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Profile:



Male 25, Single                                                        
Current Location:

Abu Dhabi, UAE

Visa Status:


Residence Visa 
OBJECTIVE:
Seeking a challenging position in Accounts, with a progressive and growing organization. Currently, employed in Abu Dhabi, UAE and with my experience, I would like to fulfil long term career objectives by joining an organization which develop and invest in its employees.
PROFILE:
· 1 year of experience in handling accounting responsibilities in India.

· Professionally qualified with a Bachelor Degree in Business management (B.B.M.).

· Well versed in MS Office Applications, Tally, Peachtree & QuickBooks.

· Hold a valid UAE Driving License for Light Vehicles.

· Well experienced in handling accounting responsibilities efficiently.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Excellent communication & interpersonal skills. 

· Successful in facing new technical challenges and finding solutions to meet the needs of the organization & clients.  

EXPERIENCE HISTORY:
· Presently working as Cashier Abu Dhabi from Dec.5 2010
DUTIES AND RESPONSIBILITIES:

· Collects money from the customer as per the invoice.
· Collects advance payment and issue receipt voucher to the customer, if the customer does not has account, not then opens temporary account. 
· Collects all cash with receipt voucher and signs the report.
· Deposits all cash received in the bank on daily basis.
· Send all deposit reports (reconciled with system) to Head Office.
· Oversees and records all petty cash transactions for workshop; prepares petty cash purchase analysis and forwards to Finance Department for reimbursement after approval.
· Files cash invoices in separate monthly files.
· Carries out any additional tasks assigned (in line with qualifications and ability) by Finance Manager. 
· Accountant, M/s. Kumar Home appliances, Kerala, India (Oct.2008 – Nov.2009)
(A leading wholesale / retail establishment in Kerala dealing in reputed international brands of home appliances such as Lenova, Toshiba, Apple, Acer, Samsung, LG, National, Philips etc)
DUTIES AND RESPONSIBILITIES:

· Perform daily accounting transactions such as creating & posting vouchers.

· Accurately record cash transactions.

· Day to day banking activities.
· Supervise & coordinate in petty cash activities for the company.
· Entering the petty cash related business data into accounting system used by the organization
· Prepare daily cash summary.
· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices.

· Ensure appropriate approvals prior in all type of payments like advance, utilities, rent, fuel, suppliers & other cheques, etc.

· Calculate & distribute overtime to employees.
· Calculate payroll related calculations including deduction, staff benefits etc.
· Check customer’s credit ratings & advise the management accordingly.
· Handle purchase & sales transactions.
EDUCATIONAL HISTORY:
2007

Bachelors of Business management (B. B. M) 
Kannur University, Kerala, India
COMPUTER SKILLS:
· AS 400 – JDE (Enterprise One and World)
· MS Office Applications
· Tally 9, Peachtree & QuickBooks
· Internet & E-mail Applications
LINGUISTIC SKILLS:
English, Hindi & Malayalam
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