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Objectives

· To augment  development of self and the organization

· To contribute my best to the job objectives and perform job tasks efficiently and effectively

Strengths


· Strong in General End-End Accounting.
· Flair for Finalization of Accounts & Analysis.
· Strong in Accounts Payables & Receivables Process.

· Conversant with common industry accounting practices.

· Good Persuasive and Communication skills.

· Good knowledge of SAP FI Module & MS-Office.

Qualifications


Pursuing MBA (Finance) – IGNOU – April 2010

Bachelor of Commerce – University of Madras – April 2002

Higher Secondary – SVMHrSecSchool – April 1999

Computer Proficiency 

· SAP FI Module.

· TALLY ERP 9.

· ORBITS Accounting Package.
· MS-Office.
Professional Experience 


· Senior Accountant –Associates (Chennai)– June’11- Dec’12

   Key responsibilities handled
· Preparation of Monthly/ Quarterly & Annually Financial Statements

· Handled Accounting Task related to Accounts Payable

· Responsible for all Accounts Receivables & Collections

· Involved in preparation of Bank Reconciliation Statements.

· Involved in payment processing of Creditors.

· Co-ordination with various Banks 

· Accounts Executive – ETA Star International LLC (Dubai) – Oct’03-Feb’11

   Key responsibilities handled
· Provide accurate and timely periodic customized financial reports.

· Preparation of P&L account and Balance Sheet up to finalization of books of accounts

· Analysis of year-end financial statements with previous year financials

· Comparison of Variance between Budgeted & Actual Cost incurred 

· Preparation of Project wise reports to management

· Carried Out Payroll Processing of Staff and Workers 

· Handled Accounting Task related to Accounts Payable

· Responsible for all Accounts Receivables & Collections

· Involved in preparation of Bank Reconciliation Statements.

· Involved in payment processing of Creditors 

· Reconciliation of Foreign Sites books of Accounts

· Reconciliation of Sub contractors books of Accounts 

· Handled Company Cash for making petty cash payments  

· Initiate appropriate analyses in order to improve business performance.

· Co-ordination with various Banks 

· Involved in day-to-day Cash & Bank Transactions

· Coordination with statutory auditors for timely completion of Audits

· Audit Assistant -  Mir Hasan Ali Auditors – From May 2002 – Sep 2003         

Key responsibilities handled
· Involved in Internal and External audit for Corporate Clients.

· Statutory Audits and Tax Audits

· Non-Profit Organizations Audit

· Book Keeping of Private Limited Companies

· Finalization of Accounts for Companies, Individuals & Firms

· Managing Audit engagements in diverse industries.

Significant Achievements 
· Acknowledged by CFO for timely completions of Financials.

· Appreciated for Designing new reports for AP /AR enhancing Management Visibility of Cash flow.

· Appreciated by the Partner/client for completion of statutory audits in spite of strict time constraints without compromising on quality

· Appreciated by Client/Manager/Partner for proficiency in Accounts & Finance.

· Been appraised by manager for being conversant with accounting standards.

Extra-curricular activities
· Volunteer in Anjuman E Hussainy Trust.
Personal Details

Date of Birth
: 10 May 1981

Marital Status
: Married

Visa Status
: Visit Visa 
Languages known 
: English, Hindi, Urdu and Tamil.

Interests
: Reading, Computers, Music, Cricket.

