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	Well qualified and self-motivated MBA professional with 7+ years of extensive experience contributing in the spheres of accounting, finance, payable-receivable follow up, reconciliation, auditing, cash flow management, document control and IT support. Displayed competency in overseeing overdue accounts, document controlling, providing administrative support, handling multiple tasks, fulfilling organizational objectives and dealing with multicultural clientele. Consistently contributed to previous companies in safeguarding finances by preparing accurate accounting reports, ensuring reliability and worthiness. Well-organized and innovative team player with excellent communication, analytical, problem solving, decision making, time management and IT skills. Seeks placement in a reputable organization which offer challenge and growth with an expectation to end my day with a little more knowledge and another new experience.
	

	

	

	
	

	CIMA Managerial Level 
	In Progress


	MBA in Banking & Finance – 2008 (Marks 62%) 
Achieved highest marks in 1st semester 

	2009

	BS Computer Science – 2005  (CGPA 2.89)
University of Central Punjab 
	2005


	

	


	· Achieved 100% score in FPRC (Finance policy & regulatory compliance) audit in depot finance review for Fixed Assets.

· Reduced overdue debts from 300k+ to 100k & collection efficiency for December 2012 year-end was record high at 98%.

· Awarded with employee of the month due to excellent performance in lower gulf region.

	
	

	
	
	

	

	Accounting Officer – Sales Finance 
Leading Company – Dubai, UAE
	Jun 2012 - present

	· Prepares weekly Bank reconciliation after verifying all the cash & cheque lodgments, confirms inter depot transfers & accounting direct deposits received from customers including consolidated bank reconciliation for Oman.

· Establish new Credit & TC customer accounts as per the Leading Company credit control policy & maintain latest information for customers.

· Post receipts in DTMS (Debtors management system) after the cheque/cash or bank transfer has been received and confirmed as well as petty cash expenses in system, closing batches as per replenishment policy and obtaining necessary approvals for cash withdrawal.

· Allocate receipts to update the customer ledger/Account as per the payment details provided by the customer.

· Prepares Debtors provisions on weekly basis for submission to HO for consolidation of accounts.

	
	

	Cont’d…


	· Perform follow ups for overdue balances, unpaid or short paid invoices on timely basis to expedite the collection and clear previous outstanding balances.
· Prepares and finalize of monthly JVs and other reports along with DSOB, collection efficiency and analytical analysis over the debtor’s performance for review purpose to disbursing monthly statement of Account (SOA) to customers.

· Verifies fixed assets as per count sheets disbursed by Regional Fixed Asset Accountant (RFAA), finalizing count sheets after physical verification and submitting for consolidation purpose.

· Attends Weekly, Monthly and quarterly stock takings as per the cycle count schedule and finalizing variance report for submission to Logistics & Finance Manager.

· Process supplier payments after verification of invoices and other necessary backup documents as per the agreed credit period & payment method.

· Prepares cash on hand schedule & petty cash JV and providing support information and further classification of expenses by sub-element with necessary commentary and justification over major variances. 

· Performs system enhancements for In-house software’s (SARAS, DTMS, CCMS, PCMS) through SQL scripts and updating HHT software (RP32) as per ITA instructions. 

· Maintain files of various Accounting records, Sales Reports, Sales Reconciliation, Receipt Books and other accounts related documents in a well-organized and secure fashion.

· Works as reliever Accountant for throughout Lower Gulf region (UAE & Oman).

· Assist RAM & RFC in developing short term goals & objectives for Finance Department.



	Accountant – Finance Department, 
Foods (Pvt) Ltd – Multan, Pakistan
	Dec 2008 - Mar 2012

	· Reconciliation of routes and collecting cash after calculating overall sales invoices for the day and preparing lodgments sheets for collected cash.

· Verification of stock movements between the routes & Distribution stock for physical verification and record purposes.

· Daily banking of cash & cheque collected, updating bank ledger and preparing reconciliation on weekly basis.


	Assistant Accountant – Finance Department

Marhaba Foods (Pvt) Ltd – Multan, Pakistan
	Nov 2006 - Nov 2008



	· Filing of all the customer invoices and master records in chronological order for record purposes.

· Assisting Chief Accountant in routine accounting matters like recording receipts, posting paid vouchers & preparing income tax challans.

· Issuing cheque to suppliers, banking receipts from salesmen and disbursing cash salaries to non-payroll staff.


	
	
	

	

	· Well versed in Almarai SQL based integrated software’s SARAS, CCMS, DTMS & PCMS

· Highly proficient in MS Office (Word, Excel, PowerPoint) applications

· Windows troubleshooting, Web surfing & basic hardware knowledge 

· Excellent communication skills



	

	

	

	Nationality
	:  Pakistani

	Date of Birth
	:  2nd  January 1983

	Marital Status
	:  Married

	Visa Status
	:  Employment Visa

	Languages
	:  English, Urdu & Arabic

	

	
	

	Will furnish promptly upon request.
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PROFILE SUMMARY





STRENGTHS








Maintains Strict Confidentiality of Records


Compliance to Set Policies 


Excellent Numerical & Computing Capabilities


Outstanding Analytical & Problem Solving Skills


Responsible - Goal Oriented


Strong Communication Skills 





QUALIFICATIONS





ACHIEVEMENTS





PROVEN JOB ROLE





SKILLS & EXPERTISE





PERSONAL DETAILS





REFERENCES
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