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Objective

To pursue a career in an organization having a global vision, which encourages creativity and offers an opportunity to learn and develop both in professional and personal aspects.  I look forward to a career. That would realize my own capacity, capability, experience and give me a satisfaction having of fully realized my potentials.
Profile summary: 
· BBM Graduate 2 years of good experience in accounts 
· Well versed in multi-national accounting packages like Tally
· Friendly, enthusiastic and committed team player.

· A Quick learner and uses initiative to meet and resolve challenges.
  Work Experience

M/s Accounts ( Accounts Contractors) 
Kochi, Kerala- India
Tenure: 2nd Oct 2012- 11th Sep 2014

Accountant ( Manual & Computarized accounting)
Responsibilities : 

· Responsible for handling Vendor Payments, receivables management, reconciliation and managing inventory and managing reconciliation’s of client’s accounts Material ordering, Inventory, Financial matters and liaising with customer and Distributors. 

· Handling petty cash & bank transactions to   commend day to day office routine requirement and involved in checking petty cash vouchers with checklist and preparing month end reconciliation statement. 

· Responsible for posting normal & adjusting JV (Journal Voucher) and General Ledger Accounting and month end accruals. 

· Managing overall accounting activities including managing employee accounts and monthly bank      reconciliation. 
· Preparation of stock inventories
· Cash Handling
  Accademic Qualification

· BBM  (University of Mangalore 2013)
· PLUS TWO (Board of Kerala 2010)
· SSLC (Board of Kerala 2008)
Project Details
“Customer Preference” with reference to Deira City Residency , Kasaragod-Kerala on 2012-2013”

Personnel strengths & Computer skills
· Maintaining good relationship with the people.

· Hard working, ability to plan efficiently and execute them Timely.
· Excellent organizational skills.
· Good reader and listener.
· Advanced knowledge of Accounting package.
· Tally ERP 7.2 & 9
· Proficient knowledge in M.S Office

· Use and access Internet
Personal Details

Marital status

 : Single
Date of birth

 : 25-12-1992

Nationality

 : Indian

Visa status              
 : Visiting Visa Valid Up To 5 NOV 2014
Languages Known
 : English, Hindi,  Malayalam & Arabic (Read & write) 

DECLARATION
Here by I submit that all the details above mentioned are true and correct in my knowledge and belief.

Place : Dubai






