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	Highly competent management professional with 11+ years of outstanding performance within diversified industries having core expertise in Accounts, Finance and Audit. Exercise independence in managing audit assignments for various companies with developed skills in assessing accuracy of financial records, determining effectiveness of controls and efficiency of operations. Displayed expertise in financial accounting, forecasting, accounts finalization, payroll preparation, AR/AP, general ledger and fixed assets maintenance.  Detailed oriented and dedicated team leader with excellent communication, coordination, organizing, problem solving, time management, and leadership skills. Well versed in customized accounting packages and MS office Applications. Seeks a challenging supervisory work profile to share and enrich knowledge and skills as well as contribute to company success.



	STRENGTHS

	· 7+ years Gulf experience Accounts Professional 
	· Extensive Accounts & Finance experience 

	· Expertise in carrying out auditing procedures 
	· Timely and accurate accounts finalization

	· Meticulous with keen eye for detail
	· Adhere to set policies & standard

	· People Management & Leadership Skills
	· Proficient in various computer applications 


EXPERIENCE SNAPSHOT
	Chief Accountant, Group of Companies, UAE

	May 2004 - Present

	Auditor, J.R. Bhatt Associates (C.A.)
	Oct 2000 – Apr 2004


AREAS OF EXPERTISE
	Accounts & Finance Management 
· Manage all general accounting and financial activities of the relevant business.  

· Well rounded experience in controlling all financial accounting activities of business together with senior management and group including timely preparation and submission of financial reports.

· Review accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently with zero error tolerance including journals and general ledgers and other related transactions. 

· Manage AP/AR; preparation of financial statements and reports, budgets, cash flows, forecasts, Balance Sheet and monthly closing of all ledgers. 

· Enforce strict control on financial records to ensure adherence with international accounting standards. Delegate and supervise accounting team to achieve needed result.

· Liaise with clients, suppliers, subcontractors and all third parties dealing with the company.

· Set up and maintain relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.

· Uphold awareness of applicable laws and regulations to maintain up to date compliance.



	Audit Management 

· Responsible for preparing audit strategy and business plans, setting budgets and pricing, scheduling audits, selecting staff and assigning workloads and financial reporting.

· Engage in risk assessments, identifying gaps and suggesting controls to enhance and sustain effective control environment. Set up, manage and implement the audit plan in the business.

· Develop summary of audit differences, IFRS checklists, audit reports and recommendations.

· Communicate with clients the audit findings and discuss with them the necessary adjustments. 

· Well-experienced in conducting reviews for GL movement. Evaluate operational system of the organization for efficiency, effectiveness, and use of accepted procedures.

· Communicate with audit team as well as management to exchange information, coordinate tasks as well as to discuss and resolve audit-related concerns to ensure transparency and fairness. 

· Evaluate and report audit findings, recommend changes to correct unsatisfactory conditions, improve operations, reduce costs, and ensure compliance with company and governmental requirements.

	


	General Management 
· Assist in planning, developing and carrying out strategy for operational management and development to meet agreed organizational performance within agreed budget and timescale.

· Ensure that strong internal controls, group policies and procedures are adhered to in the spheres of Accounting, Finance and Operational Management. 

· Streamline processes and procedures to attain greater efficiency in workflow and deliverables.    

· Liaise with other departmental managers to find out requirements for organizational development.

· Maintain cooperative working relationship with clients, investors, governmental authorities, vendors, statutory auditors and other third parties dealing with the company to ensure smooth work flow.

· Uphold awareness of applicable standards and regulations to maintain up-to-date compliance.


PROVEN JOB ROLE
	Chief Accountant - YARTCO Group of Companies
· Directly reporting to Managing Director and General Manager. 

· Fully accountable in financial management, budgetary control, revenue planning and company investments. 

· Providing financial advice and expertise on all financial and business concerns to the management. 

· Rendering assistance to management and departments with correct financial data, management policies, systems as well as processes. 

· Responsible in maintain company’s complete accounts, handling working capital and consolidating – finalizing accounts. Handling cash flow, fund resources and applications. 
· Supervising payroll, preparing monthly results statements – comparison, product costing, analysis and ratio. 

· Liaising with banks for various renewals of banking facilities, performing daily banking transactions including all banking matters of management. 
· Facilitating bank, supplier and client reconciliation. Organizing various suppliers Letter of Credits 
· Accountable in developing, maintaining, safekeeping and protecting accounting data. 
· Directing daily accounting functions such as identifying internal reporting, accounts receivables, purchasing, accounts payable, payroll, general ledger and maintenance of fixed assets. 

· Coordinating with auditors for audit completion and functioning as the key point in affording needed information. 
 

	Auditor - J.R. Bhatt Associates (C.A.)
· Reported to Senior Management and responsible in conducting audit of private limited companies, partnership firms including sole proprietary concerns.

· Managed preparation of bank’s reconciliation statements, income tax computation and filed returns. 
· Maintained computerized accounts preparation up to finalization

· Monitored bank. Supplier and customer reconciliation including preparing correspondences with Income Tax Authorities about refund due plus order. 

· Handled finalization of balance sheet and submitted the same to Managing Director.  


QUALIFICATIONS

	Bachelor of Commerce, Mumbai University, India



	E.Biz.com¸ Boston Institute of Computers, India



	Artisanship, J.R. Bhatt & Associates (C.A.)


PERSONAL DETAILS
	Nationality
	:
	Indian

	Date of Birth
	:
	1st February 1978

	Visa Status
	:
	Employment Visa 

	Languages 
	:
	English, Hindi & Urdu 

	IT Skills
	:
	Customized accounting software, MS Office (Word, Excel), Internet & E-mail Applications

	
	
	


[image: image3.png]



Page 2 of 3                                                                                                                                     

_1396014083

