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CAREER OBJECTIVE
  
Seeking a position in Accounts & Finance with a reputed organization where my potential matches the organizational growth and   contributes for the achievement of my career and equips myself with rich skills, hard work.

CAREER PROFILE:
· 3 year of experience in accounts with a reputed organization in India.
· Hold a Master Degree in Business Administration (MBA, Finance & HRM) & Bachelor Degree in commerce (B.Com.).

· Well versed in Tally & MS Office applications.

· Proficient, prearranged and detail-based professional with extensive knowledge in accounting works.

· Hold strong logical and crisis handling skills, with the aptitude to formulate well planned decisions.

· Outstanding written and spoken communication skills.

· Highly dependable, cautious, principled and loyal.

· Original in the completing projects, efficient in multi-tasking and submitting projects within deadline periods.

EXPERIENCE:             
Accountant, M/s. Muthoot Finance Limited, India (1 year)

Accountant, M/s. Kings Marine Products Exporters of Fresh & Frozen Sea Food, India (2 year)
· Received and recorded invoices and arranged payments.

· Monitoring of Branch Balances. 

· Developed internal controls and supervision of branch.

· Calculate and distribute wages and salaries.

· Prepare regular reports and summaries of accounting activities.

· Prepare financial statements and debtors’ listings / Check customers’ credit ratings

· Verify recorded transactions and report irregularities to Senior Branch Manager.

· Maintained all aspects of finance, accounting, marketing and data processing for the company.

· Reconciliation of Accounts and GL Control Accounts.

· Credit control and collection of accounts payables and receivables.

· Reconciliation of bank statements.

· Prepare cash flow statements.

· Prepare invoices and delivery notes.

· Established and maintained close relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies.

· Journalizing and reconciliation of Bank Transaction
· To assist the branch head to manage over all business and Administrative aspects of operations of the branch. 

· Tracking of day to day collection and remittance of Service Tax monthly

· Supervised, and recorded operating expense of the company.

· Negotiation on price and payment.

· Preparing monthly reconciliation and quarterly reports.

· Performed various ledgers activities and journal entries

· Maintaining and manage all accounting records including source documents.

· Journalizing cash book transactions

· Participation in finalization of financial report

ACADAMIC QUALIFICATION
· MBA (Finance and HRM) at Anna University, Trichirappalli, India– year 2008-2010
· B.com  at Kerala University, India- year 2003-2006
TECHNICAL QUALIFICATION
· Tally 7.2 Accounting in system.

· Windows 2003/XP/VISTA, 2007, Internet & outlook.

· M.S.Office

 PROJECT UNDERGONE
 Project Title      - “A STUDY ON COMPARATIVE ANALYSIS OF MUTUAL FUNDS IN GEOJIT BNP PARIBAS FINANCIAL SERVICE LTD”
 Role   - Designing, Analyzing, Formulating, and Interpreting.
 Objective:

· To find the risk and returns of selected mutual funds schemes.
· To evaluate the mutual funds performance by using Sharp, Treynor and Jenson measures.
· To find the best mutual fund scheme based on the above analysis  .

ACHEIVEMENTS
· Participated in Ad Zap and Debate competition held in India.

 

PERSONAL PROFILE
· Date of Birth   

:  11th, March, 1985
· Gender           
               :  Male

· Linguistic Abilities
:  English,  Malayalam(Native) & Tamil 
· Marital Status 

:  Single 
· Nationality     
               :  Indian
· Visa Status

:  Visit Visa

