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Career Objective

Believing in strength skills and capabilities, having gained an extensive and diversified exposure of working at various positions in public and private limited companies, I believe, it’s time to look for further challenging position in an organization where I can contribute towards achievement of its mission and objectives utilizing my knowledge, expertise’s and to stay in touch with new developments in the professional arenas of business and finance.
PROFESSIONAL EXPERIENCE

Enterprises Ltd
Enterprises Limited incorporated in 13 November 1976 as a public limited company and one of the largest organization in textile industry that produce yarns from cotton in Pakistan. My designation and job responsibilities are as:
Financial Analyst
July 2013 – July 2014

· Responsible for the preparation of Monthly “Statement of Comprehensive Incomes” on Spinning Unit 
· Preparation of Monthly financial statements of Spinning Unit including Balance Sheet & other Management reports in coordination with CFO & Deputy Manager Accounts 
· Reporting to CFO about Production Yield on monthly basis and compare it with standards in respect of both quantities and amounts 
· Responsible for the preparation of weekly fund flow statement and ensure that payments made to parties within Scheduled time 
· Responsible for the maintenance of Fixed Assets Registers 
· Responsible for the insurance of all fixed assets of the company 
· Coordinate with export sales manager in order to ensure that export orders complete in time with respect to 
Letter of credit 
· Responsible to review all sales vouchers on daily basis i.e. Export Journal vouchers, Local sales journal vouchers and waste journal vouchers before signing of CFO 
· Responsible for monthly count-wise reconciliation of bags 
· Responsible for the reconciliations of Accounts receivable, Accounts Payables and bank 
· Weekly reporting to CFO regarding the aging schedules of Accounts receivables and Accounts payables 
· Monthly preparation of Sales, cotton and other operating expenses budgets 
· Monthly Financial expenses calculations 
· Monthly reporting to Chief Financial Officer regarding Labor costs of Mill 
· Monthly physical verification of inventory in Mill 
· Perform other tasks as assigned by the CFO (Chief Financial Officer) 
SECURITY ORGANIZING SYSTEM PAKISTAN (PVT.) LIMITED
SOS incorporated in 1984 as a private limited company and one of the largest organization that provide security services to business sectors in Pakistan. My designation and job responsibilities were as:
Accounts Officer
February 2010 – May 2013
· System analysis, system design and implementation of internal control system 
· Configurations of ERP modules including General Ledger, Account Payable, Account Receivables, Cash Management, and payroll module 
· Posting of various types of vouchers i.e. Cash Payment, Cash Receipt, Bank Payment, Bank Receipt, purchase and sales invoices and adjusting journal vouchers 
· Posting of Goods Receipt Note (GRN) and Goods Issued Note (GIN) on daily basis 
· Monthly stock taking and maintaining stocks 
· Perform bank reconciliation activity on monthly basis 
PROFESSIONAL QUALIFICATION
	ICMAP
	2014

	ACMA with Management Accounts
	


EDUCATION

	BAHAUDDIN ZAKARIYA UNIVERSITY, Multan Pakistan
	2009

	M.com with Finance
	

	BAHAUDDIN ZAKARIYA UNIVERSITY, Multan Pakistan
	2006

	B.com with Accounts
	


COMPUTER KNOWLEDGE

· Knowledge of Oracle FMS, Quickbook, ERP, Peachtree and all Microsoft Office Applications 
· Excellent communication skills, and ability to present complex information in an easy to understand  format 
CERTIFICATIONS

· Certificate on Advance Excel 
· Export Procedure and Supply Chain Management 
· Three months Spoken English Course 
· Diploma in Basic Computer 
LANGUAGES

· English 
· Urdu 
· Hindi 
· Punjabi 
ADDITIONAL PROFESSIONAL ATTRIBUTES
· Fast learner 
· Can do attitudes 
· Flexible to adopt changes 
PERSONAL INFORMATION

· Date of Birth: 25 December 1986 
· Marital Status: Single 
· Passport No: C1032480 
· Visa type: Visit 
