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CAREER OBJECTIVE :-

My objective is a career in Accounts. Seeking a quality environment where my knowledge and experience can be shared and enriched. Looking for the opportunity where I can improve my knowledge and thereby for the growth of the Organization. 

STRENGTHS:

Close to Twelve  years of Gulf Experience in Accounts. I have knowledge of all the aspects of accounting  concepts and conventions. I am an MBA/B.Com Graduate; Ten years of  Experience in MS GREAT PLAINS/ ERP Accounting software & Peachtree which I am.
Present  Employer:-  ( Feb 2012- Till)
ALONSA ELECTRIC GULF FZ CO, Dubai, UAE
ALONSA ELECTRIC MIDDLE EAST TRADING LLC, DUBAI, UAE
INTERNATIONAL CENTRE LLC, Dubai. (June 2000– Jan 2012)

Positions Held: SENIOR ACCOUNTANT - (  Jun  2000 – 2012)

     
  Reporting to: Finance Manager

ACHIEVEMENTS:- 

· Issuing Purchase Orders

· Invoicing

· Inventory Management

· Cash Management

· Reconciliation of Ledger Accounts

· Accounts Receivable and Accounts Payable Management

· Reconciliation of Bank Accounts

· Reconciliation of Branch Accounts

· Finalization of Accounts

· Negotiating with the Suppliers

· Preparation of LC and follow up.

· MIS to Management.

· Coordination with Branch Accountants 

· Inter co. reconciliation.

· Party Accounts reconciliation.

· Debtor's Control Statement 

· Creditor's Control Statement

· Stock Taking -yearly twice.

· Monthly P & L & Balance sheet.

Responsibilities

· Ensuring that financial records for the business are accurately maintained

· Financial management including planning, budgeting and forecasting  

· Preparing internal management reports on every 1 ½ months period.

· Preparing statutory financial statements on year end

· Liaising with the external auditors and dealing with any recommendations 

· Co-ordinate for & review the utilization of bank facilities like LCs, Guarantees and fund requirements

· Post Project Cost Analysis, Review and Reporting




· Ensuring that the business’s debts are repaid on time

·  Ensuring that customers pay monies owed to the business

HORIZON INFORMATION SYSTEM LLC, Dubai. (Mar 1999 – Jun 2000)

Positions Held:

ACCOUNTANT - (  Mar  1999 – June 2000)

     
  Reporting to: Finance Manager

Responsibilities 

· Bank Reconciliation

· Interacting with banks for bank facilities etc.,

· Bank Dealings for LCs, guarantees & other related works.


· Manage Payables & Receivables.

· Arranging all type of Insurance.

· Prepare and co-ordinate for Finalization of Accounts 

· Prepare and Co-ordinate for Audit . 

· All Personnel like visa processing and Office Admin work

K.R. ENTERPRISES & K.R. FINANCE, Kerala, India (Mar 1997 – Jan 1999)

Accountant: ( June 1997 – 1999)

Responsibilities

· Handling of Petty cash, Bank, suppliers and debtors. 

· Cash receipts and Payment

· Preparation of Invoices

· Preparation of Purchase  Order

· Accounts Receivable and Accounts Payable Management

· Reconciliation of Bank Accounts

· Inter company reconciliation

· Prepare LC opening applications for imports

· Maintaining Books of Accounts

· Preparation of Pay rolls

· Insurance arrangements & claims for vehicles.

· Preparation of P & L , Balance sheet

· Prepare and Co-ordinate for Audits.

Professional & Educational Qualifications

· MBA- FINANCE – University of Calicut, India in 2005
· Bachelor of Commerce from Kerala University, India in 1995

Computer Proficiency

· Proficient in MS Office ( Word , Excel &  Power point)

· Expertise in use of Accounting Software Tally ERP 9.

· MICROSOFT GREAT PLAINS-/ ERP – It's the online Accounting Packing which I am

            using in International Centre LLC, Dubai.


SAP-B1 – Now we are using this online Accounting Packing in Graphic International         Centre
in Dubai.
· Expertise in use of Accounting Software -PEACHTREE ACCOUNTING 2012
Microplus Computer LLC, Al Ain , Abu Dhabi, UAE.

Internal Auditor -  Philip & Mathew , Auditing firm  in Trivandrum.

Worked as Internal Auditor for two years till- 1998.

Languages Known:

English, Hindi, Malayalam,Tamil
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