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	MBA qualified senior accounts professional with 23+ years of broad experience within diversified industries. Demonstrated expertise in accounting, finance, auditing, payroll, budgeting, forecasting, cash flow management, reconciliation, AP/AR and financial reporting with a systematic work approach to drive efficiency and financial productivity. Possess ability to deliver stipulated tasks within the set time frame in a multicultural dynamic business environment. Strategic thinker with excellent analytical, problem solving, decision making, coordination, interpersonal and IT skills.  Well versed in various accounting packages: Tally, Quick, Books, Facts, Trams, T-Power and MS Office Applications. Seeks a challenging managerial work profile to utilize knowledge and expertise towards developing an excellent career.



	STRENGTHS
	

	· 12+ years Gulf experienced Accounts professional
	· Expertise in Accounts & Financial Management  

	· Auditing – Financial analysis – Profit Reporting 
	· Excellent Analytical & Problem solving skills

	· Strict compliance to set policies and standards
	· Meticulous with keen eye for details

	· People Management & Leadership Skills 
	· Hardworking  –  Patience - Perseverance


	QUALIFICATIONS

	

	Advance Diploma in Certified Financial Management (CFM), Academic College of London, UK


	2007

	MBA in Finance, Corllins University, USA

	2003

	
	

	Semi Qualified Cost Accountant (Final Gr-I, ICWA), Institute of Cost & Works Accountants of India 
Bachelor of Commerce,Hons, Calcutta University, India


	1996
1988


	Certificate in Computerized Accounting (Tally, Quick Books, Fact, Trams, T-Power & MS Office)
	


	ACHIEVEMENTS

	

	· Successfully saved around 10% overhead costs at Newport Shipping Co. LLC. 

· Gained comprehensive knowledge of the entire flow of business operations in diversified industries and subsequent accounting as well as reporting.
· Effectively managed accounting activities from initial stage to finalization.

· Exercised independence in getting things done with an innovative mindset to improve productivity.

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.  

· Used personal judgment and initiative to develop effective and practical solutions to challenges and obstacles in accounting and financial operations.

· Participated on Corporate Management seminar conducted by  Leading Company.
· Travelled to various places such as Kuwait, Oman and UAE. 


	CAREER SNAPSHOT


	Chief Accountant                                                                                                                                                                  
Leading Company,UAE(Division of Aayan Leasing & Investment Co-Kuwait)  
Chief Accountant
	July  2012 – present
Jul  2008 – Apr 2012 

	Gulf Wings Travel  & Cargo, Dubai, UAE (Division of BMTC Group)


	

	
	

	

	Senior  Accountant
	Nov 2001 – Jun 2008

	Newport Shipping Co L.L.C. & NPS Gulf Logistics L.L.C, Dubai, UAE



	Accountant
	Jun 2000 – Sep 2001

	Al-Yousuf International Construction, Dubai, UAE


	

	Assistant Accountant
	Jul 1996 – May 2000

	Chemgems India Pvt. Ltd. Calcutta, India

	

	Senior Audit Assistant
	Aug 1989 – Jun 1996

	S.P Chakraborty & Company, Calcutta, India
	

	
	

	AREAS OF EXPERTISE

	Accounts & Finance Management

· Handle complete books of accounts independently up to completion with zero error tolerance including books of Manage all general accounting and financial activities of the relevant business.  

· Well rounded experience in controlling all financial accounting activities of business together with senior management and group including timely preparation and submission of financial reports.

· Review accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently with zero error tolerance including journals and general ledgers and other related transactions. 

· Manage AP/AR; preparation of financial statements and reports, budgets, cash flows, forecasts, Balance Sheet and monthly closing of all ledgers. 

· Enforce strict control on financial records to ensure adherence with international accounting standards. Delegate and supervise accounting team to achieve needed result.

· Liaise with clients, suppliers, subcontractors and all third parties dealing with the company.

· Set up and maintain relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.

· Uphold awareness of applicable laws and regulations to maintain up to date compliance.



	General Management (Administration & Operations)

· Assist in planning, developing and carrying out strategy for operational management and development to meet agreed organizational performance within agreed budget and timescale.

· Ensure that strong internal controls, group policies and procedures are adhered to in the spheres of Accounting, Finance and Operational Management. 

· Streamline processes and procedures to attain greater efficiency in workflow and deliverables.    

· Liaise with other departmental managers to find out requirements for organizational development.

· Maintain cooperative working relationship with clients, investors, governmental authorities, vendors, statutory auditors and other third parties dealing with the company to ensure smooth work flow.

· Uphold awareness of applicable standards and regulations to maintain up-to-date compliance.


	PROVEN JOB ROLE

	

	Chief Accountant, , Leading Company, Dubai, UAE (Division of Aayan Leasing & Investment Co.-Kuwait)

It  is a sister concern of Aayan Leasing & Investment Co, headquartered in Kuwait, one of the leading transport &  logistics groups in middle east having its base in Kuwait- branches in Dubai, Iraq ,Egypt,Oman Qatar. Activities involve; air shipments, sea shipments, transportation,road feeder services, warehousing, consolidation, packing & removals, air / sea chartering all over the world, yearly turnover is around AED.50 (USD.14) million.
· Management Reporting to  General  Manager  in Dubai as well as to group  EDF,CEO  based  in Kuwait. 
· Monthly MIS Report and Profitability Reporting.

· Preparation of  Cash Flow.

· Daily Movement and vehicle utilization  Report.

· Trip analysis and contract wise profitability analysis.

· Checking of  Invoicing rates and collection follow up.

· Checking of Suppliers’ invoices with agreed quotations.

· Monitoring daily cash and bank movement.

· Reconciliation of Clients’ and Vendors’ SOA.

· Preparation of Job Track Sheet.

· Checking of job files before raising invoices.

· Liaise with bank and  execute daily  banking activities. 

· Liaise with Statutory and Internal Auditor.

· Bank Reconciliation and Sister Concern Reconciliation.

· Checking of  trip  vouchers.
· Responsible in administering  Transportation and Freight  divisions. 

Chief Accountant, Gulf Wings Travel  & Cargo
Gulf Wings Travel Agency - Travel-Tourism & Logistics Division of BMTC Group headquartered in Dubai and has been in the business for the last 40 years with yearly turnover of about AED.40 (USD.11) million.

· Operationally reporting to Managing Director and Assistant General Manager as well as functionally reporting to group Internal Auditor and Accounts Manager. 
· Responsible in administering Travel – Tourism and Logistics divisions. 



	

	Senior  Accountant, Newport Shipping Co L.L.C. & NPS Gulf Logistics L.L.C, Dubai, UAE

Newport shipping Co LLC is a leading international freight/forwarding company in Dubai having Sea, Air & Road service facilities. Basic activities - handle imports, exports & clearance jobs all over the world through air, sea & land transportation, yearly turnover is around AED.30 (USD.8) million.

NPS Gulf Logistics is packing/logistics and transportation division of NPS group having two warehouses in Jebel Ali & in Al Quasis, Dubai. Main activity includes packing, logistic distribution/removal, warehousing services & imports, export, clearance jobs all over world through air, sea & land transportation, yearly turnover is around AED. 12 (USD.3) million.

· Directly reported to Managing Director and supervised the entire financial activities of the company. 

· Directed finance and administrative activities such as preparation of employee’s salary vouchers plus salary transfer letter to the bank, monitored bank transaction, cash flow, accounts receivables and payables. 
· Liaised with sales and operations departments on various freight rates
· Provided management information to top authority and operation. 

· Checked job file and raised invoices; verified overseas agent invoices, coordinated - arranged to settle payments. 
· Handled checking of petty cash vouchers to ensure proper accounting of incurred cost in respective job files. Managed petty cash float of AED10,000. 

	

	

	· Responsible in keeping and monitoring warehouses stock registers; supervised and physically validated warehouse stocks; dealt with logistics functions. 

· Verified bills of transporters – suppliers to ensure compliance to agreed rate as well as bills of freights – services to assure compliance to set quotations. 

· Supervised accounts of transportation activities of company vehicles. 

· Managed reconciliation of bank, inter divisional profit and debtors / creditors balances. 

· Presently working on two financial packages: Quick Books package and Tally Accounting package.  



	Accountant, Al-Yousuf International Construction 
Al-Yousuf International Construction - division of YHAY group of companies, engaged into civil construction business had turnover exceeding AED. 100 (USD.27) millions   approximately.

· Dealt with daily cheque payment vouchers, petty cash vouchers, supporting bills approval form and sent to General Manager and Finance Manager for approval. 
· Prepared and sort out previous payments for sub-contractors - suppliers, bank reconciliation statement and monthly leave salary of workers. Allocate expenses according to various projects.

· Converged with Finance Department in HO about payments related inquiries. 
· Maintained daily bank position and provided assistance on finalization to Finance Manager. 
· Handled payroll duties such as checking of about 500 time cards of site labourers based on actual number of days worked plus overtime; prepared payroll of the same and reconciliation. 
· Facilitated preparation of 20 staffs’ payroll including reconciliation. 

· Analyzed and allocated various projects / company vehicles in Eppco bill and telephone bill.
· Estimated and updated leave salary, air-passage and gratuity of staffs including site workers.

· Deal with L/C and T.R. and handled petty cash float amounting AED 25,000
· Cross checked calculation of LPO, invoices, certificates before submitting to Finance Manager.

· Attended site drivers on vehicle running formalities including following-up medical formalities of site workers.



	Assistant Accountant - Chemgems India Pvt Ltd.
· Prepared cheque payment vouchers and approval form General Manager and Finance Manager.

· Organized and maintained stock records -registers and other accounts related matters for finalization.
· In charged in bank reconciliation statements as well as inter branch.

· Coordinated with sales, collection centers and accounting of different stores.

· Performed office administrations work, prepared daily report and communicated with subordinates.

· Handled payables, receivables and daily fund monitoring or cash flow planning.

· Ensured compliance to statutory and internal audit requirements.

· Prepared and maintained debtors’ - creditors’ ledger plus warehouse report and reported to Finance Manager.

· Handled trial balance and assisted accountant in finalization as well as maintenance of branch expenses accounting.



	Senior Audit Assistant - S.P Chakraborty & Company 
S.P Chakraborty & Company is a Chartered Accountants firm was engaged to serve various clients in the field of auditing, taxation & company law matters.


· Conducted statutory audit of subsidiaries of coal India Ltd, B.C.C.L. and S.E.C.L, Hindusthan Zinc Ltd. including various limited companies, revenue and stator bank audit. 
· Carried out internal audit of oil Orisa, Calcutta depot including Tea garden and tax audits.  


	IT SKILLS

	

	· Proficient in Accounting packages: Tally, Quick, Books, Facts, Trams, T-Power ,Microsoft Dynamics.
· Adept in MS Office, Internet & E-mail Applications


	PERSONAL DETAILS 

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	11th October 1967

	Marital Status
	:
	Married

	Visa Status
	:
	Employment Visa 

	Driving License
	:
	UAE + Own Car 

	Languages
	:
	English., Hindi & Bengali

	Reference
	: 
	Available upon request


PAGE  
 Page 4 of 4

_1492247309

