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MUHAMMAD MANSOOR
 ACCA with ERP  SAP FICO ECC 6.0 Experience

Email Id: mmansoor330@gmail.com 
Skype:
m.mansoor98


LinkedIn: http://ae.linkedin.com/pub/muhammad-mansoor/a6/782/b50










SENIOR ACCOUNTANT / INTERNAL AUDITOR
Seeking middle  level assignments, where a strong background in Finance & Accounting and Auditing can be put to the best used
SUMMARY

An astute and seasoned professional with more than 6 years of experience in Financial Control and Accounting Operations Management. Adept at handling finance & accounting operations and has proven credentials in achieving growth objectives within turnaround and rapid-change environments. Possesses a successful stint of streamlining work procedures, standardizing internal controls & processes, and formulating cost effective business solutions to strengthen business in multidimensional and multicultural working environment. An expert at working with Voyager Audit Tool, ERP SAP FICO ECC 6.0, MS Office Tools, Core Banking System (CBS), Peach Tree, QuickBooks and other computer accounting applications.
KEY SKILLS

· Finance, Accounts & Tax Management

· Financial Consolidation & Payroll Management

· Accounts Finalization & Reconciliation
· Internal Control Procedure Determination
· Internal Audit & Risk Management 

· Accounts Payable & Receivable Management
· Cash Flow Management & Inventory Management

· Standard Operating Procedures (SOP) Compliance
· Banking Operation Supervision

· Accounting Processes & Systems Supervision

· Taxation & Banking Operations Management
· Budgeting, Costing, & Stock Management
· Financial Model Preparation

· Statutory & Regulatory Compliance

· Budgeted /Actual Variance Analysis
· Financial Statement Analysis
PROFESSIONAL EXPERIENCE

1. TECHNOSMART CONTRACTING AND GENERAL MAINTENANCE (UAE)











     Nov 2014 till Date
Designation: General Accountant
Job Responsibilities

· Verifying ‘troubleshooting reports’ and preparing cost estimation
· Preparing invoices and handling petty cash & office utilities bills

· Maintaining receivables and payables accounts 

· Preparing attendance sheets as well as time sheets for all projects on daily basis
· Preparing draft payroll and monitoring fixed assets regularly
· Preparing and finalizing draft of financial statements 

· Maintaining financial security by following internal controls compliance
· Preparing asset, liability, & capital account entries by compiling & analyzing account information

· Maintaining accounting controls by preparing and recommending policies and procedures

· Guiding accounting clerical staff by coordinating activities 

· Reconciling financial discrepancies by collecting and analyzing account information

· Securing financial information by completing data base backups

· Preparing payments by verifying documentation, and requesting disbursements
2. GRANT THORNTON (AFGHANISTAN) 


           Jan 2011 to Aug 2014
Designation: Audit Senior & Business Advisor
Job Responsibilities

· Performing risk based approach to evaluate internal control environment and reviewing policies & procedures

· Identifying key risks within each area and implementing controls to mitigate risk

· Preparing comprehensive audit plans, strategies and audit programs
· Testing quality and effectiveness of internal controls 

· Ensuring compliance with established internal control procedures

· Handling risk assessment of critical, significant audit areas and audit findings

· Participating in audit meetings with the client

· Preparing draft of financial statements from trial balances including notes to financial statements

· Preparing lead schedules with clear linkages to the trial balance

· Preparing audit paperwork in accordance with standards and requirements

· Identifying accounting and auditing issues and performing research to solve issues
· Providing recommendations for improvement of controls which enhance business efficiency

· Achieving tasks in allocated time in an efficient manner

· Analyzing and evaluating the accuracy of accounting systems and procedures

· Reviewing, developing and recommending changes in accounting systems
· Verifying financial statements (balance sheet, profit & loss, cash flow, statement of changes in equity and related notes)

· Preparing, verifying, reviewing and consolidating financial statements

· Verifying compliance to applicable laws and regulations 

· Verifying compliance with code of corporate governance 
· Identifying control’s weaknesses/ deficiencies & recommendations (management letter)

· Establishing working relationships with office's colleague and client’s personnel
Key Clients

· New Kabul Bank






Banking

· Azizi Bank







Banking

· Bakhtar Bank







Banking

· Afghan United Bank






Banking

· Arian Bank







Banking

· Punjab National Bank of India





Banking

· Ciel Wood Works






Manufacturing

· Stratex Hospitality LLC






Service Sector

· Saba Media Organization





Service Sector

· Saba TV & Nawa Radio






Service Sector

· Coordination of Rehabilitation and Development



Service Sector

· Services for Afghanistan – CRDSA




Service Sector

· International Relief and Development (IRD)



Service Sector
· HOPE International






Service Sector

· The Asia Foundation (TAF)





Service Sector

· UNDP - Country Office Afghanistan




Government Sector

· American Consulate General (MCN/GPI)



Government Sector

· USAID - Country Office Afghanistan




Government Sector

· Afghanistan Urban Water Supply and Sewerage Corporation

Government Sector

· Ministry of Mines and Petroleum




Government Sector

· Islamic Republic of Afghanistan





Government Sector
3. RAFAQAT BABAR & CO, CHARTERED ACCOUNTANTS (PAKISTAN) 











Jan 2009 to Dec 2010
Designation: Audit Associate
Job Responsibilities

· Verifying vouchers & invoices, and preparing audit working papers
· Auditing account receivable, account payable, inventory and verifying accrued liabilities
· Auditing cash balances at bank accounts and checking bank reconciliations

· Checking general ledger and related accounts with proper documentation

· Checking purchase orders and ensuring delivery and payments on time
· Checking vouchers and cheque for payment of suppliers

· Verifying operational, administrative expenses and monthly office utilities bills

· Reviewing human resource policies and checking invoices & receipts

· Reviewing procurement procedures and preparing financial statements
· Depreciating fixed assets, verifying & inspecting assets physically, if they are procured and used as per the policies
EDUCATIONAL QUALIFICATIONS

· Association of Chartered Certified Accountant  - ACCA Professional –  2011 
· The Institute of Certified Public Accountant of Pakistan – CPA - 2013
· Advanced Diploma in Accounting and Business - 2011
· B.Com , University of Peshawar Pakistan -  2004
TRAININGS & WORKSHOPS
· International Public Sector Accounting Standards (IPSAS) 

· International Financial Reporting Standards (IFRS)

· International Standards on Auditing (ISA)

· Voyager – Audit Tool

· Horizon – Audit Methodology
IT SKILLS

· Voyager Audit Tool
· Microsoft Office Tools
· Core Banking System (CBS)
· ERP Oracle

· ERP SAP FICO ECC 6.0, Implementation and End User

· QuickBooks 
PERSONAL DETAILS

· Date of Birth
: June 24, 1981
· Address

: Office 121, Behind KM- Hyper Market, Mussafa Abu Dhabi, UAE
· Languages Known: English, Farsi, Urdu and Pashto
