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	Well qualified professional with 6+ years of vast experience in accounts and finance within Manufacturing, Marketing, Contracting and Trading industries in UAE and India. Proven expertise in financial accounting including but not limited to: budgeting, cash flow management, AR/AP, maintenance of books of accounts, P&L, payroll, invoicing, general ledger accounting, financial reporting, bank negotiations, reconciliations, and accounts finalization. A dedicated individual noted for reputation of unwavering accuracy and credibility to deliver high quality work and meet company’s objectives. Possess strong communication, coordination, organization, decision making, interpersonal and time management skills. Well versed with SAP FI/CO, ERP, Tally 7.2 and MS Office Applications. 


	Strengths

	· 3+ years Gulf experienced Accounts professional
	· Versed in Accounting & Finance functions

	· Familiar with accounts receivables/payables 
	· Meticulous with keen eye for details 

	· Timely and accurate accounts finalization 
	· Excellent analytical & problem solving skills

	· Adaptable to dynamic business scenarios
	· Well organized–Disciplined-Flexible-Trustworthy 


	QUALIFICATIONS

	

	Bachelor of Commerce, Karnataka University, India  

	

	Pre University Education (PUC IInd), Government Pre University, College, Karnataka, India 


	ACHIEVEMENTS

	

	· Efficiently handled the entire Accounts Departments functions as Accountant. 

· Successfully carried out audit to various organizations on cost and financial accounts. 
· Vast experienced in all areas of accounting up to finalization including preparation of financial statements, payroll, cash flow and other MIS reports. 

· Gained comprehensive knowledge in understanding the entire flow of business, documentation needs and following accounting and reporting.
· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.  


	CAREER SNAPSHOT


	Accountant 
	2010 – Present 

	Cleaning Services LLC, Dubai, UAE 

 
	

	Junior Trainer – SAP FI/CO 
	Apr 2009 – Dec 2010

	Logic Computer Centre (LLC), India 


	Junior Accountant 
	2008 - 2009

	Al Hour Building Materials TRD Co, Sharjah, UAE 

	

	Audit Assistant  
	2005 - 2007

	S.D. Ostawal & Co., Chartered Accountant, India 
	


	AREAS OF EXPERTISE

	Accounts 

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Preparing bank reconciliation statements as well as other accounts reconciliation process. 

· Skilled in using SAP FI/CO, ERP systems and various applications to perform accounting transactions.  

· Carry out data entry of daily accounts and assist in handling AR/AP of the company.

· Participate in preparing trial balance, vouchers, cashbook, as well as other accounting documents.

· Assist Chief Accountant in accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and profit & loss statement.

· Work cooperatively with banks, auditors, suppliers, and all third parties dealing with the company.

· Provide reports to management to enable to plan carefully and organize business operations. 

· Liaise with colleagues and other departments to ensure smooth functioning in handling transactions.


	Sarfaraz Khan 
	

	

	Finance 

· Provide assistance in the financial matters of the company including dealing with revenues, billing, recording keeping, budget creation and complete financial documentations like tax forms.

· Perform daily processing of financial transactions to ensure company’s finances are maintained in an effective, up to date and accurate manner. Ensure confidentiality and security of all financial files.
· Receive and verify invoices, requisitions for goods/services as well as ensure transactions comply with financial policies and procedures. Maintain listing of accounts receivables/payables and general ledger.

· Render administrative support in order to ensure effective and efficient office operations such as maintaining of inventory files, monitoring, ordering office supplies and preparing of purchase orders.



	Auditing 

· Skilled in conducting audits and limited scope reviews covering all major areas of financial statements within diversified industries.

· Perform audits, apply professional accounting and auditing principles and standards to test and evaluate the financial and operational systems in terms of checking.

· Develop summary of audit differences, checklists, audit reports and recommendations.

· Deliver advisory services on compliance with corporate law, practices and corporate governance.


	PROVEN JOB ROLE

	

	Accountant - The Maximum Security & Cleaning Services LLC
· Accountable in preparing monthly reports, cost – financial accounts, sales – order registers, orders in hand, business result sheet, cash flow analysis, cash inflows statement and receivable aging reports. 

· Handling preparation of monthly invoices – records, staff monthly salary, expenses, cash flow, bills receivables – payables, cash book, debit – credit notes and purchase –sales bills; monitoring outstanding balances, maintaining books of accounts and auditing. 
· Managing monthly, quarterly and yearly closing of books, bank statement reconciliation including end to end finance – accounts functions. 
· Liaising with auditors and dealing with payables management, budgeting and planning. 


	Junior Trainer (SAP FI/CO) - Logic Computer Centre (LLC)
· Administered Financial Accounting Enterprise Structure, Global setting, Controlling (CO) Enterprise Structure and Cost Center Accounting. 
· Monitored general ledger accounting, posted key, asset accounting and determined automatic account; handled accounts payables/ receivables, payment terms, withholding tax, house bank, automatic payment program, donning, cost element accounting and internal order accounting. 



	Junior Accountant - Al Hour Building Materials TRD Co

· Supervised end to end accounts duties including monthly, quarterly and yearly closing of books. 

· Facilitated maintenance of book of accounts, daily journal entries, petty cash expenditures, bills receivable – payables and cash book.
· Directed bills receivable – payables, bank reconciliation statements, purchase – sales bills, bank transactions including debit and credit notes. 

	Audit Assistant - S.D. Ostawal & Co.

· Conducted department audit on cost and financial accounts.
· Verified all vouchers, purchase – sales bills, costs, bills receivables – payables, cash book, VAT audit, bank transactions debit – credit notes and BRS – Bank Reconciliation Statement. 


	IT SKILLS 

	

	· Proficient in SAP FI/CO, ERP 9- Tally, Tally 7.2
· Adept in MS Office Suite (Word, Excel, PowerPoint), Internet & E-mail Applications 

· Knowledgeable in Basic C programming, FoxPro, Visual Basic & Java


	PERSONAL DETAILS 

	

	Nationality 
	:
	Indian 

	Date of Birth 
	: 
	1st June 1982

	Visa Status 
	:
	Employment Visa 

	Driving License 
	:
	UAE Light Vehicle 

	Languages 
	: 
	English, Hindi, Urdu, Kannada & Arabic 

	References 
	:
	Will furnished promptly on request 
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