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_____________________________________________________________________________________

CAREER OBJECTIVE:

A challenging position in a progressive environment  to demonstrate my accumulated Banking knowledge and Accounting skills based on my performance, experience and accomplishments.
PROFILE  SUMMARY:

20+ years experience in Banking Operations & 2+years experience in Accounts 
AREAS OF EXPERTISE:

ACCOUNTS,  BANK PAYMENTS and TRADE FINANCE  OPERATIONS,
PROFESSIONAL  EXPERIENCE:

Company Name

: USH FREIGHT FZE/LLC
Duration

: January 2010 to April 2012
Position

: Accountant 

Job responsibilities : Account Payables & Receivables – consolidation, age reports, bank reconciliation,  processing bank transactions and assisting in final Accounts & MIS. 
Company Name

: The Royal Bank of Scotland, Dubai (previously ABN AMRO Bank)

Duration

: August 2000 to February 2009

Position

: Payments Supervisor / Officer

Job responsibilities 
: 

Verification/Authorization of  Incoming and Outgoing Remittances,  Internal Transfers, Standing Orders, Demand Draft  issuance, Cheque Clearing,  Cheque Collections, Cheque discounting  & administration.
Company Name
: ABN AMRO Bank, Dubai

Duration

: August 1989 to July 2000

Position

: Trade Finance Jr/Sr. Banking Assistant

Job responsibilities
: 

Import and Export Letters of Credit processing, negotiation and checking of related documents.
Import and Export Collection Bills and discounting, issuance of  Bank Guarantees and administration.
Company Name

: Indian Overseas Bank, Cochin - India

Duration

: November 1982 to December 1988

Position

: Clerk /Shroff

Job Responsibilities
: Branch operations
PROFESSIONAL ACHIEVEMENTS:  

· Effective team player in ABN AMRO Bank Trade Finance priority processing unit. 

· Team leader/Unit head in ABN AMRO Payments Operations, supporting outsourced offshore activities, processing high volume transaction with accuracy, compliance to policies and procedures. 

· E-learning program on Excelling in Customer Service – ABN AMRO Learning and Development 

· CAIIB Part I (Certified Associate of Indian Institute of Bankers, Mumbai) 1988 

SKILLS / STRENGTHS:

· Proficient in MS Office (Word, Excel, Powerpoint, Outlook), AS400 & Finacle Core systems, UCP, URC & SWIFT usage. 

· Proficient in Microsoft Great Plains, eFreight, knowledge of  Tally, Peachtree and Quickbooks.
· Communication, customer service, office administration, accounting and interpersonal skills,

process & control driven, organized, systematic, reliable, flexible and dependable with initiative  

and leadership qualities.
Seminars, Training & Workshops attended:

· Essential Communication Skills – ABN AMRO Employee’s Learning & Development 
· Online training in AIM (ABN AMRO instruction manual) Awareness, Basel II Awareness, Complying with Economic Sanctions, Client Acceptance and Anti-Money Laundering.
ACADEMIC QUALIFICATION:

· Bachelor of  Commerce (BCOM) degree with Cost Accounting - University of  Kerala 1981. 

· Diploma of  Secretarial Proficiency - Pudupet Convent School of  Commerce, Madras 1982.

· Indian Certificate of  Secondary Education, New Delhi, India 1975. 

LANGUAGE SKILLS:

· English:  Speak, Read & Write  --  excellent 

· Malayalam & Hindi: Read, Write & Speak  --  average 

· French & Arabic: Read & Write -- basic
PERSONAL DETAILS:

Sex

: Female

Date of  Birth 
: 18-01-1961

Nationality 
: Indian

Marital Status
: Married

Visa Status
: Husband’s sponsorship
