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Objective;
· Looking  for a suitable permanent employment that would build my skills and experience and offer me further opportunities of developing them.

· To be hired in your company and share my knowledge be a part of the company growth 

· I am seeking developing my career with a challenging position with an international company that is rapidly expanding and offers good advancement potential.

 (Always able to trainee & quick learner)
 
Work Experience;


United, ( Hyper Panda )


Dubai Branch. Dubai Festival City.

Dubai, U.A.E


Working  as A Cashier. ( 15 Aug’ 2007- Till Present )


Responsibilities;
· Counting and recording the float before duty begins and upon close of duty.

· Maintaining clean and orderly checkout areas.
· Receiving payment by cash, check, credit cards,vouchers, or automatic debits.

· Computing and recording transactions and ensuring 100% accuracy for all register transactions.

· Cash handling and safe custody collected cash.

· Handling customer concerns, requests and complaints.

Pun Hlaing International Hospital,

Union of Myanmar.

Working as a Cashier of Finance Dept;

( Nov’2006 – Jun’  2007 )
· Receiving payments for the patients.
· Payment for the purchase of medicine and medical supply.
· Payment for petty cash and company expenses.
· Recording all daily transactions.
· Reconciliation of account receivable, account payable and Check credit notes and debit notes.
· Reports to chief accountants.
· Prepare journal entries and general ledger.
· Perform other duties of a similar nature or level as well as cashier. 
 Yoma Bank Ltd,Union of Myanmar.




  Working as a Office Staff & Customer Service.


   
  ( Nov’ 2000 – Nov’ 2006 )


Responsibilities;
· Warmly welcome with smiling & greeting to the customers.
· Working with individual as a unified.
· Responsibility for the implementation of company policies, meeting clients, customers and providing them with different programs suited to their individual needs.
Diamond Steel Co.,Ltd, Union of Myanmar.
Working as a Sales & Marketing Assistant
( 1996 - 2000)




   Responsibilities;

·  Reconciliation of account receivable,account payable, stock and sales analysis.
· Check stock entries
· Perform other duties of a similar nature or level as well as cashier
· Dealing with all customers & entertain them according to their needs.
· Arranging & folding of the items.
       Academic Qualification;
        Bachelor of Science in Botany, 
         Yangon University of  Distance Education,

         Union of Myanmar.

       Language Skills;  
            -      Myanmar ( mother language )
        -      English
       Other Skills;
                  

      -     Computer 



            ( Microsoft Office, Excel, Pagemaker )

                                  -     Book-keeping & Accounts

       Personal Details;
Nationality
:    Myanmar

Marital Status
:    Single

Gender

:    Female


Date of Birth
:    14/09/1976
Visa Status
:    Employment

Religion

:    Buddhist

Place of Issue
:    Myanmar

                   References will be furnished upon request.
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