 , ISO 14001:1996 & OHSAS 18001:1999 

                                       Certified Company offering diversified activities 

                                        In the field of Hydraulic, Marine and Oil Field sales and services

Position Held / Period
Chief Accountant   
 Sept ‘2000 to – July 2003

                                   Accounts Manager     August 2003 – April 2005

Reporting to The Managing Director

 Responsibilities Held:- 

Overall in charge of Finance and administration.

Well experienced in  ISO 9001:2000 (Quality Management) , ISO 14001: 1996 (Environment Management), OHSAS 18001:1999 ( Occupational Health & Safety management) procedures and documentations . Preparation of  statistical datas , In House training Programmes . Closely monitoring effectiveness of systems  creating new formats for different departments for  easier report generations. Role of  Management Representative of the company  during certification audit of all the above 3  Quality systems.

Trained Internal Auditor for Conducting Internal Audits as per   ISO 9001:2000 (Quality Management) , ISO 14001: 1996 (Enviornment Management), OHSAS 18001:1999 ( Occupational Health & Safety management).

Preparation of reports relating to service activities like Job Cost, Variance Analysis Reports for Labour and overheads, Work in progress  etc

Financial Accounting work including stock control.  Periodical inventory checks and reports.   Reporting  re-ordering quantity level & Analysis. 

Monitoring  Data entry and reports submission. 

Preparation and maintenance of Payroll .

Preparation of letters of credit, documentation, follow-up with banks for the bills collections, funds flow, closely monitoring the credit facilities.  Submission of statistics relating to sales, budgets and variance to The Management, enabling performance evaluation possible.

Preparation of Final Accounts and Liaisoning with Auditors in the  Finalisation of Accounts

Preparation of  Cash flow , Fund flow statements .

Troubleshooting in sales accounting.

Maintenance and updation of Cash and cash registers with relevant records for effective  audit.

Control of Debtors and Creditors through constant follow-up, Generation of monthly analysis of Debtors and Creditors for collection and payment. 


Company

VEEKAY TEA COMPANY PRIVATE LIMITED , CALICUT , KERALA

                                        Plantations &  and Tea Manufacturing unit having fully computerized Tea Factory     

 
                           Ranking 6th in South India. 

Position Held / Period
Chief Accountant   
 Sept ‘1994 to August 2000 

REPORTING TO THE EXECUTIVE DIRECTOR

Responsibilities Held:-: 

Overall responsibility of  Handling Finance and administration  in the Head Office of the group.
Consolidation of Accounts of different branches of the group. 
Closely monitoring ERP system installed and getting data’s consolidated from different department for  presenting Final performance report .
Preparation / Monitoring of Financial Budgets.
Handling Bank and cash operations. Closely monitoring Credit facilities and loan repayments. Preparation of Bank reconciliation statements.
Liasioning with Bank / Financial Institutions / Tea Boards  for obtaining Loans /  Working Capital finance.
Managing of Fixed Assets and their Insurance. 
Preparation and submission of statutory forms required for Income Tax, Sales Tax, Agricultural Income Tax,Central Excise, Registrar Of Companies .
Closely Monitor Reports like Manufacture Report, MIS , Crop details received from the Manufacturing unit.

Attending Auction and conduct market study for improvement of quality and sales of our product.

Co-ordination with Brokers for effective sales generation.

Preparation of all vouchers and expenses allocation.  Maintenance of subsidiary books, Trial balance, inventory through systems and maintenance of Statutory  registers

.Control of Debtors and Creditors through constant follow-up,  Generation of monthly analysis of Debtors and Creditors  for collection and payment. 

Co-ordination with the Executive Director and Managers in the preparation of Yearly production estimates, sales estimate, yearly /Monthly Budget preparations etc

Preparation of Sales reports like Monthly sales report, Sale Average Report, Sales comparison report with previous years, Grade Wise Sales reports etc

Selection and evaluation of suppliers and negotiation with them for quality and price . Placing orders and ensures proper check on the Material purchased.
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