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OBJECTIVES:



Aspiring a suitable response mid level position in an organization that provide me an opportunity to prove myself and polish my skills through challenging tasks to improve myself and to meet the organizational requirements.
EDUCATIONAL QUALIFICATIONS:
Bachelor of Business Administration (B.B.A.) from New College, Tamil Nadu- India

Passed with 54% in 2011

H.S.S.C at St.Mary’s Anglo Indian Hr Sec School, Tamil Nadu - India
Passed with 72% in 2008

S.S.L.C at St. Mary’s Anglo Indian Hr Sec School, Tamil Nadu – India

Passed with 62% in 2006
PROFESSIONAL EXPERIENCE:
Worked in SHIPPING & LOGISTICS PVT LTD.

Position: Assistant Accounts Executive, Duration:  from JUNE 2011 to MAY 2013.
Responsibilities:
· Office communication & promote letter, draft in MS word.
· Confirmation of Account Receivable & Payable party wise.

· Verifying  Cash & Bank book
· Recording Payment Receipt Using Tally ERP-9

Worked in M/s. BLUE MARINE LOGISTICS PVT LTD

Position: Assistant Accounts Executive, Duration: from JUNE 2013 to OCTOBER 2014.

Responsibilities:

· Preparing of payment & receipt of a company.
· Office communication & Promote letter, draft in MS word.
· Verifying cash & bank book.
· Recording Payment Receipt Using Tally ERP-9

Worked in M/s. SHARIFF & CO.(Chartered Accountant) for the period of 1 year. As Accountant Trainee (a part time job) from 2012 to 2013
Responsibilities:
· Recording of financial transaction, as a part of accounting.

· Maintaining double entry and book keeping system.
· Checking  all the expenses

· Checking  monthly Payroll
· Checking & verifying opening & closing balances.

· Preparation of monthly profit & loss accounts.

· Preparation of Financial Statement.

COMPUTER LITERACY:
· MS Office

· Tally (ERP-9)

· Windows 98, Ultimate

· Internet & E-mail Applications
PERSONAL DETAILS:

Date of Birth         
:  23/08/1989

Religion
      
:  Islam

Marital Status       
:  Single

Sex


:  Male

Language Known 
:  English and Tamil. 

Nationality           
:  Indian

Visa Status                  : Visit

REFERENCES

To be furnished on your request.

