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CV No: 882564
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc  

Seeking assignments in Administration , Accounting, Finance Operations, Accounts Payable / Receivables, Taxation with a leading organization 

PROFESSIONAL PROFILE

· MBA (Finance ) professional with over 10 years of extensive experience in  Accounting, Finance Operations, Accounts Payable / Receivables, Taxation & Administration.
· Gained exposure in handling day to day administrative activities in co-ordination with internal / external departments for smooth business operations. 

· Dexterity in managing the wide spectrum of tasks including preparing and maintaining statutory books of accounts and financial statements.

· Adept in analyzing trends and costs, estimated and realized revenues, administrative compliance and overall performance obligations.

· Excellent communication, interpersonal & analytical skills with strong organizational and team building abilities.
· Outstanding exposure in Collection of dues from Client and daily follow-up for dues.
CAREER HIGHLIGHTS

Feb’08 – Jan 2012  




Senior Accountant 





Jul’03 – Jan’08 





Accounts Manager




Akbar Travels of India Pvt. Ltd., Chennai, India
Jul’98 – Jul’03 





Commercial Asst                        Schenck Jenson & Nicholson Ltd., Chennai, India
 Areas Handled: AT ARCHIRODON CONSTRUCTONS 
Project Accounting 

· Ensuring timely and optimum utilization of cash flow and payment of expenses.

· Establishing strategic cost reporting system for monitoring various overheads and devising Project costing techniques as well as overseeing payables and receivables.

Finance Operations 

· Presenting a fair view of financial position by preparing and reconciliation of financial statements.

· Supervising and controlling the project Accounts/Administration department & coordination with all the units regarding maintenance of accounts. 

· Preparing cash/fund flow statement to monitor the inflow & outflow of funds and ensuring optimum utilisation of available funds in line with corporate goals.
Key Areas Handled: AT AKBAR TRAVELS OF INDIA PVT LTD
· Cash  and Bank
· Invoicing to Client

· Handling Stock

· Monitoring daily collection and debtor credit limit; preparing outstanding statements, credit index reports and defaulters list.  
· Ensuring speedy processing of market claims and credit notes to the customers.

· Following up clients on payments through email/phone.
Taxation

· Managing Service Tax daily operations involving maintenance of required statutory records, Registration, timely submission of Returns and all statutory compliances.

· Coordinating with Service Tax Authorities for conducting audits for ensuring compliance accordingly.

· Preparing tax plans, filing Income Tax Returns and ensuring timely assessment filing of Returns as per the provisions of respective Tax Acts.

· Arranging for timely payment of tax and filing of returns under Sales Tax & Service Tax, liaising with tax department for assessment work and claiming exemptions and concessions / refunds.

· Driving all activities involving maintenance of required statutory records, registration, timely submission of Sales Tax Returns.

Commercial Operations

· Overlooking financial and cost accounting operations viz. deposits, tracking investments, increasing incremental assets, as well as budgeting and promotional events. 

· Preparing MIS reports to provide feedback to top management on fund management and credit administration.

· Providing dispatch information on E-Mail to dealers for arranging fund arrangement. 

· Maintaining records for on line customer outstanding ledger, Order status for updating advance / Balance dispatches / outstanding / bank guarantee information and forwarding it to the Zonal office.

General Administration

· Overseeing the implementation of corporate policies in the project organization.

· Supervising the transport facility provided for employees and associates. Monitoring movement, maintenance and upkeep of vehicles.

· Coordinating transport, cafeteria, housekeeping activities in the organization.

· Preparing MIS reports to provide feedback to top management on fund management, profitability and credit administration.

Major Accomplishments: 

AT ARCHIRODON CONSTRUCTION (O) CO. S.A
· Participated in accounting & reporting course and certificate awarded by management.
AT AKBAR TRAVELS OF INDIA PVT LTD
· Merit of having acquired bank loan for the company through collateral guarantee and also availed over draft facility when the major capital asset was purchased. 
ACADEMIA
MBA (Finance )                  





     Madras University









2003 

B.A. (Economics) 









Calicut University, Kerala  







1993                                                              


IT QUALIFICATION
Diploma in Basic Computer Application 

REGIONAL TECH.  COMPUTER DIVISION  KANNUR, KERALA
1994

PERSONAL DETAILS

Date of Birth



:
30th May, 1972


Nationality



:
INDIAN
Driving License            :
NO
Religion                    
:   Hindu

Marital Status            
:   Married

No. of Dependents

:
2
Languages Known 

: 
Hindi, English, Tamil & Malayalam

