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To
The Human Resource Manager 

Sub: Application for the post of Accountant.

  

It is with great interest that I am forwarding my Resume for consideration for the positions in accounting job within your organization.  I will bring unique blend of creative, strategic and management talents of profound value to your organization.  Please consider the following in addition to my CV. 

  

Effectively managed complex projects and provided troubleshooting skills to resolve difficult issues, ensuring adherence to targets in the field of Computerized Accounting. 
Ability to work independently as well as collaboratively to meet company objectives; 

  

Throughout my professional career, I have consistently driven myself to meet challenges and achieved goals; developed a multi-skilled and refined learning attitude, strong drive to excel other Accounting Software in an environment of change, and it is these qualities that attract me to a highly competitive and exciting career in Future. 

  

As a highly motivated individual, I do have strong desire to exceed expectations and deliver extra effort necessary to achieve company goals.  With my strong Accounting skills I am confident in my ability to make a strong positive contribution to your growing organization. 

A resume is enclosed exhibiting my entire professional experience and sound principles that can be applied in the organization. 
I really look forward to meeting you soon. 
Sincerely yours,

Mujahid  
Contact: C/o 0504973598
CURRICULUM VITAE
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MUJAHID                          

Mobile No: C/o 0504973598                                                                                                          E-mail: mujahid.142819@2freemail.com  
Abu Dhabi – UAE.


Career Objective:

To work for a successful organizations with a professional status to further develop and strengthen Organizational and personal skills.
Professional Summary:
· Ability to work independently and resolve complex accounting problems. 
· Prepares cost analyses which are used in administrative decision‑making, with responsibility for accuracy of specific sections in financial statements, and proper application of accounting principles and decisions regarding classification of entries.
· Ability to prioritize and schedule the work to be completed by a work team or project task force.
· Proficient in verbal and written communication
· Team player and able to work independently with minimal supervision.
· Able to meet tight deadlines as well as work well under pressure.
· Highly motivated and results driven.
· Excellent Keyboard Skill 30 wpm & above. 
Work Experience:
I. Secure Insurance Brokers L.L.C. Abu Dhabi- (Oct 2014 to Present).

              Designation
:  Accountant.
Responsibilities:-

· Responsible for handling independently entire Accounting functions of the company. 
· Creating salary files and creating SIF file (WPS)
· Preparing the Bank Reconciliation statements.
· Coordinating with bank for new account opening for Salary processing
· Handling Petty Cash and report to the management for approval.
· Preparing payroll, staff attendance, leave schedules and settlements of the Employees.
· Preparing ageing receivable and payables and follow up on accounts receivables. 

· Arranging and processing the payment to supplier at right time after obtaining all approval.
·  Preparation of Trail Balance, Profit and Loss Account and Balance Sheet.
· Preparation of Quarterly Financial Reports.
· Preparation of Trail Balance, Profit and Loss Account and Balance Sheet. 
· Preparing for implementing and following up with the internal control procedures. 
· Responsible for preparation of year and Accounts and coordinating with both internal and external auditors. 

· Handling independently in accounts 
II. Kaloti Jewellery International (DMCC), Dubai-(Oct 2012 to Oct 2013).
Designation
: Assistant Accountant

Responsibilities:-

· Preparing payroll processing, staff attendance, leave schedules and settlements of the Employees

· Responsible for preparation of year and Accounts and coordinating with both internal and statutory auditors.

· Arranging and processing the payment to supplier at right time after obtaining all approval.
· Ensuring the collection money has been deposited in company’s bank A/c.

· Keeping the confidently of the accounting system.

· Creating salary files and creating SIF file(WPS)

· Resolving all the queries of the employees with regard to the salary processing.
· Handling Petty Cash and report to the management for approval.
III. Sri Vaishnavi Hero Honda Co.ltd India- (July 2010 to Feb 2012 )     

Designation
: Assistant Accountant

Responsibilities:-
· Posting to the Ledger, Debtors, and Creditors and Petty Cash Handlings.

· Preparation of Trail Balance, Profit and Loss Account and Balance Sheet.

· Handling of journal Receipt, Payment and Inventory.

· Data Entry Functions of Accounting Entries Involved.

· Preparing the Bank Reconciliation.

· Following up for payment with clients. Preparation of aging analysis & making payment to vendors on time.

· Keeping record of administrative works
Professional Qualification
· M.B.A (Finance) from Thushara PG College, Rampur, Affiliated to Kakatiya University, Warangal A.P. India in 2010 

· B.B.M (Financial mgt, Cost Accounting Marketing Mgt) from Vaagdevi Degree College, Hanamkonda Affiliated to Kakatiya University, Warangal A.P. India in 2006.

TECHNICAL QUALIFICAION:
· SAP (FICO)
·  Completed SAP FICO from “Merit’s Technologies” Hyderabad, India.
Key Features:
· General Ledgers: Create general documents, Sample documents, Hold, Parked Documents, Creating related Chat of Accounts.
· Account Payable: Create Vendors and Vendors Accounts and Open and Clearing Documents and Vendors Credit memos and related Chat of Accounts. 

· Account Receivables: Create Customer Accounts And Down Payments and

Customers Invoice Reports.

· Asset Accounting    :   Create of Assets and to Calculate depreciations.
TECHNICAL SKILL:
 Operating systems              :
 Window95, 98, 2000, window-xp.Window 7
Accounting packages          : Tally, Peachtree, Wings, Focus, Peachtree, Deceasy
Application packages          : Ms-Office, Internet   Concepts and Knowledge in



             Software’s Installation.          
Expert in Accounting Software:

· Tally 9 ERP.

· NEO Accounting Software.

· Various Customized ERP

· Fact-x (Payroll Software)
· SAP  FICO  
· E-Travel  ( Knowledge  Of  E-Travel )
Personal Profiles:

· Date of Birth

:           4th May, 1985.

· Gender


:
Male

· Religion 

:
Islam
· Marital Status

:
Married
· Nationality

: 
Indian

· Languages Known
:           English, Urdu &  Hindi & Telugu
· Visa Status                  :          Employment Visa.
    



                 

Reference: Waiting for your favorable action at the earliest. 

Mujahid  
Contact: C/o 0504973598
