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Objective
Seeking a challenging career in an organization where I can effectively apply my accounting, auditing and management skills and which provides ample opportunity for growth and improvement.
· Capable of working in a fully computerized environment. 
· Strong leadership and Management in a corporate environment. 
· Able to handle independently and under pressure. 
· Hard working and good team player. 
Academic Qualification
· Bachelor of Commerce (B.Com), Calicut University, Kerala, India, Attested by UAE Embassy. 
· Higher Secondary Examination Commerce, Government of Kerala. 
· Master of Business Administration (MBA) specialized in Finance, IGNOU University (Pursuing) 
Work Experience 1
· June 2013 – September 2014, as a Senior Accountant at Properties & Developers Pvt Ltd. (Leading Construction Company having a strong base in Kerala-India). 
Job Description & Area of Expertise.
· Working of fully computerised environment with Tally –ERP9 
· Accounts Receivables & Accounts Payables is properly reconciled with that of the general ledger. 
· Day to day contact with customers by E-Mails & telephone and issuing the SOA in proper manner. 
· Expertise in Accounts Receivables with debt collection. 
· Preparing MIS report, cash flow & cash budget. 
· Preparation of Payroll & employees clearance at the time of resignation. 
· Maintaining proper records of all the employees of the company. 
· Preparing and analysing financial statement & balance sheet of the company. 
· Handling all statutory matters- especially service tax, income tax, sales tax, TDS. 
· Bank Reconciliation and Inter Branch Reconciliation 
· Resolving customer’s complaints or disputes by visiting them on regular basis. 
· Identify problems, recommend remedies & ensure timely follow up to resolve the problems & issues. 
· Maintain good and friendly business relations with our customers to showcase and enhance company goodwill. 
· Dealing with internal auditors & statutory auditors. 
· Pettycash Handling. 
· Preparing works contract agreement for customer. 
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Work Experience 2
· March 2010 – March 2013 as an Chief Accountant in Arafa Hospital (Pvt) Ltd, (A well-known multi-specialty hospital), Kerala-India. 
Job Description & Area of Expertise. 
· Working of fully computerised environment with Tally –ERP9. 
· Supervising after the entire accounts department. 
· Co-ordination with Purchase department. 
· Handle Accounts up to Finalization. 
· Preparation of bank reconciliation statement. 
· Preparing MIS report. 
· Accounts Payable & Accounts Receivables is properly reconciled with that of the general ledger. 
· Vouching of cash book, Bank book and journal register. 
· Maintaining proper records of all the employees of the company. 
· Handling HR with employees status such as vacation, resignation etc... 
· Preparing cash flow, fund flow & cash budget 
· Expertise in Accounts Receivables & Accounts Payables 
· Checking the sales invoice & purchase invoice. 
· Dealing with internal auditors & statutory auditors. 
· Asset Register keeping & periodicaly checking. 
· Preparation of Payroll & employees clearance at the time of resignation. 
· TDS E-payment & E-filing. 
Work Experience 3
· Jan 2009 – Feb 2010: As an Accountant in Dolphin Woods (Designing Company), Kerala-Indian. 
Job Description & Areas of Expertise.
· Accounts Receivable are properly reconciled with that of the general ledger . 
· Communication across other department (Sales & Store Management) 
· Responsible for Credit Controlling & ageing analysis of Accounts Receivables. 
· Preparation of Cash, Bank and Journal vouchers . 
· Following up cheque collection and attending queries from salesperson and customers. 
· Bank Reconciliation. 
· Pettycash handling. 
· Checking the sales report and sales invoices to be accounted in the system 
Technical & Professional Qualification
· Advanced Diploma in Manual & Computerized Accounting – (Tally & Peachtree). 
· Diploma in Computer Application. (MS Office). 
· Diploma in Archi-Max (Auto CADD & 3D Max). 
· Professional in MEP. 
· Computer Hardware & Networking. 
Non Scholastic Achievement
· Languages Known: English, Hindi, Malayalam &Thamil. 
· Interests: Cricket, Football,  Music, Travelling. 
· Reference: Shall be provided on request. 
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