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	PROFESSIONAL FOCUS

	An analytical thinker; acknowledged for capacity to absorb information, develop inventive and imaginative solutions, and communicate strategies and concepts clearly. Well organized, and systematic in approach to problem solving. Like to be a part of a progressive and dynamic organization which posses’ challenges and provides opportunities to excel professionally and to contribute towards the growth of the organization. 


	PROFESSIONAL & ACADEMIC EDUCATION

	Particulars
	Year
	Institute
	Status

	Chartered Accountancy (CA)
	2012
	Institute of chartered Accountant of Pakistan
	· Intermediate (AUDIT withheld) 

	Masters in Economics
	2012
	University of Karachi
	· In progress

	Bachelor of Commerce
	2009
	University of Karachi 
	· Cleared 

	Higher Secondary Certificate (HSC)
	2007
	Govt. S.M. Science College 
	· Cleared 

	Secondary School Certificate (SSC)
	2005
	Aisha Bawany Academy 
	· Cleared 


	RELEVANT COURSEWORK

	●
	Mercantile Law
	●
	Taxation

	●
	Business Communication
	●
	Behavioral Studies

	●
	Functional English
	●
	Presentation Skills

	●
	Financial Accounting
	●
	Micro and Macro Economics

	●
	Cost Accounting
	●
	Corporate Law

	●
	Information Technology
	●
	Auditing


	CERTIFICATIONS / TRAINING

	●
	Presentation Skills Training Course.

	●
	Computer Course and Practical Training.

	●
	Certification in Information Technology.

	●
	Attended workshops on “Corporate Governance” 

and “Organizational Behavior”.


	I.T. PROFICIENCY

	●
	Proficient in Microsoft Office applications as a tool for preparation of business reports, budgets, general correspondence and presentations.

	●
	Understanding of Computer Information Systems environment and its effects on business.


	   SKILLS

	●
	A strong team player.

	●
	Ability to multi task.

	●
	Strong analytical skills.

	●
	Strong On-the-Job learning skills.


	EXPERIENCES / INTERSHIP

	●
	‘Assistant Accountant’ with “Industries FZE, Dubai”- 

April2012 till Onward
Responsibilities include:

· Reconcile bank statement with pass book. 

· Ageing analysis of Accounts Receivables.
· Monthly stock taking.
· Maintaining closing stock report. 

· Reconciling Purchase orders with Work orders and invoices.
· Assists seniors in preparing monthly Financial Statements.

· Other general accounting duties as assigned. 


	●
	‘Accountants cum Logistics Coordinator’ with “Aika Petrochemical Trading Company”.
October2009 till January2012

Duties include:

· Preparing daily stock report

· Looking after sales and purchase transactions
· Maintaining General Journal, ledgers and trial balance 
· Maintaining Cash book and Petty cash book

· Controlling of cash transaction

· Assisting Senior in preparing monthly and annual Financial Statement.
· Following up Account Receivables/Payables for payment or documents
· Preparing product-wise Gross Margin report 

· Preparing summarized Directors’ report    

· Following up with suppliers or customer 

· Coordinating for on time delivery of purchases orders  and dispatch of sales orders 
· Coordinating with functional managers



	●
	‘Sales Representative’ in “United Bank Limited”.
August2007 till October2007



	●
	‘Office Coordinator’ with “Defence Security Services (DSS)”.
Responsibilities include:

· To correspondence with customers and suppliers.
· To maintain records and documents keeping.
· To monitor the installation of CCTV cameras and their maintenance.
· To prepare income statement and balance sheet

· To control imprest system.


	CIRRICULLUM ACTIVITIES

	●
	Internet Surfing

	●
	Reading interesting material on any discipline and current affairs particularly.

	●
	Music.

	●
	Writing.

	●
	Watching Movies and Cricket.


	PERSONAL

	●
	Date of Birth: February 04, 1989.

	●
	Nationality: Pakistani.

	●
	Languages: Urdu & English

	●
	Marital Status: Single.


	REFERENCE

	● 
	Will be furnished upon request.
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