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Seeking middle level managerial assignments in Accounts Payable Analysis, Process Enhancement and Operations Management with a reputed organization
PROFESSIONAL SYNOPSIS



· A dynamic professional with over 5 years of rich experience in Accounts Payable Analysis, Process Management, Operation Management and Team Management with knowledge of SAP FICO Environment.
· Presently associated with Hyderabad Convention Centre as Sr.Accounts Executive. 
· Deft in reconciliation of documents received for processing with actual documents processed and resolving reconciliation issues. 

· Exceptional ability in using disparate financial and non-financial data sources to construct logical conclusions and create meaningful report content. 
· Developed competency in ensuring client/customer satisfaction through process implementation as well as coordinating with the client with an objective to maintain fruitful relationship and reach business goals.

· Proven skills in managing teams to work in sync with the corporate objectives & motivating them for achieving business and individual goals. 
· An effective communicator with excellent relationship building & interpersonal skills. Possess a flexible & detail oriented attitude.

DOMAIN EXPERTISE


Process Management
· Monitoring the performance of associates and ensuring compliance with pre-set quality parameters to meet & exceed baseline.

· Mapping client’s requirements and coordinating in developing, implementing and transitioning processes in line with the guidelines specified by the client. 

· Preparing MIS reports & other statements with a view to apprise management of the process operations and assisting them in critical decision-making process.
Accounts Payable Analysis

· Ensuring that all payments are made to suppliers within the stipulated time frame and managing accounts payable within the pre-set parameters and accounting of rejections and reconciliation, etc. 

· Providing the status of payments to the internal customers and educating the preparers on errors committed by them while creating requests for payments.

Team Management

· Understanding the management requirements and accordingly molding the team to meet the requirements.
· Supervising the performance of team members for resolving grievances and queries of clients on a day-to-day basis and ensuring minimum TAT.

PROFESSIONAL EXPERIENCE


Mar’11-Feb’12 with Hyderabad Convention Centre, Hyderabad as Sr.Accounts Executive
Highlights:

· Involved in booking of Non Service Payments along with proper follow-up with suppliers. 

· Formulated monthly Inventory Report along with Reconciliation Statement, Prepaid Statements, Statutory Returns, Telephone Consumption Report and Reconciliation of Assets Account. 

· Conducted fortnightly analysis of Creditor Ageing.
· Managed the invoice control in material control module & export to material control to SUN.

· Successfully carried out half yearly confirmation and party account reconciliation.
· Took care of the maintenance and filling of accounting records, interest & principal payment of loans and booking of all debit notes. 

May’09-Feb’11 with Burger King, London as Assistant Administrative
Highlights:

· Played a key role in managing the filing paperwork, alerting managers to incorrectly processed sales & refunds.

· Prepared the management reports and maintaining cash flow reports.

· Administered the general administrative duties as per requirement.
· Successfully assisted manager in preparing budgets & forecasts reports.

· Formulated daily & weekly sales reports.

Aug’05-Oct’08 with Quality Care India Ltd., Hyderabad Sr.Accounts Executive
Highlights:

· Took care of the reviewing invoices & checked vendor request.

· Performed task like processing check request.

· Prepared invoices for payments, weekly on demand cheques & confidential sales reports.
· Managed vendor accounts, file maintenance and reconciliation of payments.

· Spearheaded the financial department involving budgeting, forecasting and account payable.

· Formulated budgets & forecasts for the management group and ensured compliance with accounting deadlines.

· Successfully reduced credit period from 90 days to 60 days.

TRAINED IN SAP FICO



SAP FICO

· Understanding of SAPR/3, Financial and Managerial, Accounting (FICO module) New GL, Accounts Receivable, Accounts Payable, Extended Withholding Taxes, Asset Accounting implementation and Asset Revaluation Cost Element Accounting, Cost Center Accounting, Internal Order Accounting, Profit Center Accounting, Product Costing and Profitability Analysis (CO-PA) 

· Knowledge of SAP Business Blueprinting, reports and scripts. 

BEYOND CURRICULUM



· Acted as the Captain of the Cricket Team at College Level.
· Conducted presentations for 100 students.

ACADEMIC CREDENTIALS



· M.Sc. (Finance & Business Management) from United Kingdom, University of Bedfordshire: 2010 (Academic project on International Financial Reporting Standard-IFRS)

· MBA (Finance) from Osmania University: 2007
· B.Com. from Nagarjuna University with: 2005
IT FORTE



· Well versed with SAP FICO, Sunsystem, Micros Fidelio System, Vision XL and MS Office.
PERSONAL DETAILS


Date of Birth
:
20/09/1983
Visa Status
:
Visit Visa

Marital Status
:
Single

Languages
:
English, Hindi, Urdu and Telugu 
Nationality
:
Indian
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