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	Profile
	Summary
	

	Senior accounts professional with 15+ years of broad experience within diversified industries in accounting, finance management, banking and auditing. Proven expertise in various financial accounting fields but not limited to accounting, cash flow management, reconciliations, general ledger, financial reporting, accounts finalization, auditing supervision and reports preparation. Displayed ability to work independently even under pressure, multitask on several assignments, and meet strict deadlines.  Strategic thinker and committed team leader who can bring to your business: added professionalism, productive ideas, enthusiasm and out of the box thinking equipped with practical work experience. Possess excellent communication, analytical, organizational, coordination, problem solving and time management skills. Well versed with TCS-EX, Daceasy, Sage line 50, Tally, Unix; ERP: Oracle ERP R12 and MS Office Applications. Seeks a senior work profile to utilize gained experience and management skills.
STRENGTHS

	· 13+ years of proven Gulf experience 
	· Competency in Accounts Management

	· Meticulous with keen eye for details
	· Strictly complied in policies-set standards

	· Perform efficiently under work pressure 
	· Solid Management & Leadership Skills 

	· Accept challenges – handled difficult situations
	· Positive thinker – Hard worker – Goal driven 


	Career 
	Achievements
	

	

	· Gained comprehensive knowledge in understanding the entire flow of business, documentation needs and following accounting and reporting.

· Consistently contributed to present and previous companies in safeguarding finances or frauds detection through preparing accurate accounting reports, ensuring reliability and worthiness.

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.  
· Set up and maintained excellent relations with colleagues, clients, vendors, suppliers and management. 


	Experience
	Snapshot
	

	Senior Accountant, Horeca Trade LLC, Dubai, UAE                                                                                                                                                       
	               2013-Present


	Accountants Officer, Al Safeer Group of Companies, LLC, Sharjah, UAE     


	     2012

	Accountants Supervisor, Midas Safety Products Trading LLC, Dubai, UAE


	2009 - 2011 

	Senior Accountant, Al Yousuf LLC, Dubai, UAE


	1998 - 2008

	Accountant, Crompton Greaves Agency, India 


	1996 - 1997

	Accountant, Chartered Account Firm, India 
	1994 - 1995


	Areas of 
	Expertise
	


	· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Apply fundamental knowledge of accounting principles and acquainted with departmental processes.

· Handle complete books of accounts independently up to finalization including books transaction, cash, financial reports, statements - analysis and review daily transactions.  

· Monitor general ledger accounts with costing efforts and its supporting transaction documents. 

· Carry out data entry of accounts and assist in handling company Accounts Receivables – Payables. 

· Proficient in preparing daily accounting duties like bill passing, bill booking: Purchase Register, Journal Register, Sales Register; including creditors payment – reconciliations, bank reconciliation statements as well as other accounts reconciliation process. 

· Prepare debtors – creditors ageing reports age wise, MIS related statements and payroll. 

· Hands on experience in handling cashbook and preparing cash and fund flow statements.  

· Skilled in using computers programmed with customized software to perform accounting transactions.  

· Capable to delegate and supervise various accounting works assigned to staff and provide necessary guidance and instructions to meet deadlines and achieve needed result.

· Perform a variety of accounting functions including examination, analysis, maintenance, reconciliation and verification of financial records under direct supervision. 

· Manage reconciliations and collections of due account receivable on regular basis including follow ups. Provide analytical view on cost control; determine deviations and suggest improvements. 
· Independently handle accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and profit & loss statement.

· Liaise and work cooperatively with banks, auditors, suppliers, and all third parties dealing with the company. Prepare and uphold confidentiality of correspondences, documents and reports.  
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	Job
	Role
	

	Senior Accountant & Finance 

· Responsible in communicating and rendering assistance to the company’s entire accounting activities. 
· Supervise preparation of periodical financial statements, monthly sales reports, commission statement as per monthly sales and statement of accounts with supporting/ approved documents; monthly/weekly/periodic financial reports, regular reports, summary of accounting activities and other management reports including leave salary schedule, air passage plus gratuity schedules. 
· Deal with payroll preparation including time sheet checking, individual and consolidated payroll sheet as per monthly attendance report. Manage debtor’s listing and conduct regular payment follow up. 

· Make sure correct approval on all payment types such as impest, advance, utilities, rent, fuel, suppliers and other cheques. Ensure accuracy of information in financial reports and adherence to statutory requirements and general accounting standards. 

· Manage cash flow, LC and import/export documents, P&L accounts, balance sheet and accounts up to finalization. 
· Arrange funds and make sure wise spending of money by coordinating with bank authorities. 

· Confer with bank authorities and auditors to ensure adherence to all statutory regulations as well as to company policies / procedures. Communicate during audits to internal and external auditors.  

· Carry out daily banking activities such as bank, creditors and debtors reconciliation; perform day to day accounting transactions like voucher creation and posting including cash impest monthly reconciliation. 

· Administer accurate recording of cash transactions such as PV, RV and cheque. Maintain accounts receivable/ payable ledger, general ledgers including checking, validating and posting invoices of suppliers/ vendors. 
· Handle petty cash, follow up payment, produce income statements, prepare cheques, balance sheets, general ledger and reports; manage other administration works as needed by various departments. 

· Analyze and approve payroll computations on deductions and staff benefits. Monitor credit ratings of clients, validate record transactions and provide report / advice to management on any irregularities. 


	Academic
	Qualifications
	

	

	Master Degree in Commerce (M.Com), Ravishanker University, India 


	1992

	ICWAI INTER Cleared (passed in Group II)

	1993

	Diploma in Computerized Accounting
	


	IT
	Skills
	


	· Proficient in Accounting packages: TCS-EX, Daceasy, Sage line 50, Tally, Unix; ERP: Oracle ERP R12
· Adept in MS Office Suite, Internet, E-mail Applications 


	Personal
	Details
	


	Nationality 
	:
	Indian 

	Date of Birth 
	:
	17th July 1970

	Marital Status
	:
	Married 

	Visa Status 
	:
	Employment Visa 

	Driving License 
	:
	UAE + Own Car 

	Languages 
	:
	English, Hindi & Malayalam 


	Character 
	Reference
	


	Will furnished promptly on request  
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