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SUMMARY
Immediately looking for the best opportunityin reputable organizations with 5 years’ of experience in assisting the best companies in identifying, establish and retain key clients to grow their business and increase profitability.Holding Masters Degree in International Relations and MBA in Human Resources Management. My expertise is to utilize my best talents in Human Resource Management, Administration, Sales and Marketing.

OBJECTIVES
Seeking a challenging career with a growth oriented organization where my talent and
knowledge may contribute to the organization’s growth and profitability.
EXPERIENCE                                                                                                                           
· Insurance LLC UAE
Financial Advisor - (May 21 2014 till date)

· To provide clients with advice on financial matters, making recommendations on ways to best utilize their money. 
· The role involves researching the marketplace and advising clients on products and services available, ensuring they are aware of and understand those that best meet their needs, and then securing a sale.
· Contacting clients and setting up meetings, either within an office environment or in clients' homes or business premises
· Conducting in-depth reviews of clients' financial circumstances, current provision and future aims.
· Analyzing information and preparing plans best suited to individual clients' requirements.
· Completing risk analyses.

· Promoting and selling financial products to meet given or negotiated sales target.
· SGS Pakistan (Pvt) Ltd.

Executive Officer –Sales & Marketing - (June-2012 to August 2013)

· My role in SGS was to find and onboard best available solutions and resources for our valued clients and to provide best services to the long and short term projects mostly in Oil/Gas and Energy Sector. 
· Functional responsibilities includes to act as a bridge between sales, operation team and the main point of contact for client, handling their queries and concerns and providing them timely solutions. 
· Market research for identifying leads and upcoming opportunities and other resources. To explain the upcoming clients regarding our services and to make them sure for the best service delivery.
· Monitor operational performance of team to ensure timely submission of reports and feedback to clients.
· Mostly looked for Project services and Lifting Equipment. My basic role was to make proper guidelines for the Local as well as International valuable clients and to make quotations as per their requirements with best payment markups. Technical support in form of my teams of engineers with great skills in the field of handling equipment, structures, pressure vessels, tanks, power generation, piping, control panels for industry, ware houses, offshore/onshore oil rigs, refineries, gas 
· I had also in a supporting role to the business development and participating in business meetings with major clients to identify their needs and to provide best possible solutions and talents as engineers.
· Industrial & Domestic Solution Corp. (Pakistan)
HR Executive – (January 2010 to December 2011) 

· Maintain and update a filing system of all employees
· Upkeep and distribution of all company handbooks.
· Responsible for organizing and conducting an orientation. 

· Responsible for scheduling proper training classes for the new employee.
· Developing a comprehensive Human Resource record maintenance and updating database of employees.
· Assisted in Recruitment and Selection process

· Responsible for Short listing, Interviewing and Selecting Candidates

· Responsible for the recruitment of Lower to Mid level Management positions.

· Developed a database of resumes according to the industrial categorization.

· National Bank of Pakistan.

Internship of six weeks

· General Operations of different departments of Bank.

· Customer servicing and financial flow.

· Working capital utilization.
PROFESSIONAL TRAINING                                                                                                 
·  Diploma in Continuous Professional Development in Human Resources Management, (CPD-HRM)

University Of Karachi - Department of Public Administration
Assignment: 

Human Resource Planning.
Report: Essence of Organizational Development Tangible Impact of OD on an organization.
Seminars: Attended on Economics, Research Problems, Statistics and current political issues. Numerous on job Trainings attended on different topics such as Unleash the power, Code of Integrity, credit control etc.
QUALIFICATION
· MBA in Human Resources Management - (Aug 2009 – May 2012)
ShaheedZulfiqar Ali Bhutto Institute of Science & Technology (SZABIST) Pakistan.

Courses:
	· Human Resources Management
	· Organizational Behavior
· Leadership & Motivation

	· Total Quality Management
	· Planning and Recruitment

	· Strategic Human Resources Development.

	· Organizational Development


· M. A. in International Relations, 2008 - University of Karachi, Pakistan.        
· Higher Secondary Certificate from Board of Intermediate Education Karachi.
· Secondary School Certificate from Board of Secondary Education Karachi.
MAJOR PROJECTS
· M.A Research: Conducting on Peace initiatives between India and Pakistan

· MBA Research: Performance Management Model in Public Limited Companies Particularly In Oil & Gas Sector in Pakistan.
AWARDS
· Awarded gold medals in achieving at par results during Academic years.
· An above average student throughout academic career.
· Top producer till date.

COMPUTER SKILLS
· MS Word, MS Excel, MS Power Point.
SOFT SKILLS
· Communication: Written & Oral 

· Time Management 

· Conflict Management

· Leadership & Motivation skills

· Problem solving
PERSONAL INFORMATION:
Visa Status                :          Company Visa
Nationality 

:
Pakistani
Languages

:           English, Urdu, Hindi
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