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MOHAMMED RIYAZUDEEN.J

B.COM, MBA (Finance & HR)
Mobile : 050-2067902
Email   : riyas_bcs@yahoo.com
                                                          


 
	Career Objective

	                       I have pleasure in enclosing curriculum vitae for your kind consideration. I have 1+ years experience in banking, mortgage and finance by working in private company. I am also expert in using in accounting software’s like Tally, MS- Office and other official tools. I will be pleased to take up challenging jobs in fields banking, finance and accounts, auditing, admin secretary, Human Resource & Management. I shall work to the utmost satisfaction of my superiors by diligent execution of assignment as allocated to me.




	Work Experience

	       Company Name  : Sutherland Mortgage Services Pvt Ltd.
       Designation        : Pre-Underwriting- Consultant 

       Location             : Chennai, India.

       Tenure                : From 25th February 2013 to 28th August 2014 (1+ years)




	Roles & Responsibilities

	· Validation of various documents such as 1003, Credit report, Title commitment, Appraisal report, 1040 and Sales contract if applicable.

· To ensure that every section of the application is completely filled out.

· Validation of income statements such as paystubs,w2 statements and bank statements whenever applicable

· To see that all the supporting documents such as Alimony/child support docs, Divorce decree, Gift letter, POA docs, Trust agreement docs are available whenever necessary

· Based upon the guidelines from the banks we will risk rate the customers.

.


	Roles & Responsibilities

	· Requesting missing Documents and uploading original copies to citiworks.
· Co-ordinate with loan processors for timely resolutions of file related issues.

· Finally we send those rating to the clients i.e. the mortgage banks.


	Skills / Area of interest

	· Accounting & Auditing
· Banking, Finance & Human Resources.
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Accounting Expertise

	· Strong knowledge in Auditing books of accounts.
· Preparing Final accounts individually (Trading Account till Balance Sheet)
· Ability to managing finance & cash flow.
· Good knowledge in preparing Bank Reconciliation Statements.
· Knowledge in accounting software like Tally, Quick-books & Peach tree.


	Educational Qualification

	Course
	Institutions
	Year of passing & percentages

	MBA
(Finance & HR)
	SRM University Tamilnadu, India.
	2012 (67%)

	B.COM(CS)
	The New College. (Affiliated of Madras university) Tamilnadu, India.
	2010 (60%)


	H.S.C
	Rotary club Matric Higher Secondary School.

(Major: Commerce and Accountancy)
	2007 (55%)


	Computer Skills

	· Knowledge in MS-office applications have hands-on experience with customized software applications.
· Tally, DTP.


	Project details

	MBA:   A study on portfolio design and management in ethical wealth city and investment services private limited at Chennai.
B.COM:    A study on accounts management in CCS InfoTech private limited at Chennai. 


	Personal Strength

	· Good understanding ability

· Team leadership
· Flexible and adaptable

· Ability to work in a team


	Personal Details

	Father’s Name
	Mr. M. Jalaludeen

	Date of Birth
	23rd February 1989

	Marital Status
	Single

	Languages Known
	English, Tamil, Hindi (Basic)

	Nationality
	Indian

	Passport number
	L8317911

	Visa status
	UAE visit visa (valid until 25th Dec 2014)

	Address:   Permanent

                 Residence
	# 2/35, Railway st, Elanthangudi, Nagapattinam Dt, Tamilnadu, 
India - 609401.

	
	Dubai, UAE.


	Declaration

	           I hereby solemnly affirm that the details furnished above are true to the best of my knowledge and belief, and if selected I will perform my duties with dedication and enthusiasm.

	Place
	    
	                                                        (Mohammed Riyazudeen.J)

	Date
	
	


