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CAREER OBJECTIVE

To make solid contribution in Accounts, Finance, Cost and Management Accounting to the organization I serve by bridging the gap between existing resources of the organization and its strategic financial and managemet objectives by adopting suitable strategies either on my own or as part of a management team with special emphasis on quality of service.

SUMMARY

· Around 7 years of experience in Finance, Accounts, Cost and Management role and Internal Auditing.

· Handled various assignments including Accounting, Book Keeping, Internal Controls and Audits as per International Financial Reporting Standards (IFRSs), International Standards on Auditing (ISAs) and prevailing laws 

· Professionally Qualified as CMA (Finalist) from Institute of Cost and Management Accountants of Pakistan and Associate Member of Pakistan Institute of Public and Finance Accountants (APFA) 

· Can work efficiently in a Computerized Accounting environment & experience in QuickBooks, Peachtree, and Tally.

· Have detailed knowledge of Accounting Cycle and Procedures (double entry to trial balance till balance sheet, profit and loss account and cash flow statement)

· Significant experience in transaction, cost and management accounting and report writing.

· Experienced of working in accounting & finance departments of companies
· Strong interpersonal skills with experience in managing and mentoring other staff members
· Excellent in analytical, administration & problem solving skills
AREAS OF EXPERTISE

	· Finance & Accounts Management (as per IFRSs)
	· General Ledger

	· Funds Management
	· Bank Reconciliation

	· Corporate Governance 
	· Payroll worksheets

	· Financial Statements Preparation and Presentation 
	· Book Keeping

	· Internal Auditing
	· Budgeting and Costing

	· Financial Planning & Analysis
	· Inventory Managemet and Control

	· Financial Policies & Procedures
	· Record Examinations

	· People & Team Management
	· Asset Management

	· Receivable and Payable Management
· Result-driven Work Approach
	· Procurement

· Strong Work Ethics & Team Dynamics


   TECHNICAL SKILLS SUMMARY

         FINANCIAL STATEMENTS & REPORTING
· Finalized complete sets of financial statements as per requirements of international financial reporting standards (IFRS’s) and other applicable laws.

· Made year ended adjustments and closure of trial balance.

         FINANCE & ACCOUNTS PRACTICES
· Preparation and Presentation of complete set of Financial Statements.

· Reconciliations of all types including Banks, Debtors & Creditors.

· Completed and verified fixed assets register including Depreciation, Revaluation, Impairment and Deferred Taxes.

· Computation of Normal and Deferred Taxation as per IFRS and applicable tax laws.

· Computation and verification of Post Employment Benefit Plans as per IFRS and applicable laws.

· Valuation of inventory including work in process, finished goods and raw materials.

· Detailed scrutiny and verification of all types of transactions including sales (local & exports), purchases (local & imports), payments and expenses.

· Banks’ funded & non-funded facilities including leases, letters of credits (L/C’s) and workings of related mark-up and corresponding securities.

· MIS reporting.

         BUDGETING & VARIANCE ANALYSIS
· Well-informed knowledge of budgets & variance analysis including following;

· Master Budgets including cash flow budgets.

· Functional Budgets.

· Understanding & Identification of Cost behavior.

· Variance analysis both for fix & flexible budgets and responsibility accounting.

         STOCK TAKES & INVENTORY CONTROL
· Planned, supervised and executed annual and interim stock takes
· Monitoring and verification of inbound and outbound logistics and warehouse management.

experience

· Management Company (PVT.) Limited
Branch Accountant – Accounts Department, December 2010 to October 2014
Core Duties & Responsibilities
· Performing internal audit for company branches
· Performing book keeping, accounting and management of assets and inventory 

· Preparation of Financial Statements of company
· Calculation of royalty and its reconciliation with Head Office Current Account
· Dealing with banks and financial institution for short & long term financing
· Evaluating internal control systems and performing risk management procedures, identifying weaknesses therein and making recommendations to management

· Reconciliation of statements with the banks
· On-the-job training and professional development of engagement team members
· Receivable and Payable Follow Ups

· Cost controlling and cost management including preparation of absorption and marginal costing

· Hi Tec Service 
Accounts Officer – Accounts Department, January 2008 to December 2010
Core Duties & Responsibilities
· Preparation of Contract Accounts
· Preparation of Financial Statements

· Cash, assets and inventory management

· Allocation of cost to different projects

· Preparation of Invoices/Bills of the projects

· Determination of Rates

· Filling the Tax Returns of the company

· Preparation of purchase orders and purchasing
Professional qualifications

	CMA Finalist
	Institute of Cost and Management Accountants of Pakistan

	APFA
	Pakistan Institute of Public and Finance Accountants

	Bachelors in Commerce
	University of the Punjab, Pakistan


VOCATIONAL EDUCATIONS AND TRAININGS

· Attended training session on MS Excel 2010 Advance Level.

· Attended training session on IAS 12 Differed Taxation
· Attended training session on E-Filling of Tax Returns

· Attended training session on Ms Dynamics GP financials 2010
erp, it & computer SKILLS

· Proficient user in all components of Microsoft Office especially Word, Excel and PowerPoint.
· Worked in ERP (Tally, QuickBooks, and Peachtree) environments.
personal details

Date of Birth
    :
August 6, 1987
Nationality
    :     
Pakistani
Visa Status
    : 
Visit 

Language Known: 
English, Urdu & Hindi.

Marital Status
    :
Single

OTHER INTERESTS
· Exploring Nature and Adventures.
· Reading Books, Magazines and Newspaper.

· Farming & Gardening. 
· Playing Games Cricket and Badminton.

REFERENCES
Educational and professional references will be furnished on demand.
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