[image: image2.png]


CV No: 870894
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
           
	 OBJECTIVE


	Seeking a challenging career with a reputed and dynamic organization, utilizing my qualification and skills and give an opportunity for career advancement. 



 EXPERIENCE SUMMARY 
·  Assistant Accountant / Sales Representative,Adnan Karachi (July2006to JAN2007)
· Purchasing Incharge at ADNAN LIMITED (Yokohama, Japan) Purchasing Vehicles from different Auction in JAPAN.
· Presently Working as Assistant Accountant / Sales Supervisor, SAJJAN MOTORS FZD DUBAI Since Feb 2007
· Experience of Trading In Gold and Currency Markets.
· Experience of Working and Trading In Karachi Stock Exchange since 2007.
· Experience of promoting Electronic devices in EXPO CENTRE KARACHI. (LAPTOPS, PRINTERS etc.)
· Worked as promoter for Nestle Company in an Exhibition in Karachi .
EDUCATION
	Qualification 
	Year 
	Institution 
	Grade/GPA 



	MBA (FINANCE)
	2012 
	MANIPAL UNIVERSITY 

DUBAI 

	3.55 (88.75%) 

	B.COM
	2008 
	UNIVERSITY OF KARACHI 

	1st Division (69%) 

	INTERMEDIATE
	2006 
	D.J.SINDH GOVT SCIENCE COLLEGE 

	1st Division (68%) 

	MATRICULATION           2004
	SAIFIYAH BOYS HIGH          84%

SCHOOL


Diploma in Computer Applications, KARACHI
IELTS from British Council Dubai in 2009 with 6.5 BANDS




PERSONAL PROFILE:-    
                       Nationality      ► PAKISTANI

                       Date of Birth   ► 29/11/1987

                       Status 
        ► Single
                       Visa Status      ► Residence Visa (Company Sponsorship)
                       Language         ► English, Urdu, Hindi, Japanese
                                                  Beginner in Arabic 
                                                           ► Valid UAE Driving license
JOB PROFILE 

Assistant Accounts & Sales Supervisor/Purchase Coordinator

===================================================
· Handle computerized accounting functions and bank transactions.

· Received and recorded invoices and arranged payments.
· Prepared invoices and delivery notes.

· Customer dealing, making sales invoices and directing sales and marketing vision.

· Monthly Sales Report 
· Assist in preparing regular reports and summaries of accounting activities.

· Maintained all aspects of marketing and data processing for the company.
· Maintain day book, trial balance, ledger etc
· Maintain book of accounts in a computerized environment.

· Handle cash transactions.

· Check Monthly Bank Statement for Reconciliation of accounts and resolve any differences in timely manner.
· Ensured that there are effective internal controls.
· Coordinating with internal office to meet customer’s requirement 

· Following up of ensuring committed service to the clients
· Purchasing of Used cars direct from Auctions Online for the company.

INTERESTS AND SKILLS:
Proficient in MS-OFFICE, Tally Knowledge,Good Interpersonalskills,Reading,music, swimming, cricket, photography,travelling and graphic designing.
References


:  To be furnished up on request
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