Kapil
Kapil.15365@2freemail.com  
	Career Objective:


· To associate myself as a true professional with an organization which will offer growth opportunities and avenues to integrate my own vision of success with the organization and bring out the best of my caliber with total commitment to teamwork and which helps me to built up a career. 
· To serve the organization with positive attitude, hard work, honesty, and efficiency and to become an asset for the organization. 
	Professional Experience:


IHG IT Services Ltd (Intercontinental Hotels Group)
Job Profile: Assistant Manager                                                                                  Duration: September 2008 to till date
Process: Global Accounting and Analytics
Areas of working:
· Month End journals: Posting of month end journals including accruals, deferral’s, prepayments, intercompany charges, and other adjustments journals to ensure smooth month end close.
· Fixed Assets Register: Maintaining fixed asset register for America region having more than 1 Lac assets including the depreciation validation, inducement, amortization, retirement, and disposal.
· Capital projects: Reviewing capital projects and purchase orders set up in relation to fixes assets by team on regularly basis and liaise with business support for creation of fixed assets.
· Trend Analysis: Detailed monthly analysis of items of Balance Sheets and Statement of Profit & Loss like provisions, vendors, advances, incomes, and expenses etc.
· Reconciliations: Preparing the balance sheet reconciliations on monthly basis with clearance of open items.
· Reporting: Managing the monthly performance metrics of the process, preparation of HFM reports for financial reporting team, Capex report, hotels budget Vs Spent report, roll forward reports.
· Audit: Managing SOX, internal and external audit and make sure that all the audit queries have been resolved without any issues.
· Intercompany Accounts: includes cross charges, region wise billing, inter region balance confirmations, agreement letters, revaluation check and monthly settlement.
· To interact with counter-parts in regional offices in America, Europe, and Asia on regular basis.

· Handling team of 7 members including review of KPO, PDP’s, Skip levels and resolving the issues of team members.

· Updating process documents and SOX documents on regularly basis.
· Treasury and Cash Management role: Processing of monthly and daily wires, bank reconciliations, updating daily cash flows.

Al Nasser Holdings (Abu Dhabi, UAE)
Job Profile: Accountant                                                                                           Duration: June 2005 to August 2008
Areas of working:
· Finalization of books of accounts.
· Liaise with banks for creating letter of credits, bank guarantee and other find for smooth operation of business.
· Liaise with internal and external auditors of the company for consolidation of financial statements.
· Prepare reports like MIS, budget analysis and trend analysis.
· Handling petty cash, bank reconciliations, payroll, and insurance related matters.
Thomas Cook India Ltd                                                                                           Duration: April 2004 to May 2005
Job Profile: Accounts Executive
Areas of working:

· Preparing books of accounts on daily basis which include handling of petty cash, cheques, vendor payments, bank reconciliations and insurance payments.
· Preparing airlines report on every fortnight and making payment to airlines.
· Coordinating with all the branches in Delhi for daily cash requirement and foreign exchange requirement and liaise with head office in Mumbai for fund requirement.

· Closing of files related to tours both in bound and out bound.

· Surprise checking of foreign exchange and report to send to head of branch.

Fucon Technologies Private Ltd.                                                                            Duration: December 2000 to March 2004
Job Profile: Accounts Executive
Areas of working:

· Preparing books of accounts on daily basis which include handling of petty cash, cheques, vendor payments, bank reconciliations.
· Preparing commissions and payroll for all the employees.
· Finalization of books of accounts.
· Physical verification’s of stocks and stores materials.
Assignments Handled:
	S. No.
	Name of Organization
	Type of work done


	Job Profile
	Role

	1.


	IHG IT Services Ltd 
(Dealing in hotels brands like Holiday Inn, Crowne Plaza, Stay bridge etc. all over world.)
	· Stabilizing the cash management work in Gurgaon BSC.
· Recognized by the company to represent GSC for trouble shooting and cleaning up of outstanding items for LRG group having more than 60 hotels.

	Transition to Branston United Kingdom
	Team Member

	2.
	IHG IT Services Ltd 
(Dealing in hotels brands like Holiday Inn, Crowne Plaza, Stay bridge etc. all over world.)
	· Responsible for cleaning the AR open intercompany invoices outstanding from 2001 to 2013. Helps in resolving the issue logs raised by internal auditors 
	Open items 
	Team Member


Mamraj & Company (Chartered Accountants)                                                      Duration: 3 Years
Profile: Article Assistant                                                                           
Auditing:
· Vouching of various ledgers like sales, purchase, debtor, creditor, fixed assets etc.
· Physical verification of stock, reporting and correcting the deviations in system.
· Checking of Bank Reconciliations Statements, Stock Valuation Chart, Fixed Assets Register. 
· Checking of Depreciation as per Companies Act & Income Tax Act.
· Checking compliance of Accounting Standards and Schedule VI of Companies Act. 

· Finalization of Financial Statements (Balance Sheet, Profit & Loss Account, Cash Flow Statement, and Notes to Accounts) of various companies / firms.
Accounting & Taxation
· Preparing accounts of various clients involving all types of entries and adjustments.
· Preparing Income Tax Computation and filling of Income Tax Returns.
	 Academic Credentials:


	Course / Examination
	Institution / University / Board
	Year of passing

	MBA Finance 

CA Inter (2nd Group)
B.Com.

Sr. Secondary Education (12th)
Secondary Education (10th)
	Sikkim Manipal University

The Institute of Chartered Accountants of India

Delhi University
DAV Public School (CBSE, Delhi)

DAV Public School (CBSE, Delhi)
	2017

1999
1998
1995
1993
  


	Achievements:


· Got Bravo award from the on shore clients for resolving issues.
· Awarded as top gun for clearing open items and quality deliverables.
	Computer Literacy:


· Well versed with People Soft, GEMS, Blackline, ARM, and Tally.
· Working knowledge of Microsoft Office applications (MS- Word, Excel, and Outlook)
