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Summary

{Accounts and Finance}
With my persistent drive to broaden my horizon, I am presently seeking Job in Accounting/ Finance/Audit where extensive experience will be further developed and utilized. I intend to build a career with a leading corporate of hi-tech environment with committed  & dedicated people, which will help me to explore myself fully and realize my full potential. I am willing to work as a key player in challenging & creative
environment to achieve common goofs on a long term basis.
Work Experience


Accountant General
Manufacturing L.L.C (AI- Ain}, U.A.E. (May 2013- Current)
Prepare and process monthly entries includes A/c's payable and receivable accruals for month end close
Check the accuracy of monthly accruals, and inter-company reconciliation to ensure volume allocations and prices are correct
Pr epare Audit Report for  the financial  year as per the International Financial Reporting Standards on
Auditing
Audit Report preparation from  Boker Tilly MKM Chartered Accountants TUV SUD ISO 9001
Participated in the annual audit of TUV SUD Asia Pacific (TUV SUD Group), including development of t/1e
final certification report & ASME Authorization Certification
Assist with payroll, tax, and account processing
Issue cheque to the suppliers against the payment terms and monitor the payments in supplier list
Expertise & Responsibilities
Doily monitoring  company bank accounts and update as per transaction Follow-up with the payments from  clients and payable·s pending to suppliers. Calculate every month profit against the client for  the collection purpose.
Controls Bank Relationship facilities Overdraft, Trust Receipt, Bill Discounting, LC, Term Loan, Bank Guarantee
Prepare Invoice·s for clients and approved it as per the company invoicing status. Accounts & Finance
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Prepare salary statement for the employees, workers and expenses, petty cash entries for the year.
Preparing and maintaining Day Book and Document Controlling
Prepare and maintain site Staff payroll records
Prepare and maintain Operatives  payroll records
Relationship Executive (Private}
State Bank of Hyderabad {Hyderabad), Andhra Pradesh -India. (May 2012 "January 2012)
Information to customer·s on new banking product as announced from bank through mails
Provide excellent customer service by answering or referring financial questions  to correct supervisory staff
Responsible for monitoring the daily activities of banking staff Log in and Log out time
Record the information of the customer and Issue cheque book after the request letter accepted by Manager
Expertise & Responsibilities Assist customers with opening new account Accept loan payments from the customers
Recheck of cash deposits and withdrawals every hour
Recheck for cheque issued by customers
Administration Skills
Knowledge and experience of general office administration
Ability to gather, analyze and evaluate facts
Proficiency in MIS Reports and business correspondence
Objectives
Secure a responsible position in account management and serve as an accounts representative sharing my breadth of experience and abilities effecting mutual employee and employer growth and success
To employ my knowledge and experience with the intention of securing a professional career in opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
I am a soft learner and soft worker. Self confidence and self motivated person.
Skills
Proficient with Microsoft office Excel, Word, PowerPoint, Accounting Software Tally 7.2, Peachtree
Basic, Microsoft Works
Certificate for Advance Excel, Tally 7.2 and Peachtree from registered Institute.
Knowledge of E-Commerce, computerized accounting and record-keeping Effectively worked with upper"level administrators in making  policy decisions Increased ability to communicate concisely and patiently in group setting
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Knowledge of principles, procedures and practices of accounting and financial records and accounts up to finalization
Achieved awards and certificates in competitive level Games, Sports and Athletics: Carroms, Chess, Snooker, Cricket,Shot-put, Basketball etc...
Education
Bachelor of Commerce (Graduation)
St Paul's Degree & P.G College-Hyderabad, Andhra Pradesh, India
Affiliated to Osmania University
Commerce (Intermediate)
Shadan Educational Society- Hyderabad, Andhra Pradesh, India
Affiliated to Board of Intermediate Osmania University


2012
2009
I.C.S.E (10th)
St Georges Grammar Boys Schooi-Hyderabad, Andhra Pradesh, India
Affiliated  to Board of Indian School Certificate Examinations {I.C.S.E)

2007
Personal Details
Nationality
Gender
Date of birth Marital Status Languages 
Visa status
Driving License



:Indian
:Male
:29-02-1992
:Single
: English, Hindi, Urdu
:: Zones Corp Employment 
:  Indian LMV Driving License 
: UAE
LMV Driving License 
Here by I assure that I will use every opportunity to constantly excel my performance thereby producing excellent result. I consider myself familiar with the aspects of Accounts and Finance.
I am also confident of my ability to work in a team. I hereby declare that the Information furnished above is
true and correct.






