CV No: 864300
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Professional Objective

Seeking to grow in a professionally structured enterprise, with rapid personal advancement and knowledge building through a rigorous role-play in Multi- national company. 
Career Profile 
· 4+ years of accomplished experience in the field of accounting.
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Excellent written and verbal communication skills. 

· Highly trustworthy, discreet and ethical. 

· Resourceful in the completion of projects, effective at multi-tasking. 
Professional Work Exposure


Position
: Accountant 

Company
: Stall, Al-Qusais, Dubai.

Period

: 6 Months (Oct- 2011 – March-2012)
Job Responsibilities
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions. 

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.
· Monitor and review accounting and related system reports for accuracy and completeness
· Explain billing invoices and accounting policies to staff, vendors and clients.. 

· Resolve accounting discrepancies.
· Supervise the input and handling of financial data and reports for the company's automated financial systems. 

· Interact with internal and external auditors in completing audits. 

· Other duties as assigned

Professional Work Exposure

Position
: Assistant Accountant

Company
: Reliance Life Insurance Company Limited -Chennai.
Period

: 3+ years (May- 2008 – Sep-2011)
Job Responsibilities
.
· Responsible for managing accounts receivable, account payable and payroll department 

· Liaised with bankers, insurers and solicitors regarding financial transactions
· Created budgets and forecasts for the management group
· Ensured compliance with accounting deadlines
· Recorded company expenses. 

· Responsible for other duties as assigned.

· Work as communicator with accounts

· Prepared company accounts and tax returns for audit
· Monitored and recorded company expenses. 
Professional Work Exposure
Position
: Administrative Executive Assistant


Company
: Religare Enterprises limited

Period

: 1 year (June- 2007 – Apr- 2008)

Job Responsibilities
· Prepare invoices, reports, memos, letters, financial statements and other documents, using word processing, spreadsheet, database, or presentation software

· Open, sort, and distribute incoming correspondence, including faxes and email
· File and retrieve corporate documents, records, and reports
· Maintained Company’s sales book, profit book.

· Directed Income generated from Regional Office .

· Maintained Clients database. Assisted in payroll distribution.
· Organize, sort and assign mail distribution for all the employees.
Linguistic abilities 
	Languages
	Read
	Write
	Speak

	English
	· 
	· 
	· 

	Tamil
	· 
	· 
	· 

	Arabic 
	· 
	-
	-


Educational Credentials
M.B.A.( Master of Business Administration)
The core focus areas of this program are Marketing/Sales, Financial Management, Small Business Entrepreneurship, International Business and Corporate Strategy

University of Wales (U.K),

Management Development Institute of Singapore,(MDIS)
Singapore.

B.B.A (Bachelor of Business Administration)

University of Madras
The New College

Chennai-14 Tamil nadu
Application chronicle
Advanced skills in Microsoft office application and other financial software like

· Tally

· Peach tree.
Personal profile 

Date of birth 
     : 08-10-1982

Gender

     : Male

Nationality
     : Indian

Religion
     : Islam

Marital status       : Married 

.
Passport details

Visa Status          :Visit Visa
Declaration

I hereby state that the resume submitted above are true to my knowledge and I pray for a job according to my skill and qualification to use my future for the development of your company. Anticipating a positive reply hoping a better tomorrow for all of us.
​​
