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CARRIER OBJECTIVE
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I seek to work in an environment that allows me to utilize my potential as senior finance, administration Audit. I would be highly privileged, to apply my accounting, admin and auditing and business skills along with the knowledge gained through my experience for the benefit of the organization. My experience in the relative field has also seen me garner high levels of client satisfaction for my employer organization. My educational qualification, along with my natural managerial skills has helped me do so.
PROFESSIONAL QUALIFICATIONS 1. M.B.A ( Finance )

Khyber Pukhtoon Khwa Agricultural university Peshawar (2009-10)
2. Bachelor ( Sociology, Islamic studies)
University of Peshawar (2008)
3. F. A
BISE Mardan (2006)
4. SSC (Mathematics, physics, Biology)
BISE Mardan (2004)
5. Diploma in information technology
Technical board Peshawar (2009)
6. Driving license
United Arab Emirate (2015)

SUMMARY OF EXPERIENCE

2 years total experience with Avais Hyder Liaqut Nauman Chartered accountants firm, a member firm of RSM International conducting and performing statutory audits, special audits, agreed upon procedures assignments, accounting assignments, financial consultancy assignments, interim reviews, MIS reports, financial projections, fixed assets reconciliation assignments, internal audit assignment and financial statements of different companies with a sound knowledge of respective local laws, particularly corporate laws, tax laws, NGOs laws and experience in International Financial Reporting Standards (IFRSs).
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ACHIEVEMENTS AT CHARTERED ACCOUNTANT FIRM (06 FEB 2012)

· Obtained practical experience of working with AVAIS HYDER LIAQUT NUMAN” Chartered accountants firm, a member firm of RSM international multinational clients.
· Lead, as senior and motivated up to 6 - 10 audit professionals at the same time and ensured the availability of deliverables to the large organizations.
· Reduced time costs of various projects on average from 04 weeks to 2.5 weeks
TECHNICAL EXPERTISE


Assurance services
Contract reviews
Book keeping

Corporate and taxation
Financial management
laws (Pakistan)
SUMMARY OF KEY SOFT SKILLS

· Microsoft office (advance)
PROFESSIONAL EXPERIENCE

My key work experience in external audit and consultancy assignments and also worked as accountant with Avais Hyder Liaqut Nauman Chartered accountants firm, a member firm of RSM international is as under:
· I performed USAID funds audits under receipt contracted audit (RCA) guidelines. Under these guidelines.
· Supervised, coordinated and appraised work of engagement teams and ensured that audit objectives are efficiently achieved within the agreed time-scale and as per budgets
· Evaluated clients’ internal audit departments, reports and consider their relevance for the scope of our audit
· Drafting of audit reports, required reports, reports on agreed upon procedures, auditors’ letters to the Board of Directors and management letters highlighting audit and accounting issues, internal control weaknesses and the degree of risk involved, business improvement points and suggestions.
ACCOUNTING SERVICES TO CLIENTS

While serving my foremost responsibilities were;
1) Tax Compliance:
· Making sure that Afghanistan Tax Law has been complied with in all Financial Transactions,
· Deducting withholding tax from vendor payments mad and its deposit to ministry of finance within due time period,
· Calculating Business Receipt Tax at each quarter end and its Payment within due time,
· Calculate Salaries Withholding Tax and its payment to Ministry of Finance within due time,
· Calculating penalty in case of Tax payment default, and
· Annual income tax filing.
2) Accounts Management:
· Maintaining daily accounts of the client,
· Reporting to Director,
· Monthly Reconciliations of the accounts,
· Preparation of monthly bank reconciliations,
· Monthly revaluation adjustments,
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· Drawing cheques and taking custody of cheques.
· Make Sure that Company Policies are complied with.
3) Payroll Management:
· Maintaining the personnel record of the employees,
· Maintaining and preparing monthly payroll, and
· Reporting to higher management as required.
CURRENT JOB

Working as senior accountant In Universal Diesel, oil & Lubricants L.L.C from May 2015.
JOB DISCRIPTIONS

Receipts and payments vouchers.
Maintains ledger accounts.
Drawing cheques and taking custody of cheques.
Updating stock register.
PERSONAL DETAILS

D.O.B:
01 April 1988
Nationality:
Pakistani
Marital Status:
Single
Language:
English, Urdu, Pushto.
REFRENCE
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