CV No: 871476
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686​
· OBJECTIVE
To be a part of a professional Organisation, work for the progress of the Company, as well as for self development.

· QUALIFICATIONS

Matric (Science)
:

2002

Lahore Board

I.Com


:

2004

 Superior College

B.Com

:

2006

 Punjab University Lahore

· EXPERIENCE

· 1.2 Year’s Experience as an Accountant at Co (Pvt.) Ltd. (Bagrian Road Green Town Lahore) Starting from 1st June, 2013 to 25th July, 2014
· 6 Months Experience Imports Department as Operation Agent at DHL Pakistan (Pvt.) Ltd (Allama Iqbal International Airport Lahore) Starting from 5th Dec, 2012 to 30th May, 2013.
· 2.5 year’s Experience as an Accountant at Arrows Advertising (Pvt) Ltd. (D.H.A Lahore) from  April, 2010 to Nov, 2012 
· 3 year’s Experience as an Accountant at General Pipe & Machinery Store. (Brandhad Road) from Feb, 2007 to Mar, 2010
· RESPONSIBILITY

· Book Keeping & Accountancy

· Maintenance of Voucher

· Maintenance of Vender & Customer Files

· Maintenance of Bank Accounts

· Issuance of Invoices,  Accounts Reconciliation

· COMPUTER SKILLS 

· Microsoft Office 2007 (MS Excel, Ms Word, Ms PowerPoint)

· Installation and Configuration of Windows Operating System
· Internet Suffering ( Send/Receive Email, Chatting & Searching of Contents)
· ACCOUNTING SOFTWARE SKILLS
· Worked with Tally ERP, Quick Books & Sage Line 50, Peachtree etc.

· LANGUAGES

· Urdu & English

· PERSONAL INFORMATION

Date of Birth

:

22nd Feb. 1985

Nationality


: 

Pakistani 
Religion


:

Islam

Marital Status

: 

Married

