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         OBJECTIVE

Looking for challenging job assignments ensuring career growth and enhancement of professional, inter-personal skills in the organization that provides a healthy and balanced work environment, resulting in the complete growth of an individual and the organization at large.

CHARACTER QUALITIES


Highly motivated, result oriented and persistent person. An excellent team element, who can deal with the different levels in the organization, and able to work independently with less supervision. Flexible and adaptable to any change in work environment, Can provide management some creative ideas and plans for the success of the operation.

WORK EXPERIENCE

1.  ACCOUNTANT

 CRESTCH COMPANY PAKISTAN
 KEY MAIN ROLE:

· Maintain financial data base, computer software system and manual filing systems.
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions
· Prepare profit and loss statements and monthly closing and cost accounting reports.
· Resolve accounting discrepancies.

2.   ASSISTANT CHARTERED ACCOUNTANT
  DILROZ KHAN PAKISTAN
  KEY MAIN ROLE:

· Liaising with clients (individuals or businesses) and providing financial information and advice.

· Reviewing the company's systems and analyzing risk.

· Performing tests to check financial information and systems.

· Maintaining accounting records and preparing accounts and management information for small businesses (accountancy).
· Vouching of transactions for errors and frauds.
3. ACCOUNTANT

  SHAH’S 3 CNG STATION
  KEY MAIN ROLE:

· Managed accounts payable, accounts receivable, and payroll departments.

· Reported on variances in quarterly costing reports.

· Prepared annual company accounts and reports.

· Administered online banking functions.

· Managed payroll function for 30 employees.

· Monitored and recorded company expenses.

Education background: 


     MBA                
	Year:
	Subject:
	Institute / Board:
	Grade:

	2009
	Finance
	Agriculture University
	A


               B.COM

	2007
	Accounts, Tax
	Muslim College Peshawar
	B



    F.Sc.

	2005
	Computer Sc.
	P.E.F College Peshawar
	B



  Matriculation
	2003
	Science 
	Warsak Model School
	A


Computer Knowledge:

1 Networking (Local and wireless)

2 Tally

3 Microsoft Office 

4 Internet                                 

PERSONAL Details:

               Date of Birth     24th Dec, 1987                  Religion
        Islam
              Visa Status            Visit  

                

               Nationality
        Pakistani                            
  Marital status     Single                                Address                 Dubai 
               I hereby assure you for my services, and declare that all the above given information is


 Correct to the best of my knowledge
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