Gulfjobseeker.com CV No: 86928
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
OBJECTIVE                                                                               

To seek any position suited for my qualification and to enhance my knowledge, skills, as well as my experience

EMPLOYMENT HISTORY


PRIVATE SCHOOL TEACHER


Angels Of Wisdom School


Batangas


Philippines 4205


July 2006 – July 2008


Duties and Responsibilities:



- Responsible for giving quality education and teaching good 

  



 manners and right conduct among the students



- Making standard test for the students



- Computing students grades in academic and character



- Guide the students to face and solve any problem 


  



 academically or even in everyday life



- Serve as the manager inside the classroom


CLERICAL AIDE


Office of the Municipal Planning Coordinator


Municipality of Alitagtag

Alitagtag, Batangas, Philippines 

March 2006 – June 2006

Duties and Responsibilities:


- Responsible for giving assistant to the Municipal Planning

 Coordinator in terms of typing as well as making paper works   

 and reports 

 
- Help the zoning officer to screen various client who secure


 business permit


- Record the name of client and their business permit number


- Assist the Municipal Planning Coordinator to consolidated



 all the reports that are going to submit

ACCOUNTING AIDE


Office of the Municipal Accountant


Municipality of Alitagtag


Philippines 


July 2005 – February 2006


Duties and Responsibilities:



- Responsible for encoding important accounting documents and

 typing some data as well as making some accounting table such as

 journal, voucher and etc. to be used by the Municipal Accountant in

 recording transaction within the Municipality

- Record the collection for the Real Property Tax and encode it in the     

 computer

- Encode Balance Sheet, Journal Entry Voucher and Trial Balance

- File all important documents for the transaction every month

- Make a voucher to pay all the expenses

- Assist the Municipal Accountant especially for typing and encoding


PRODUCTION ASSOCIATE


Juken Sangyo (Phils.) Corporation


Subic Technopark, along Argonaut Highway, Boton Area


Subic Bay Freeport Zone


Philippines


October 2004 – April 2005


Duties and Responsibilities:



- Responsible for operating extruder machine and checking the 

 production of glue to produce a high quality Laminated Veneer

 Lumber being exported to Japan



- Operate the cold press and hot press machine



- Assist the planer operator to check uneven surface of the wood



- Perform Totally Productive Maintenance (TPM)



- Record and compute the amount of finished product



- Make a report about the production everyday 

SEMINARS AND TRAININGS ATTENDED


PEDAGOGICAL CLASSROOM PRESENTATION STYLE


Philippines


June 7 – 8, 2007

SRA ARITHMETIC PROGRAM


ABIVA Publishing House Inc.


Philippines


May 26, 2007

ON-THE-JOB TRAINING


Student Teacher


Alitagtag Central School


Alitagtag, Batangas, Philippines

EDUCATIONAL BACKGROUND


Elementary



Alitagtag Central School



Alitagtag, Batangas, Philippines

1990 – 1996


Secondary



Alitagtag College High School Dept.



Alitagtag, Batangas, Philippines

1996 – 2000


Tertiary



Bachelor of Science in Commerce



27 Units (1st Semester)



Rizal College of Taal



Taal, Batangas, Philippines

June 2000 – October 2000



Bachelor of Elementary Education



Rizal College of Taal



Taal, Batangas, Philippines


2000 – 2004

PERSONAL INFORMATION



Birth date


:

27 November 1983


Age



:

25


Civil Status


:

Single


Gender


:

Male


Citizenship


:

Filipino


Religion


:

Roman Catholic


Height



:

5’9”


Weight


:

65 kgs.


Languages Spoken

:

English and Filipino


Skills



:

Literate in Computer








(MS word, MS Excel, MS Powerpoint)








Typing and Encoding

Strength


:

Ability to work under deadline  

pressure and extra hours if needed on 
