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Career Objective:
To work in an organization that would be ample enough to provide me with opportunities to learn, explore, grow at a mutual benefit for either.
	ORGANIZATION # 3
	FROM
	TO
	EXP in Months
	DESIGNATION

	CONSOLIDATED CONTRACTORS  COMPANY (CCC) - ABU DHABI
	January  2011
	Till dated
	
	Asst. Procurement Officer 

	Job Profile:-

	· Working as Procurement Asst. in Presidential Palace Project, Abu Dhabi. (This project is a Joint Venture with Ghantoot Gulf Contracting)
· Client is Government of UAE. Consultants are WSP and EWAN. Main contractor is CCC.
· Holding the responsibilities is related with Sub contract, purchase and controlling stocks.

· Coordinate requirements with suppliers and follow-ups.
· Preparing all kinds of reports and submit to different Management (Accounts, Cost control, Project control) related with purchase and stock.

· Follow up pending LPO and pending invoices with suppliers.
· Preparing and Keeping all the documents related with purchase and stock.
· Monthly inventory checking and reporting.


 Experiences:

	ORGANIZATION # 2
	FROM
	TO
	EXP in Months
	DESIGNATION

	KVR – BAJAJ AUTOMOBILE INDUSTRY - KERALA
	September 2007
	October 2009
	24 Months
	Accountant

	Job Profile:-

	· Worked as accountant in KVR Motors, Calicut, Kerala, India. Holding the responsibility of preparing and keeping all kinds of document related with cash and credit transaction in branch.

· Preparing the Daily records of transactions and handling petty cash.

· Maintaining and keeping stock records.
· Making daily, weekly, monthly and yearly closing.

· Cash collection and banking.


	ORGANIZATION # 1
	FROM
	TO
	EXP in Months
	DESIGNATION

	POPULAR –MARUTHI MOTORS - KERALA
	September  2006
	August 2007
	12 months
	Sales Officer

	Job Profile:-

	· Worked as sales officer in Popular Motors (A Maruthi car dealer), Calicut, Kerala, India. Holding the responsibility of Sales.
· Target oriented team work.

· Finding new customers and follow up.
· Preparing the Daily records of transactions.
· Conducting sales promotion programs.


Educational Qualification:
	examination
	Discipline/ Specialization
	School / CollEge
	Board /university
	Year of passing

	B.com
	Commerce
	sarbtm govt. college koyilandy
	Calicut University
	2007

	Higher secondary
	Commerce & Accounts
	Palora Higher Secondary School
	HSE Board Kerala
	2003

	S.S.L.C
	S.S.L.C
	Palora Higher Secondary School
	Board of Examination, Kerala
	2001


Computer Skills and Other Skills:

· Operating System: Windows 9X/2000/XP, DOS 6.0, Ms Office
· Accounting software (Tally, Peachtree, Quick Books).
PERSONAL DETAILS: 

Date of Birth


:  18th April 1985

Nationality


:  Indian

Language known

:  English, Hindi, Malayalam, Tamil
Marital Status


:  Single

Religion


:  Muslim 
Contact Details


: Nedumkandy House,





  Kunnathara Post, Quilandy Via, Calicut (Dt)





  Kerala state, India

Declaration
I hereby declare that the above mentioned particulars are true and correct of my knowledge 
and belief.
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