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To work in a corporate environment with hardworking and dedicated professionals to utilize my skills and abilities that would help me and my organization.



· Master of Business Administration (Finance) from University of  Madras  (Waiting for Result)
· Bachelor of Commerce (B.Com) from S. T. Hindu College,  Nagercoil, Affiliated to Manonmaniam Sundaranar University, in the year 2006  




        P.G:     A Study about Housing Loans in Indian Overseas Bank, Chennai.
 U.G.:   Job Satisfaction about workers from Tamil Nadu State Transport    

             Corporation. Nagercoil, (Kanya kumari District)

It helped me to find out Interest Rate compare with Private Banks and Nationalist Banks and to find out payment period, No of Installment for the payment.
This helped me to find out the facilities provided to them, employee’s requirements and their job satisfaction.
            
OS Worked on              
  : Windows’98, 2000, XP
         

Package                        
  : MS Office


            
Accounting Software     
  :  Tally 7.2      

Course                   

  : SAP B1 Functional Consultant Training
Institution                    
  : Tespa InfoTech Pvt. Ltd
Certified                       
  : Certified by SAP, Germany


· ORGANIZATION    : Gulf Craft Service Center Maldives Pvt. Ltd
     DURATION              : March 2011 to July 2011
     DESIGNATION        : Accountant

· ORGANIZATION    : GNSA Info Tech Pvt Ltd.
     DURATION              : June 2008 to June 2010
     DESIGNATION        : Processing Officer. 
· ORGANIZATION    : AROKIYASAMY & RAJ (Chartered Accountants)

     DURATION              : June 2007 to May 2008

     DESIGNATION        : Audit Assistant
Nature of work done

· Carried out Internal Audit of Non Government Organizations, Educational Trusts, Dairy Companies, the exertion involved Voucher Checking, Stocks Verification, and finalization of Balance Sheet and Income and Expenditure statements. 

· Preparation of Bank Reconciliation Statement, Profit and Loss account, Balance sheet, Notes to Balance Sheet, Schedules.
· Physical verification of Cash, Fixed Assets and Inventory.

· Other office related works handled

· Creating and Maintaining files

· Receiving mails and sending replies accordingly.

· Drafting letters.
· Sending remainders / e-mails to clients regarding pending payments.
· Monitoring bank transactions.
· Handling petty cash accounts.
· Maintaining the purchase & sales book.
· Preparation of Invoice.
· Maintaining cash and day books.  
· GST Calculation.
· Prepare Proforma Invoice.
· Prepare Tax Invoice.
· Booking Confirmation
· Payment and Receipt Entries.
· Familiar with Quick Books

Date of Birth            :    26.09.85

Sex                           :    Male
Nationality               :    Indian

Marital Status          :    Single

Languages Known   :   Tamil, English

   
             I hereby declare that all the above information mentioned is true to the best of my knowledge.
Objective





Education 	














Project Details





Description





Computer Skills











Working Experience








Personal Data





Declaration








