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Desired Position: Secretary
Professional Experience:

1. Achieve the supervisor level in one the world's leading networking business, Herbalife International, March 2008, selling products that promote good nutrition and weight management products and built a strong network of products distributors.
2. A part time Insurance agent at CAP Pension Plans and Grepalife, Tacloban City, 1999

3. I work as a sales clerk at a largest local appliance dealer in May 1997 and had experienced product display, product orientation and marketing, and handled product deliveries to customers.

4. Sales personnel at a local Coca Cola plant in April 1997
5. A part time sales agent of a Junk shop.

6. I was a teacher for the past 11 years(June 1997-May 2008), in a prominent business school in our region, and handled various Business Subjects, for the, such as Business Advertising, Business Ethics, Business Policy, Human Behavior in Organization, and subjects in General Education, like, Logic, Philosophy of Man, Humanities, and Philippine History.

Education:

1. Post Graduate Studies:      

a. 18 units in Masters in Education major in Guidance and Counseling at the Eastern Visayas State University, Tacloban City, Philippines

b. 9 units in Masters in Education major in Special Education at the Leyte Normal University, Tacloban City, Philippines

2. College Studies:

a. Bachelor of Arts Classical Course – major in Philosophy at the Sacred Heart Seminary, Palo, Leyte, Philippines on March 1997

I. Elected as President of the College students during the 4th year.

II. Chosen as Class president during the 3rd year

III. Accepted as Lay out artist of the school’s annual yearbook publication during the 3rd and 4th years

IV. One of the outstanding students in Mathematics classes during the 1st and 2nd years.

V. Selected as a  College Basketball varsity player during the 4th year
3. High School studies:

a. Secondary education at the Sacred Heart Seminary, in Palo, Leyte, Philippines, on March 1991

4. Elementary studies:

a. Primary education at the Sacred Heart School, in Tacloban City, Philippines, on March 1986

Extension Services:
1. Adviser to Paulinian Student Government Student’s Electoral Board, SPBS, Palo, Leyte, Philippines

2. Panel head in the Syllabi-making and revision for the Business and General education subjects taught in school

3. Chairman of the Security and Order every Commencement Exercises in the school where I work

4. Participant in every Cultural night presentation at SPBS, Palo, Leyte, Philippines

5. Accepted the chairmanship of the Sports Committee of the school’s Foundation Days celebration in 2005 and lead the management of the various sports competitions and its awarding of prizes

Professional Services Rendered:

1. Organized and facilitated a seminar on the information campaign of the Consumer act of the Philippines to Commerce and Accountancy students of SPBS last February 2007

2. Served as a Proctor of the licensure examination of Criminology students under the supervision of the Philippine Regulatory Commission on October 2007 and Police Professional Licensure examination under the supervision of the National Police Commission on November 2007

3. Participated and served as a master of ceremonies during the Career Orientation seminar at the SOS Village Orphanage, Tacloban City, Philippines in September 2002, organized by the students of the Guidance and counseling classes of Eastern Visayas State University, Tacloban City, Philippines

4. Lecturer in various Business and General education subjects and manage various classroom activities with students of different personalities for the past 10 years.

5. Achiever of the computer-assisted Career Service Professional examination conducted by the Civil Service Commission of the Republic of the Philippines last October 17, 1996, held at Tacloban City, Leyte, Philippines, with a passing rate of 82.16

6. Lecturer on catechism classes at the various public elementary and secondary schools in the locality way back in my college studies

Seminars and Trainings Attended:

1. Seminar on Teaching Methodology for College Instructors at SPBS, Palo, Leyte, Philippines, in May 2003

2. Teacher Empowerment Seminar, SPBS, Palo, Leyte, Philippines, in October 2001

3. CEFE-Appreciation Workshop – An orientation towards Entrepreneurship, SMED Center, Tacloban City, in October 1998

4. Seminar-Workshop on First Aid and Emergency Care conducted by the Bureau of Fire Protection Office of the Medical Services at SPBS, Palo, Leyte in October 2002

5. Labor Education Seminar, SPBS, Palo, Leyte, Philippines, in October 2001

6. Opportunity to Succeed Seminar conducted by the Tacloban Love Jaycees at Tacloban City, Philippines, in December 2003

7. Modular training on DOS, Wordstar, Lotus Database computer application by the National Manpower and Youth Council at Tacloban City in June 1993

8. Modular course in MS Office XP (MS Word, MS Excel, and MS PowerPoint applications) at ACLC Computer College, Tacloban City, Philippines, in December 2007

Skills:

1. Proficient in written and oral English communication

2. Computer literate in MS Office XP, Adobe Photoshop, and CorelDraw programs

3. A drawing and painting artist

4. Very good in motorcycle and car driving

5. Has a developed lecturing and teaching skills and classroom management styles

6. Has a passion for cooking, basically on Filipino dishes

7. Inclined towards singing

Personal Data


Nick Name

: Dojee


Gender

: Male


Age


: 33 


Date of Birth

: October 26, 1974

Height


: 5’ 7”


Nationality

: Filipino
