Curriculum Vitae

                      JINITHA 

                      Dubai,U A E

                      Email : jinitha.14707@2freemail.com 

                      Mobile : C/o 0501685421
Objective:

· Seeking a challenging position in a progressive company and opportunities to utilize my talents and innovative technologies and to meet needs of my employer in synchronize.

Strength:

· A very performance oriented individual maintaing high standards of professionalism and dedication through a constant process of qualitative learning,capable of taking additional responsibilities in my profession for providing timely and accurate information to the management

Professional Qualification:

· MCOM international business 2006-2008

Software exposure:

· Office software:good knowledge in M S office[word,excel]

              Accounting software:tally

Accadamic qualifications:

· S S L C : 2000 - 2001

              (Board of Secondary Education , Kerala )

· H S C : 2001 - 2003 

              (Board of higher secondary education , kerala )

· BCOM  2003 -2006

              (University of mysore,Karnataka )

· MCOM 2006 -2008 

              (Indira Gandhi national open university )

Work experience:

· Administration executive  [Backup office]

· ICICI WEB TRADE cochin , kerala

· Projects executed by me-handled client data base

Curriculum:

· Training programme :   Inplant Trainig

                                                 :   Judicial Court ( Mysore )

Personal details:

· Date of birth:15’th may 1986

· Nationality:Indian

· Sex:Female

· Marital status:Married 

· Languages known:English,Hindi,Kannada & Malayalam

Declaration:

I hereby that all the above furnished statements are true and correct with best of my knowledge and belief

JINITHA 
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