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CV No: 869598
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Objective
To be a key contributor to major organization in the areas of Account, and customer service with opportunities for continued development and growth.

Personal Profile

· Having around Two years And Three Month of work experience in Account. 

· Having fascinating, good looking personality, 

· Focused with personalized service for client satisfaction.

· Hard working and optimistic attitude towards goals, friendly nature and 

· Good communication skills in English, Hindi / Urdu.

Work Experience

    Company
: SOCIETY. India
    Profile
: BANK
    Period
: June .2009 to Aug. 2011
    Position
: Accountant
Roles And Responsibilities :
· Maintenance of Daybook and ledger Account.

· Maintenance of Bank Transaction, 
· Follow up and collection of receivable,

· Preparation of monthly Statement of Sales, 

· Cash recovery and collection responsibility,
· Handling the enquiries of the customer about the banking details,
· Responsible for office Administration (day today activities). 
Educational Qualification

· B.Com : Bachelor of Commerce
Computer Skill

· Accounting Package: Tally 7.2 & 9.0.
· Well verse with Office Applications
Personal Information

 
Date of Birth


: 
01-12-1985
  Nationality


:
Indian


  Languages known 

:
English, Urdu / Hindi
  Marital Status

:
Single
Visa Status


:
Visit Visa
Personal Strength

· Ability to inspire and motivate others as well as to own initiative to display, personal qualities such as reliability and efficiency,

· Adapt quickly to changing environment,

· Good communication skills,

· Hard worker and team player.

Declaration

I hereby declare that the information furnished above are and correct to the best of my knowledge.
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