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	CMBA qualified professional with 5+ years of broad experience within diversified industries in accounting and financial management. Proven expertise in various financial accounting fields but not limited to accounting, cash flow management, reconciliations, general ledger, MIS statements, financial reporting, bill passing and administration. Displayed ability to work independently even under pressure, multitask on several assignments, and meet strict deadlines.  Strategic thinker and committed team player who can bring to your business: added professionalism, productive ideas, enthusiasm and out of the box thinking equipped with practical work experience. Possess excellent communication, analytical, organizational, coordination, problem solving and time management skills. Well versed with ERP system, Tally ERP-9 accounting system and MS Office Applications.  Presently seeks an executive work profile in any industry to utilize gained experience and skills. 
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	STRENGTHS

	

	· 2+ years of proven accounting Gulf experience 
	· Competency in Accounting & Financial Management

	· Meticulous with keen eye for details
	· Strictly complied in policies-set standards

	· Perform efficiently under work pressure 
	· Solid Management & Leadership Skills 

	· Easily accept challenges – handled difficult situations
	· Positive thinker – Hard worker – Polite – Honest  
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	QUALIFICATIONS 

	

	Corporate MBA in  Financial Management, Suryadatta Education Foundation, Pune, India  


	2007

	Master in Marketing Management, Pune University, India 


	2007

	Bachelor of Business Administration in Management, Burdwan University, India 

	2004

	DISM Course, APTECH Computer Centre, India 
	2002
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	ACHIEVEMENTS

	· Gained comprehensive knowledge in understanding the entire flow of business, documentation needs and following accounting and reporting.

· Consistently contributed to present and previous companies in safeguarding finances or frauds detection through preparing accurate accounting reports, ensuring reliability and worthiness.

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.  
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	CAREER SNAPSHOT

	

	Senior Accounts Officer, International LLC, Dubai, UAE 
	Oct 2009 – Present

	Gulf Jyoti International (GJI) is incorporated in UAE to cater growing demands of Transmission & Distribution (T&D) sector in the region. An ISO 9001:2008, ISO 14001:2004 & OHSAS 18001:2007 certified company having a state-of-the-art fully automated & environmental friendly plant to manufacture 50,000 MT of Galvanized Steel Structures for Transmission Line & Sub Stations.


	Sales Officer - CASA Department, HDFC Bank, India (www.hdfcbank.com)
	Mar 2008 – Sept 2009

	HDFC Bank is a young and dynamic bank, with a youthful and enthusiastic team determined to accomplish the vision of becoming a world-class Indian bank.


	Business Development Executive – Secured Loan Department

ICICI Bank, India (www.icicibank.com)
	Oct 2007 – Mar 2008

	ICICI Bank is India's second-largest bank offering a wide range of banking products and financial services to corporate and retail customers through a variety of delivery channels and through its specialized subsidiaries in the areas of investment banking, life and non-life insurance, venture capital and asset management. 


	Sales Officer – Motor & Health Insurance Department
ICICI Lombard GIC Limited (www.icicilombard.com)
	Jun 2007 – Sep 2007

	ICICI Lombard GIC Ltd. is the largest private sector general insurance company in India with a Gross Written Premium (GWP) of Rs. 4,734.89 crore. 


	Computer Operator, Thalassaemia Welfare Society of Burwan
	April 2004
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	AREAS OF EXPERTISE

	· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Apply fundamental knowledge of accounting - finance principles and acquainted with departmental processes.
· Handle complete books of accounts independently up to finalization including books transaction, cash, financial reports, statements - analysis and review daily transactions.  
· Monitor general ledger accounts with costing efforts and its supporting transaction documents. 
· Carry out data entry of accounts and assist in handling company Accounts Receivables – Payables. 
· Proficient in preparing daily accounting duties like bill passing, bill booking: Purchase Register, Journal Register, Sales Register; including creditors payment – reconciliations, bank reconciliation statements as well as other accounts reconciliation process. 
· Prepare debtors – creditors ageing reports age wise, MIS related statements and payroll. 

· Hands on experience in handling cashbook and preparing cash and fund flow statements.  

· Skilled in using computers programmed with customized software to perform accounting transactions.  

· Capable to delegate and supervise various accounting works assigned to staff and provide necessary guidance and instructions to meet deadlines and achieve needed result.

· Perform a variety of accounting functions including examination, analysis, maintenance, reconciliation and verification of financial records under direct supervision. 

· Manage reconciliations and collections of due account receivable on regular basis including follow ups. Provide analytical view on cost control; determine deviations and suggest improvements.  

· Assist Chief Accountant in accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and profit & loss statement.

· Liaise and work cooperatively with banks, auditors, suppliers, and all third parties dealing with the company.

· Prepare and uphold confidentiality of correspondences, documents and reports.  
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	PROJECT UNDERTAKEN

	A Survey of ‘Unit Linked Insurance Policies’ (ULIP) of LIC, in South Bengal
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	IT SKILLS

	· Proficient in Tally ERP-9 accounting package, ERP System  
· Adept in MS Office Suite (Word, Excel, PowerPoint), Internet & E-mail Applications 
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	PERSONAL DETAILS

	

	Nationality 
	:
	Indian 

	Date of Birth
	:
	28th September 1981

	Marital Status
	: 
	Single 

	Visa Status
	:
	Employment Visa 

	Languages 
	:
	English, Hindi & Bengali 
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