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Seeking a challenging career in an esteemed organization that offers me scope to learn and leverage my professional and human skills.

PROFESSIONAL PROFILE

· MBA Finance+Marketing, B.com & Government Diploma in Co-Operation and Accountancy with over 6+ years of experience Accounting.
· Excellent Working in Microsoft AX Citrix, ERP Sage Line & Tally Software. 

EXPERIENCE DETAILS

Corporation (India) Pvt. Ltd: - September 2012 to till date as a Senior Accountant.
Key Responsibilities Handled;

· Handling accounts Payable functions.
· Handling suppliers invoice booking & reconciliation.
· Submission of Form ARE-1 to Excise office & Preparation of Annexure 19 on                   monthly basis.
· Monthly Stock taking & inventory reconciliation.
· Monthly Service Tax GTA working.
· Filing & issue of “C Form & E Form” work.

· Preparation of working for VAT & CST returns.

· Monthly finance & budget review with company CFO & MD.

· Monthly submission of month end report to company MD.
· Preparation of working for monthly Stock & Import-Export insurance declaration. 

· Maintaining Bank Guarantee and their status.
· Knowledge of Bank reconciliation work.
· Knowledge of payroll.
· Working for statutory audit.
· USA Office audit work.

Dec 2010 to Sep 2012 working with Key Information Technology LLC, Dubai, U.A.E.as an Accounts Assistant.​​
Key Responsibilities Handled;
· Handling Bank reconciliation (all currencies AED, USD, EUR, GBP etc a/c).
· Handling accounts Payable work.
· Responsible for overseas supplier payments & reconciliation.
· Supplier invoice booking.

· Handling customs duty.

· Handling petty cash.

· Knowledge of payroll.
· Fixed Deposits, Fixed Assets & Depreciations track.

· Daily customers direct funds transfer to bank, receipt booking.
Sep 2008 to Oct 2010 with Soma Textiles & Ind. Ltd. Baramati, Dist. Pune, as an Accounts Officer.
Key Responsibilities Handled;

· Responsible for Bank reconciliations.
· Responsible for Internal Auditing.

· Responsible for stock taking reporting. 

· Responsible for preparation various kinds of Stock reports, Bank Stock statement.
· Local & overseas supplier payments.
EDUCATION 

· MBA (Finance with First Class) from Pune University in 2009.

· MBA (Marketing) from Pune University in Jul 2007.

· Government Diploma in Co-Operation and Accountancy Board, Maharashtra, India in May 2007.

· B.com from Pune University, April 2004.

DATE OF BIRTH: 6th Aug 1984.

Marital Status: Married.
