Curriculum Vitae
ACCOUNTS PROFESSIONAL
WITH MORE THAN 6.5 YEARS EXPERIENCE
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CV No: 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Over 6.5 years group financial experience in different industries area including month end and year end consolidated reports, balance sheet reconciliation, fixed asset maintenance, budgeting and forecasting cash flowreporting. Strong analytical skills and  ability to use those skills to see all sides of a problem. Effective communication skills and ability to work with all types of people. I am keen in innovating new ideas to achieve the milestones
Qualifications

· Master of Commerce (M.com) With major in Finance ,

 Calicut University, Kerala, India.(2007)

· Bachelor of Commerce(B.com) 

 Calicut University, Kerala, India.(2005)

Computer Skills 

QuickBooks, Peachtree (Sage 50), Tally ERP 9, PACT -Accounting, FMS (Freight Management System), , MS Excel, Word, and Outlook

Professional Summary
 Accountant (From 2011 February – February 2014)

Engineering Doha- Qatar)

Reporting to the Manager (Finance & Admin), I am responsible for the preparation and interpretation of financial and operational reports to support senior management achieve profit targets. I also coordinate and prepare budgets and forecasts.
· Preparing statutory accounts (Trail Balance, Profit & Loss A/c & Balance Sheet)
· Preparing  year-end group consolidation account
· Involved in annual budgets preparation, monthly forecasts, and strategic plans for potential development. 
· Assisting year-end group tax return
· Liaison with auditors and prepare audit work papers
· Prepare daily cash forecasts
· Review daily bank reconciliations
· Review weekly suppliers’ payment
· Monthly loan &bills reconciliation
· Monthly fixed asset ledger maintenance
· Maintenance commercial and residential lease income, sale and purchase settlement ledger
· Preparing monthly cash flow statement
· Monthly inter-company loan reconciliation and suspense accounts clearing
· Dealing with all the management and financial transactions including  assets register, bank bill, accrual and prepayment etc.
· Dealing with Insurance Department ( workmen’s  compensation  ,  Staff Heath and Vehicle Insurance )
· Coordinating  with PRO  & HR  for Recruitment of Employees & Other legal matters

Accountant ( September -2007- February -2011)

H T L Logistics India Pvt Ltd – Chennai

H T L Logistics  is a leading freight forwarding company in Sri Lanka, India, Pakistan, Bangladesh, China and partnership arrangements in Hong Kong, Egypt, Indonesia, Jordan, Madagascar, Mauritius, Singapore, Nepal. Furthermore H T L Logistics is being represented by agent’s right around the globe. 

Responsibilities include

· Invoice management and other ad hoc duties 
· Reconciling supplier statements and issue of payments 
· Preparing reports on different aspects of the business on weekly and monthly basis and daily registration  of invoices and credit notes 
· Updating Overseas agents Invoices
· Cash forecasting, controlling cash payments and balancing petty cash on a daily basis.
· Assist Finance Manager for overseas agent  and Airline  payment processing
· Assist finance manager to monthly return of  TDS, Service Tax , ESI & PF
· Followed up outstanding queries on purchases invoices held for payment.
· Accounts payable – processing and payment of invoices by due date
· Debt collection and debtor management
· Bank reconciliation; provide cash flow forecasts /analysis for senior management

Personal Profile

Date of Birth                                  : 28th April, 1985 

Nationality                                     : Indian.  
Knowledge of Languages             : English, Hindi,Malayalamand Tamil
Gender                                           : Male 

Marital Status                                : Single 

Interest                                          :  Music, Architecturalhistory ,International travel & Cooking
Driving License                             : Valid Qatar Driving License

Visa Status                                    : Visit Visa
Languages Skills

· English, Hindi , Malayalam& Tamil
Professional Skills

· Ability to utilize an automated accounting system. 

· Strong working knowledge of MS Office applications, especially Excel and Word.

· Ability to work under high pressure time bound environment and projects and manage the outcome Constructively and positively.

· Ability to lead and work in a team.

· Active listener and keen learner.

· Excellent communication skills.

· Self-motivated, reliable, proactive and can do attitude
Passport Details 
 

Declaration: 

                   I assure you that I will discharge my duties to the entire satisfaction of all concerned. I hereby declare that the particulars given above are true to the best of my knowledge.[image: image1.png]
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