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	LOGISTICS & SHIPPING OPERATIONS PROFESSIONAL


	Qualified with 3 years of experience in Shipping & Logistics. A dedicated team player, who can bring to your business: additional professionalism, passion, productive ideas, enthusiasm, capability to supervise team of professionals and out of the box thinking packaged with practical work experience. Also a trustworthy colleague capable of dealing with constant challenges and dealing change. Possess good communication, interpersonal, negotiation, team management and business skills.


	PROFESSIONAL EXPERIENCE


Junior Officer

ICICI BANK LTD ( July 20th  2010 to Till Date)

Company Profile:  ICICI Bank is India's second-largest bank. ICICI Bank offers a wide range of banking products and financial services to corporate and retail customers through a variety of delivery channels and through its specialised subsidiaries in the areas of investment banking, life and non-life insurance, venture capital and asset management.
Job Responsibilities:

· Duties of Accounts handling with management, due to a newly opened branch in Chilimbi Mangalore.
· Administration interaction with management, staff and workers.

· Training new members about the product.
· Customer attending for cheque transfer and Internet Banking & Hanling customer queries
· Explaining the new arrival schemes & managing customer relationship.

· Handling Savings Bank Accounts,Current Accounts,Privilage Banking & Fixed Deposits
Accounts Executive
FINANALYSIS PVT LTD (April 2009 to June 2010)

Company Profile: CHARTERED ACCOUNTANT 

Job Responsibilities:

· Duties of Accounts Payables & Receivables.

· Administration interaction with management, staff and workers.

· Handling of vouchers (invoice, journal voucher, payment, petty cash, bank cheques, etc)

· Trading Account, Profit & loss Account.

· Preparing Balance Sheet

· Managing Bank Statements and giving update on the same to the Top management.
Logistics & Shipping Operations executive
G.L.G Shipping & Logistics LLC (Sep 2011 to Till date…)

Job Responsibilities:

· Opening of Jobs related to Sea Export, Sea Import, Cross Trade, Transshipment, Air Import, Air Export and Land Export.

· Downloading of DP World Invoices and updating them in ledger.

· Handling all activities related to export, import, T/S container  

Manifestation and BL counter.

· Processing all import, export and statistical BOE thru E Mirsal II for local and free zone clients.
· Processing of online payments and E-payments thru Dubai trade portal for shipments cleared.
· Handling the DO counter with cash and cheque collections.

· Assisting client in creation of import / export code and registering the same with E Mirsal II portal for hassle free process flow with port and customs authorities.

· Customer service related activities like handling tele-queries from customers with regards to schedules, rates, arrivals, online processing of documents etc.

· Meeting with clients for new business, convincing them for business to get on board.

· Handling all the Local as well as GCC land movements with documentation work.

· Handling municipality work (barcode registration & FIRS)

	EDUCATION


	Bachelor of Business Administration (BBA)

Vishwa Bharath Gurukul ,Alva’s Education foundation Moodbidri
	April    2009
	71.13 %

	Higher Secondary Examination

Alvas Education Research Foundation Moodbidri
	March 2006
	81.36 %

	SSLC

Rotary English Medium High School Kinnigoli
	May     2004
	72.96 %


	CAPABILITIES


.

· Confident and poised in completing interactions with individuals at all levels of the organization.

· Hardworking, punctual and disciplined, with an urge of learning in life and able to do multi tasking effectively

· Quick learner with adaptability and team leader qualities.
· Good trainer who can train and monitor subordinate staff efficiently.
· Perusing  Supply chain Management degree shortly 

	


	COMPUTER SKILLS


· Course in ‘Diploma in Business Computing’.

· Knowledge of MS Word, Tally 7.2, Tally 9.0, 9.2, MS Excel, Power Point, Internet.
· VISacc,Mirsal II 
	PERSONEL DETAILS


	Nationality:
	 Indian

	Date of birth:
	31 Dec 1987

	Marital Status:
	Single


