[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



[image: image2.jpg]



CV No: 876126
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc


OBJECTIVE:


Seeking the position of Sr. Accountant / Accounts Manager / Project Accountant / Payable Accountant in a growth oriented organization where I can utilize, enhance & enrich my professional skills & knowledge for the benefit of the organization that can offer career growth in a dynamic and stable manner.

PROFILE:
· Over all 15 years experience major in finance ,Payable Accountant and Accounting in different Construction, Manufacturing and Trading companies in India ,Oman & UAE

· Professionally qualified with in ACCA (Association of Chartered Certified Accountants- Pursuing), a Master of Business Administration (MBA) & Bachelor of Commerce (B.Com.).
· Well versed in ERP, Tally & MS Office Applications.

· Hold a valid UAE Driving License

· Qualified, well-trained, finance & accounting professional with experience on supervisory & decision making positions. 

· Have detailed knowledge of accounting procedures, finance management, project feasibility studies, project development, import-export dealings, liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· Possess excellent analytical, management, administration & problem solving skills.
EMPLOYMENT HISTORY:

 Sr. Accountant, Ajman, UAE (From 2004 July to Till Date)

(Civil and mechanical contracting company with an annual turnover of AED. 400 million. Constructing substations, water tanks, and pipeline jobs mainly for ministry of UAE like FEWA, SEWA, DEWA & ADEWA)
Job Profile:

· Supervise & coordinate the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Presenting a true and fair view of the financial position of the company by preparing financial statements I.e. P&L Account, Balance Sheet and annual reports.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Prepare monthly budget & maintain book of accounts in a computerized environment.

· Assisting annual budgets as well as conducting variance analysis to find out causes of deviation and undertaking corrective measures    

· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.
· Checking of Sales invoices, Purchase Invoices, Banking transactions, Cash transactions, accruals and provisions posting

· Preparation of Customers balances report

· Inventory control, payroll (through WPS). 

· Handling Letter of credits and guarantees.

· Preparing schedules of prepaid expenses, depreciation, refundable deposits, end of service benefits, loans, post dated checks issued / received.

· Prepare day to day bank transactions & day to day cash transactions reports.

· Responsible for daily funds position, receivables position & reporting to Finance Manager

· Handle cash management.

· Control petty cash; prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.
· Liaisons with Vendors, Banks, Inventory department and Customers.

· Assist in preparing annual and mid-year budget for the organization

· Assist with fiscal year- end and fixed asset accounting.
· Ensure effective fixed assets & inventory controls are applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Preparing periodical cash flow & fund flow statements for Monthly Sales, Purchase, Monthly Stock Report etc.

· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

· Conducting internal audits, physical stock taking & reconciliation.

Accounts Manager, M/s. Azad Finance & Investment Ltd., Mumbai, India (From 2001 September to June 2004)

 Job Profile:
· Monitoring petty cash, bank payments, revenue and expenses

· Supervising accounts team

· Accounts receivables and payables management

· Bank reconciliation, reconciliation of other balance sheet accounts

· Inventory control, Payroll

· Trial balance, Profit & Loss account and Balance sheet

· Finalization of books of accounts with auditors

· Financial statements, Management reports

· Funds management

· Liaison with bank, Govt. bodies (sales tax, excise etc) and auditors

· Coordinating with other Operational departments and Corporate office

· Executive managers meeting with GM, MD, Chairman

Accountant, M/s. Ali Moosa Group, Sohar, Oman (From 2000 April to April 2001)
 Job Profile:
· Receive and verify invoices and requisitions for goods and services

· Verify that transactions comply with financial policies and procedures

· Prepare batches of invoices for data entry

· Data entered invoices for payment

· Record all cheques

· Prepare manual cheques as and when required

· Establishing L/c, Guarantee and Fund Transfer

· Maintain listing of accounts payable

· Maintain the general ledger

· Maintain updated vendor files and file numbers

· Reviewing & monitoring contracts to ensure that the Terms and Conditions of the contracts are fully complied with.

· Managing foreign currency payments to ensure that payments are made in accordance with agreement and in a timely manner

Accountant, Ms/.Ahuja Industries Ltd., Mumbai, India (From August 1996 to March 2000) 
 Job Profile:
· Maintaining cash book and bank book

· Preparation of vouchers, handling cash and cheque payments

· Day to day transactions data entry in computer – using Tally accounting software

· Preparation of debtors & creditors statements

· Bank reconciliation statements

· Trial balance

· Assisting for finalization of books of accounts

COPMUTER SKILLS:
· Microsoft office 2000

· ERP, Tally accounting software
· Internet & Email etc. 

ACADEMIC QUALIFICATION:
Master of Business Administration (MBA-Finance) from Kaizen School of Management,   Mumbai, India - 2012

Bachelor of Commerce (B.Com) from Calicut University, Kerala, India in 1996

Pursue in ACCA (Association of Chartered Certified Accountants), Glasgow, U.K.
DCA (Diploma in Computer Applications), NCVT, Kerala, India 1993
PERSONAL INFORMATION:
Nationality


Indian
Sex



Male

Date of Birth


20.05.1975
Marital Status


Married
Visa Status


Employment

License


Valid UAE Driving License


