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CURRICULUM VITAE

SYED 

SYED.143894@2freemail.com 
OBJECTIVE      :
To effectively utilize my skills in diverse field of Supply Chain Management. 

I       Experience in U.A.E

FARMLAND FOOD PRODUCT LLC.  (March 2014 to Till date)


Job Title: Purchase Manager

KRAs:
· Manage and develop the purchasing functions.

· Implement Purchase procedures.

· Create Supplier Evaluation Form.

· Identify and Add New Suppliers with 60 days or maximum credit terms.

· Review fast moving, slow moving and non moving items.

· Search for new potential suppliers? Develop and set up a supplier data base.

· Reviewing current systems and procedures, making recommendations and implementing changes.

· Identify and add new products to the product list.

· Forecasting levels of demand for products to meet the business needs and keeping a constant check on stock levels to maximize business efficiency.


Ocean Fair Int’l Shipchandlers LLC. (Oct 2012 to Feb 2014)


Job Title: Purchase Officer


KRAs:
· Vendor contracting and management.
· Making purchase decision with respect to FMCG products
· Distinction of exploring new sources for the overall profitability of the organization.
· Cost reduction of products sourcing through continuous searching of new sources in direct consultation for optimizing the input costs by having a better cost efficiency.
· Proficient in material resource planning, vendor management. A proactive leader and planner with expertise in exploring the new sources of our existing material requirements.
· Management of purchasing/procurement plan execution, pre-purchasing evaluation based on skills in competitor and market analysis.
· Strong bargaining & communication skill: Based on well prepared compilation of historical data, market forecasting and analysis and presentation, have closed many deals in favor of our organization. 
· New supplier development: Through constantly searching the journals, magazines, internet, trade exhibitions, discussions with vendors and suppliers etc.
· Specialties: Negotiating and extracting the best deal from our suppliers/vendors.

     Seven Seas Shipchandlers L.L.C, DUBAI (Oct 2005 to Nov 2010)
     (EITZEN GROUP OF COMPANIES, NORWAY) PRIME VENDOR U.S NAVY
Job Title:  Sr. Purchase Coordinator (Local & Import)
Major Responsibilities Include:
· Independently handling the overseas & local Procurement of Provisions (food stuffs).
· Re-ordering based on fast moving , non-moving & slow moving items
· Sourcing new competitive suppliers in the market, Sending enquiries, placing order and negotiating with the suppliers for the best prices.

· Evaluating quotations of suppliers through comparison statement, bid tabulation and other duties related to procurement.
· Issuing of approximatly 10 purchase orders a day.
· Follow-up with suppliers for prompt & on time deliveries of all items to our warehouse.

· Improved warehouse stock & delivery performance by 50%.

· Maintenance of appropriate stock levels & reorder levels.
· Maintaining records, stock issues, effective filing & documentation.

· Responsible for Maintaining the stock control & Cost Control for Cost effective Purchase.
II       EXPERIENCE IN KINGDOM OF SAUDI ARABIA

     SAUDI OGER LTD., ISO 9000 (King Khaled International Airport Project) 

     Riyadh, K.S.A.  (Feb 2003 to July 2005)
  Job Title:  Material Coordinator
  
 

     
Major Responsibilities Include:
· Order all supplies and materials for the maintenance of airport facilities.

· Request for quotation (RFQ).
· Prepare Bid Evaluation Sheet for the review of Airport Authorities.
· Preparing Technical Evaluation for the substitute items.
· Follow up all Technical Evaluations from the end-user & QA for approvals.  

· Coordinate with vendors/suppliers.

· Follow up delivery of the ordered materials.

· Monthly expediting report.

· Coordinate between airport Maintenance Section Heads and Logistics.

· Order materials for warehouse stock & immediate requirement for all maintenance departments.

· Coordinate for cancellation of Work Orders with the end-user and/or planner.

· Follow up with the outside buyers to expedite delivery of ordered due items.

· Monitoring the fluctuation of price in the local market.

· Coordinate between airport Maintenance Authorities and Logistics Management.

· Review and evaluate the Reorder Report.

· Handling all duties & responsibilities related to procurement.

III   Experience In India
1. Metro Electricals & Industrial Company.,

     Bangalore, India

     Job title: Administrative Assistant (Dec 1999 to Jan 2003)
· Responsibility of daily cash and credit sales.  

· Handled day-to-day Cash, Bank transactions such as Cash and cheque deposits, withdrawals for petty expenses and other payments.  

· Preparing vouchers and post entries to respective accounts in ledger.

· Maintained stores/godown stocks register and file management.

· Preparing quotation and correspondence.

· Visiting SSI Industries, Medium & Large Scale Industries for Procuring Orders.

· Coordinating with Manufacturers for Prompt Supply of Materials.

· Generating Purchase Orders
· Coordinating with Client for payment.
Educational Qualification:       
Bachelor of Arts 
Additional Qualification   :        1)
Diploma in Logistics & Supplychain management,

Dubai, UAE
2)
 Logistics Information System – 

    
 Presidency of Civil Aviation, KSA
3) 
Diploma in Airline Tourism & Travel Management,

Armen Institute & Travel Agency, Bangalore, India.

4)
CRS Operation - Amadeus & IC System.

5) 
Diploma in Computer Application – Window

MS-Office from Jame-UI-Uloom Computer Center, Bangalore, India.

PERSONAL INFORMATION:

Date of birth               
:           23 August 1979

Sex                              :
Male

Marital Status             
:
Married
Religion                     
:
Islam

Nationality

:
Indian
Languages Known     
:           English, Urdu, Arabic, Hindi, Kannada, and Malayalam.
Driving License   
:      
Holding Valid UAE Driving License. 
Visa Status

:
Employment visa
