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Marionne
Marionne.142420@2freemail.com   
Certified Public Accountant with extensive knowledge in general accounting, cost accounting and budgeting. An excellent team player with ability to work under pressure. Able to work independently with adequate training, limited supervision and meets specified deadline. 
PROFESSIONAL EXPERIENCE:

Hamptons International Dubai LLC – subsidiary of Emaar Properties PJSC
Dubai, UAE
Hamptons International Dubai, a wholly owned subsidiary of Emaar Properties, is one of the top real estate companies in Dubai offering expertise and service in Residential and Commercial Sales, Leasing and Property Management and Valuations and Research particularly in the Dubai property market.
Junior Finance Executive

     April 2014 – March 2017 

Job Responsibilities:
· Ensured the accuracy and completeness of recordkeeping function of accounting (revenue, expense) transactions.

· Prepared supplier payments on due date which includes verification and accounting of invoices. 
· Verified and processed client refunds.
· Maintained and prepared requisite records/reports using Oracle database, generate/prepare and reconcile regular reports(i.e. department income)

· Bank reconciliation.
· Prepared and record financial reports as required by the management.
Property Management Accountant/Administrator

     April 2012 – March 2014
Job Responsibilities:

· Handled all accounting documentation and processes for the PM department.
· Worked closely with the Finance team to ensure all transactions for PM are carried out and recorded accurately. 
· Prepared/verified and account for deposits, cheque payments, and refund requests along with proper documentation and approvals for each transaction.

· Maintained and prepared requisite records/reports using Oracle database, generate/prepare and reconcile regular reports(i.e. department income)

· Bank reconciliation.
Pueblo De Oro Development Corporation 

Cagayan De Oro City, Philippines
Pueblo de Oro is the owner-developer of the 360-hectare Pueblo de Oro Township located in 
Cagayan de Oro City, Philippines. Pueblo de Oro makes a comprehensive product mix that ranges from exclusive residential villages to value packed housing units.
Cost And Budget Analyst

September 2010 – February 2012

Job Responsibilities:
· Monitored, and updated cost of houses constructed 

· Ensured validity of costs to be incurred in the construction of houses

· Analyzed variances between actual and budgeted cost of housing construction including the changes in the cost of housing construction.
· Assisted in the preparation of  yearly budget (OPEX, CAPEX, depreciation, Carplan financing charges, Homeowner’s Association Income)

· Assisted in the collection of association dues from homeowners.

· Prepared and submitted management reports on a monthly basis       
Landbank Of The Philippines - Bukidnon AC    

Valencia City, Bukidnon, Philippines

Landbank of the Philippines is a government financial institution. It is by far the largest formal credit institution in the rural areas. From its initial role as the financing arm of agrarian reform, it has now evolved into a full-service commercial bank. 

Bookkeeper

September 2008 - August 2010            

Job Responsibilities:
      *Financial Management System Bookkeeper (September 2008 to July 2009):

· Ensured completeness and accuracy of accounting entries for General Ledger Posting.
· Maintained Subsidiary Ledger of real and nominal accounts

· Trained new employees

· Prepared reports and schedules submitted to the Head and Regional Office

      *Control & Analysis Bookkeeper (August 2009 to April 2010):

· Processed disbursement orders which involves:

                      - Preparation of Disbursement Orders

                      - Review & check of Disbursement Orders submitted by other departments

· Ensured that the banks expenses are within the approved budget.

· Prepared year-end accruals.

· Prepared reports and schedules submitted to the Head and Regional Office

    *Agrarian Loans Bookkeeper (May 2010 to August 2010):

· Ensured correct accounting entry of loan transactions for General Ledger posting.

· Verified availability of Credit Line for renewal.

· Ensured all transactions are accurately and daily encoded in the Bank’s Loans System.

· Prepared statement of accounts

Quilab, Cabilin, Bato & Co., CPAs 

Cagayan De Oro City, Philippines

QCB & Co., CPAs is a firm based in Cagayan de Oro City, Philippines, specializing in providing accounting, auditing, tax and other services to clients all over the country. The client served includes, but not limited to, utility cooperatives, non-government organizations, schools, insurance companies, merchandising companies, and banks

Auditor 

January 2008  - August 2008
Job Responsibilities:
· Performed audits, reviews, and compilations and various tax returns
· Conducted discussions with client top management executives on the results of the audits performed
· Resolved inquiries and complaints from clients 

· In-depth knowledge in auditing Small and Medium-Sized Entities (SMEs), Banks, Cooperatives, Non-Government Organizations (NGOs), foreign-funded projects
IT Skills
· Advanced knowledge in Oracle ERP
· Advanced knowledge in MS Office (Word, Excel, Powerpoint)
· With experience in working with SAP
CERTIFICATION:

Certified Public Accountant, October 2007

General average - 86.25%

EDUCATIONAL BACKGROUND:

Bachelor of Science in Accountancy, March 2007

Xavier University-Ateneo de Cagayan

Cagayan de Oro City

GPA – 86/100

ACHIEVEMENTS:

Xavier University Academic Full Scholar, 2003-2007

Region X Top 20 Most Outstanding Accountancy Student – SY 2006-2007
PERSONAL DATA:
Civil Status: 
Single
Birthdate: 
August 14, 1987
