PROFESSIONAL CURRICULUM VITAE 

Objective:
Graduate in Building Economics putting forth an extensive experience of over 6 years in the construction management in the field of Quantity Surveying with a multidisciplinary and multi   tasking environment. Claim specialist with unparalleled work ethic from a part of busy team of consulting firm and contracting company with proven track record in handling building and civil projects. Excellent negotiation skills summed up with splendid knowledge in value management, estimation and costing, Compilation of tender, Procurement, cost control, contract administration and Identify potential risk and evaluates options for control during pre contract award. An enthusiastic and high energy driven professional targeting challenging assignments in Quantity Surveying with a reputed organization. Learn very rapid and good memory and familiar with construction industry in AUE through Middle East website. Innovative and exceptionally creative to foster commercial ideas during pre contract and post contract towards a result-oriented direction. This is the hardest part if it’s not obvious; this is where I rely on the research and investigation. I take this job very seriously.
Employment Record:
	Date


	Name of Employer                                 
	Title


	2014 – Nov 2016
	 
	 Quantity Surveyor on several projects.



	2009 – 2013
	Matawana Consulting Group

	Assistance Quantity Surveyor 


Achievements
-Increase acquisition of projects from 1 per year to 4
- Accuracy in preparation of tender, commercial document and agreements

-Periodic Inspection and Narration of claims taking due consideration of actual facts
- Completion of projects within contract period by good implementation of plan
- Increased of profit margin from 17% of project cost to 22 % 
Professional Responsibilities and Expertise
· Planning the strategy and implementation through prequalification, tendering up to award contacts,

· Strategic planning with profound knowledge of commercial procedures with respect to tendering, pre and post contract

· Preparation of Contract documents and updates copy of signed contract document to include all addenda. 
· Preparation of financial report and payment claims as well as negotiate with client/consultant in regards to cost variation.
· Handle logistics work in closed coordination with the vendors and ensure that equipment/Materials received are in accordance with the quantity and quality base on specification. 
· Carry out the invoicing, account payables, sub contracting, vendor analysis, examination of the quantities and payments.

· Preparation of budget cost comparison reports profitability statements, and cost to completion reports

· Preparation of preliminary estimate, plan and budget and costs of materials, labor and equipment based on contracts, drawings, and specifications.
· Measurement (Detailed Quantity Take-offs) of Building and Civil works based on standard method of measurements and preparing estimating quantities and BoQ based on contracts, drawings, specifications.
· Review the bill of quantities and finalizing on the project quantities.
· Post contract administration of contracts including processing of item applications for payment, preparation valuation of claims, variations and settlement of final account.

· Technical auditing of Architectural and structural drawings and undertaken condition analysis for repair and maintenance works ( Preparation of schedule of Dilapidation)
· Narration of claims taking due consideration of actual facts 
· Review of contractual letters from Client/Engineer and major subcontractors and drafting responses or reviewing/Providing contractual assistance to same respond/offer assistance/drafts in timely manner

· Cost control and Timely notification of known delays/disruptions/extra work by making regular contemporary records through project team as delays stoppages arise. Noting and recording areas of concerns.
· Coordinate with sub contractor and Complete procurement of all critical major items of electrical and HVAC equipment

· Feasibility study and Establishment of client requirement.
· Keeping timely update information to stakeholders and review by through management
Good Skills
-Analyzing information skill, Decision making skill, Reporting skill and estimating skill, presentation skill
-Documentation skill and Negotiation skill, Quality focus and developing budgets, execution skill
-Team work and Vendor relation skill, and communication skill, monitoring skill,
- Computer skill- e.g. MS Word, Excel, AUTO CARD
Education:

Year                                  School/Institute Attended                                               Qualification



1980-2009          Dar es salaam University,                          B.Sc. in Building Economics

Certification:
Architect and Quantity Surveyor Registration Board, Tanzania 

Publication

“CHALLENGES FACE CONSULTANTS ON COST CONTROL DURING DESIGN STAGE” 

 Final Dissertation at Dar Es Salaam University
Groups
Tanzania institute of Quantity Surveyor
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