To,
The HR Manager
 
Sir/Madam,
 

Sub: - Application for the Job of Accountant.
 
Attn: HR Department

I am a candidate worthy of consideration and well respected in my profession as an upstanding, hardworking who can be counted on to “get the job done”. Looking for an opportunity in Accounts/Finance to show my capability and skills and want to utilize my skills for the development of the organization and myself. 

Recently worked at DANUBE BUILDING MATERIALS FZCO as a ACCOUNTS PAYABLE. I have been commanded to maintain A/P, preparing bank cheques for local customer & bank reconciliation. 
My detailed resume is enclosed herewith for your kind perusal. My career outlined on the enclosed resume is marked by abilities and skills developed by a strong work ethics. If given a chance, I can assure you that I will perform to the best of my capabilities and to the entire satisfaction of my seniors.
Thanking you in advance for your time and consideration, I assure you sir; I can be a contributing member of your organization.
 
 
 
Yours Sincerely,

Syed 
Syed.14525@2freemail.com 

Professional Objective

SENIOR ACCOUNTANT

Executive Profile

Pro-active and results oriented accounting professional with over 2year of successful experience handling accounting function. Reputation as a self-directed professional with excellent problem solving, communication, analytical and management skills. Ability to effectively communicate and interact with executives, management and staff. Organized and analytical with capacity to easily master new tasks and manage multiple to increase productivity, quality and efficiency. Well disciplined with proven ability to manage multiple assignment efficiently under extreme pressure while meeting tight deadlines schedules. Looking for a challenging opportunity with a reputable Company / Group where my skills and experience will have a valuable impact.

Career Progression

DANUBE GROUP

JAN TO APRIL
Assistant Accountant

Jebel-Ali free zone
U.A.E Dubai

Company Profile:-

 Danube Building Materials FZCO it’s a  Building materials Trading Company  
 Responsibilities:
· Accounts local payable

· Preparing bank cheque for local customers

· Preparing bank reconciliation statement 
FAROOQIS COLLECTION
Jul-2005 to Oct-2007
Senior Accountant 


   


            
Hyderabad, India.
Company Profile:-

FAROOQIS COLLECTION is a textile based company mainly dealing with all sorts of textiles and garments collection on whole sale and retails bases.
· Maintaining cash book & cash register.
· Preparing Local Purchase Order (LPO).

· Cheques bank payments voucher petty cash vouchers and other banking transactions.
· Preparing of Trial Balance, Profit & Loss a/c & Balance Sheet.

· Preparing the salary statement in the end of every month.

· Monthly stock taking and reconciliation of stock.

· Preparing cash and credit sales invoices.

· Maintaining Accounts payable & receivable details. 

· Responsible for preparing of monthly Receipts & Payments Accounts.

· Preparation of monthly Bank Reconciliation Statement for two banks.

· Preparation of monthly Ledger Reconciliation to ensure for outstanding.

· Miscellaneous report to the Accounts Manager to analyze financial accounts.

( Assist to Accounts Manager as and when require.

Academic Achievements


Bachelor of Commerce (B.Com)

Osmania University, Hyderabad-India

Nov-2005
Board of Intermediate (CEC)

Hyderabad-India

April-2002
Board of Secondary

Hyderabad-India

April-1999

IELTS

International English Language Testing Skills

(2006)
                                                            Technical Skills


EMAS ERP (Sybase, SQL server)

Tally, Peachtree & Focus

Proficient in the use of: MS-Office (Word/Excel/PowerPoint/Outlook), Internet and emailing.

Windows 98/2000 & XP.

Personal Information


Nationality
: 
Indian

Date of Birth
: 
06-Mar-1984

Marital Status
: 
Single   
Visa Status
: 
Visit 
Visa Expired
:
26August 2008
Languages
: 
English / Hindi & Urdu     
