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	Objectives

	I possess portable skills which I developed throughout my professional & social life, having worked as HR manager, Logistics manager, Marketing manager, Warehouse manager. The time is ripe for me to join to your company as a LOGISTICS EXECUTIVE. I have worked and excelled in many jobs and challenges. I am looking forward to work in dynamic and progressive organization offering ample opportunity to diversify exposure, enhancement of professional skills and challenging job in management (Logistics & Supply chain, Human Resource, Business Administration, Marketing, Public Relations, Recoveries, Business development).  I have more than 18 years experience of working in different work environments, both in USA and Pakistan
 PERSONAL SUMMARY

A Logistic & supply chain manager along with extensive experience in HR, Marketing, Public Relations, Customer Service, Administration and Office Management with invaluable knowledge of managing projects, resources and staff in an effective and efficient manner. Highly focused with a comprehensive understanding of logistics, procurement and the supply chain. Boasting a consistent & proven track record of successfully employing best business practices that improve efficiency, reduce operating costs whilst increasing performance.

I am always Committed to identifying and implementing continuous improvements in the Logistics & Supply chain. Now looking for a new and challenging managerial/Assistant Managerial position, one which will make best use of my existing skills, experience, exposure and interaction with foreign personals and also further enhancing my personal and professional development.

At present I am in Dubai for a 30 days visit and completed Diploma (American Institute of Management Studies)  in CERTIFIED LOGISTICS & SUPPLY CHAIN MANAGEMENT MANAGER & CERTIFIED SUPPLY CHAIN MANAGEMENT PROFESSIONAL courses at Laurels Institute, Dubai. 


	Experience
	(2012-Present)     786.COM (Printers & Publishers)       786 Tower, Golrra More, Islamabad.   General Manager (Logistics/Marketing)    
I was responsible for Procurement of raw material, Planning & development of business, Deliveries & Distribution, Smooth supply chain operations,  Business meetings in Government and corporate sector to establish & develop company business, Supervision and maintaining personal files of employees     and customers, provision of training and guidance to Marketing and Admin personals for daily  routine matters to enhance individual capabilities and to safe guard company interest, Outstanding payment recoveries (Recovered Rs. 17.5 million), Float different business ideas, Generated      business of      Rupees 25 million in 8 months.
(2008-2010)     Fairfield Communications & Outdoor Advertisers   
G-11 Markaz, Islamabad.
HR/Admin  Manager
 Planning and development of business strategies to achieve targets, Hiring, Appraisal of team members according to their performance, Supervision and maintaining personal files, provision of advice and support to staff on human resource, marketing and administration related matters, Business meetings in Government and corporate sector to establish company business, Team members training to enhance individual capabilities and to safe guard company interest and profitability, To keep record of all business activities.

	
	(2000-2006)  Connecticut ACDELCO Warehouse 11 Republic Drive, North Haven, Connecticut, USA. 

Assistant Logistics & Supply Manager.
     I was Responsible for the following aspects of the supply chain: sourcing, purchasing, transport, warehousing and distribution. Also involved in identifying and implementing initiatives to reduce the overall supply chain cost base.

· Monitoring data management to keep accurate product, contract, pricing and invoicing information.

· Working closely with suppliers and customers to improve operations and reduce cost.

· Ensuring the personal safety and safe working environment of staff.

· Communicating needs & objectives to managers & key personnel in procurement, logistics & distribution.

· Negotiating contracts to reduce costs and achieve maximum efficiency.

· Providing accurate routing information to ensure that delivery times and locations are coordinated.

· Accurately calculating total supply chain costs in relation to proposed new projects.

· Obtaining quotes for transportation and also making cost comparisons.

PROFESSIONAL EXPERIENCE

Supply chain
· Extensive knowledge of coordinating all of  the entities involved in a supply chain.

· Knowledge of  managing returns and rejections professionally & promptly with suppliers.

· Extensive experience in the strategic planning and transportation of products.

· Experience of liaising with forwarders and overseas companies to arrange collections.

· Able to negotiating rates with local contractors and also international companies.

· Planning of procurement, production, inventory control, logistics and distribution.

	
	(1996-2000)Nutmeg Transportation Leasing Inc.
65,Industrial drive,West Haven, Connecticut, USA.
Assistant Trainer/Recruiter (Independent contractor)
My Job description was to execute and verification of contracts, Provision of training to new contractors, resolving contractor and customer disputes, maintained complete log sheets and daily report of 56 contractors.

	
	(1991-1993)
EGS (pvt) Ltd.
Bhittai Road, F-7, Islamabad.
Service Coordinator
In-charge Coordinator of Service department (included 15 service engineers, assistant and 2 peons). Responsibilities included to assign daily service jobs, follow up with engineers about jobs and equipment. Customer service. Procurement of Computer hardware parts. Preparation of daily/weekly and monthly reports for executives.


	Education 
	(1989-1991)
Punjab University
Lahore, Pakistan.
· B.A  ( Political Science, Journalism)
(1985-1987)                         F. G College (Men)  H-8 Islamabad

· FSC  (Physics, Statistics, Math’s)
· American Institute of Business Management Diploma (Logistics & Supply Chain Management) from Laurels Institute, Dubai.

	
	

	
	


MANAGEMENT COMPETENCIES
	· Possessing creative problem-solving and analytical skills.

· Proven ability to ensure that products are delivered in a good state and on time.

· Willingness to work unusual hours.

· Highly effective motivator with strong written and spoken communication skills.

· An ability to handle the pressures arising from having to meet deadlines and targets.

· Able to evaluate complex situations and find solutions for them.

· Having a passion for delivering excellent customer service in a cost effective way.
· I can maintain efficient Professional working relations with people from different cultures and senior management.

· I am very effective team member & administrator.


	

	

	

	

	Transferable Skills

	· Word Processing application (Word, Excel, PowerPoint)

	· I can communicate effectively, express ideas, negotiate terms
· Project management

· Operational logistics management

· Supply chain solutions

· I can prioritize, schedule tasks and maintain documents.
· Warehousing & storage

· Marketing                                            THANKYOU


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


